
 NOVATO SANITARY DISTRICT 

January 10, 2011 
 
The Board of Directors of Novato Sanitary District will hold a regular 
meeting at 6:30 P.M., Monday, January 10, 2011, at the District offices, 500 
Davidson Street, Novato.   
 
Materials related to items on this agenda are available for public inspection in the 
District Office, 500 Davidson Street, Novato, during normal business hours. They 
are also available on the District’s website:  www.novatosan.com. 
 

AGENDA 

1. PLEDGE OF ALLEGIANCE: 

2. AGENDA APPROVAL: 

3. PUBLIC COMMENT (Please observe a three-minute time limit): 
 

 This item is to allow anyone present to comment on any subject not on the 
agenda, or to request consideration to place an item on a future agenda.  
Individuals will be limited to a three-minute presentation.  No action will be 
taken by the Board at this time as a result of any public comments made. 

4. BOARD MEMBER REPORTS: 

5. REVIEW OF MINUTES: 
 

a. Consider approval of minutes of the December 27, 2010 meetings. 

6. BOARD MEMBER REPORTS: 

7. CONSENT CALENDAR: 
 

The Manager-Engineer has reviewed the following items. To her 
knowledge, there is no opposition to the action. The items can be acted on 
in one consolidated motion as recommended or may be removed from the 
Consent Calendar and separately considered at the request of any person. 

a. Receive 1st Quarter Revenue and Expenditure Report. 
b. Approval of disbursements and ratification of payroll and payroll-related 

disbursements.. 

8. PUMP STATION REHABILITATION PROJECT 72403: 

a. Consider accepting project and authorizing filing Notice of Completion. 
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9. MARIN WASTEWATER AGENCIES  

a. Consider authorizing Manager-Engineer to sign the Marin Wastewater 
Agencies Mutual Aid Agreement. 

10. STAFF REPORTS: 
 

a. Sanitary sewer overflow reporting protocol. 
b. Michele Circle overflow. 
c. Biosolids line break. 
d. North Bay Watershed Association Meeting 

11. MANAGER’S ANNOUNCEMENTS: 

12. ADJOURN 
 
Next resolution no. 3029  
 
In compliance with the Americans with Disabilities Act, if you need special 
assistance to participate in this meeting, please contact the District at (415) 892-
1694 at least 24 hours prior to the meeting.  Notification prior to the meeting will 
enable the District to make reasonable accommodation to help ensure 
accessibility to this meeting. 

 



December 27, 2010 
 
A regular meeting of the Board of Directors of the Novato Sanitary District and a Public 
Hearing for Modifications to Refuse Collection Rates was held at 6:30 p.m., Monday, 
December 27, 2010, at the District Office, 500 Davidson Street, Novato.   
 
BOARD MEMBERS PRESENT:  President William C. Long, Members James D. Fritz, 
Michael Di Giorgio and Dennis Welsh.  Member George C. Quesada arrived at 6:40 p.m. 
 
STAFF PRESENT:  Manager-Engineer Beverly James, Deputy Manager-Engineer 
Sandeep Karkal and Administrative Secretary Julie Borda.   
 
ALSO PRESENT:   Dean Heffelfinger, Novato resident 
 Steve McCaffrey, Novato Disposal 
 Suzanne Crow 
 Delyn Kies, Novato resident 
 Jerry Peters, Novato resident 
 Barbara Notan 
 
PLEDGE OF ALLEGIANCE: 
 
AGENDA APPROVAL:   
 
On motion of Member Di Giorgio, seconded by Member Fritz, and carried unanimously 
by those members present, the agenda was approved as mailed. 
 
PUBLIC COMMENT:    
 
Suzanne Brown Crow, Novato resident, requested the Novato Sanitary District website 
include agenda’s and minutes for the previous ten years.  In addition, she noted that 
she had reviewed the District audit report and asked if the District could provide 
information on the check register so the approved expenditures could be tracked to a 
specific line-item budget entry. 
 
The Manager stated that the Board is presented with a budget reconciliation quarterly. 
 
BOARD MEMBER REPORTS:   
 
Member Di Giorgio gave an overview of his attendance at the North Bay Watershed 
Association meeting where the topic of “Climate Change” was discussed.  He directed 
those interested in more detailed information on this topic to visit- the North Bay 
Watershed Association website. 
 
REVIEW OF MINUTES: 
 



December 27, 2010 
Page 2 

- Consider approval of minutes of the November 8th and December 13th Board 
meetings.   
 
On motion of Member Di Giorgio, seconded by Member Welsh and carried unanimously 
by those members present, the minutes of the November 8th and December 13th Board 
meetings were approved.   
 
PUBLIC HEARING:  CONSIDER RECOMMENDATIONS OF THE BOARD’S AD HOC 
RATE REVIEW COMMITTEE FOR MODIFICATIONS TO REFUSE COLLECTION 
RATES. 
 
President Long opened the public hearing at 6:38 p.m.  
 
Review of Committee’s recommendations.  The Manager gave an overview of the 
Franchise Agreement with Novato Disposal and stated that the Agreement provided for 
an annual rate adjustment based on the Refuse Rate Index.  She noted that Novato 
Disposal submitted a rate review request and the District had retained R3 Consulting 
Group, Inc. to assist with the rate review.  The District Board reviewed the report from 
R3 Consulting Group at their meeting on November 8, 2010.  Furthermore, at the 
November 22nd Board meeting, the date of December 27, 2010 was set for the public 
hearing and staff published notice of the proposed rate increase and hearing in the 
Marin IJ on December 3rd and 10th.  The Manager stated that the proposed rate 
increase of 3.34% includes an amount to expand food waste composting to all of the 
residential customers.  She discussed the proposed refuse collection rates which would 
become effective January 1, 2011 if the Resolution passed. 
 
Public comments. 
 
Delyn Kies, Novato resident, stated she was representing Sustainable Novato and the 
Marin Food Scrap Recycling Task Force. She expressed her support for the proposed 
rate increase and for the expansion of the food waste collection program throughout the 
District.  She stated Sustainable Novato and the Marin Food Scrap Recycling Task 
Force stand ready to assist the District and Novato Disposal in the area of public 
education to implement these programs.  She expressed her appreciation on behalf of 
Sustainable Novato and the Task Force for the opportunity to provide input into the Zero 
Waste Goals program. 
 
The Manager recognized Sustainable Novato and the Marin Food Scrap Recycling Task 
Force and expressed her thanks to them for educating her on the  Zero Waste 
possibilities. 
 
Board comments. 
 
Member Di Giorgio stated he supports the proposed rate increase for Novato Disposal 
Service. 
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Member Quesada discussed the Public Utilities Commission (PUC) standard rate of 
return and stated he would like to see Novato Disposal receive a 9-10% profit so they 
would remain a healthy and profitable organization. 
 
President Long expressed his support for the refuse rate increase for Novato Disposal. 
 
At 6:50 p.m. President Long closed the public hearing. 
 
On motion of Member Fritz, seconded by Member Di Giorgio and carried unanimously, 
the Board approved Resolution No. 3028:  A Resolution Setting Maximum Refuse Fees 
for Novato Disposal Service in Novato Sanitary District.  
 
Steve McCaffrey expressed his thanks to the Board.  He left the meeting at 6:50 p.m. 
 
CONSENT CALENDAR: 
 
On motion of Member Di Giorgio, seconded by Member Fritz and carried unanimously, 
the Board approved the following Consent Calendar items: 
 

a. Approval of regular disbursements in the amount of $311,799.27 and project 
account disbursements in the amount of $26,772.19. 

b. Approval of Board meeting schedule as follows:  January 10th and 24th, 
February 14th and 28th, March 14th and 28th. 

 
Suzanne Crow questioned the disbursement to Veolia Waterin the amount of $154,462.  
The Manager explained that the Veolia disbursement was payment for services 
rendered for December, 2010. 
 
WASTEWATER OPERATIONS: 
 
- Report from the Wastewater Operations Committee December meeting.  The Manager 
noted that two Wastewater Operations Committee meetings were held in December.  
She discussed the December 9th Special Wastewater Operations Committee meeting 
which was held to address the District’s odor issues.  She outlined the steps that the 
District and Veolia are taking to locate and correct the source of the fugitive odors 
affecting the Lea Drive neighborhood.   
 
The Manager discussed treatment plant operations for the month of November, 
including water quality results, safety and training programs, and Standard Operation 
Procedure (SOP) developments.  She discussed the Collection System monthly report 
for November 2010 and gave a brief overview of the Reclamation facilitiy.  She 
discussed a letter of recognition for Steve Krautheim that was received from the 
Marin/Sonoma Mosquito & Vector Control District. 
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Member Quesada questioned how the bacteria was performing in the odor control bed.  
The Manager noted that the new bacteria would take two to three weeks to repopulate 
the soil bed media and that a test will be conducted in early January to ensure the 
bacteria is effective in controlling the odor. 
 
Member Welsh questioned why the SOP for the Ignacio Pump Station was not yet 
completed.  The Manager reported that the SOP for odor control at Ignacio was still in 
development and confirmed that we have not had any odor complaints from the Ignacio 
facility.  John Bailey, Veolia Water, discussed the minor odor problems at Ignacio and 
confirmed that no odor complaints have been received from residents. 
 
The Board discussed with John Bailey the treatment facilities operation during the past 
wet weather incidents and Mr. Bailey reported the plant held up very well. 
 
NORTH BAY WATER REUSE AUTHORITY (NBWRA): 
 
- Appoint a District representative and alternate to the Board of Directors of NBWRA.  
President Long noted that the NBWRA has established a Board of Directors which will 
consist of members of the Boards of Directors of the member agencies.  President Long 
appointed himself as delegate to the NBWRA Board of Directors and appointed Member 
Fritz as the alternate. 
 
- Consider approval of participation in Phase II of the NBWRA project.  The Manager 
gave an overview of the NBWRA recycled water facility project.  She discussed the two 
phases of the project and potential new members who might be interested in 
participating.  She stated that the District’s cost share of Phase II would be 
approximately $15,000 to $22,500 depending on the participation of other agencies.  
She noted that if a majority of the agencies choose not to participate the project would 
not go forward. 
 
Member Fritz questioned what percentage of completion is the design phase of the 
recycled water facility at the District.  The Deputy Manager-Engineer responded that the 
design phase of the project is currently 95% complete.  The Manager and Deputy 
Manager-Engineer gave an overview of the proposed locations for the recycled water 
facilities/equipment at 500 Davidson St. 
 
Member Welsh questioned how Phase II of the project was going to accomplish 
reducing the draw from the Russian River.  President Long outlined the various projects 
that have been bundled for Phase II and where the recycled water would potentially be 
distributed.   
 
President Long stated that the advantage to proceeding with Phase II at this time was to 
build on the momentum for continued funding of recycled water projects.  He stated it is 
easier to maintain federal funding than to start over. 
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On motion of Member Di Giorgio, seconded by Member Quesada and carried 
unanimously, the Board approved participation in the North Bay Water Reuse Authority 
Project, Phase II. 
 
STAFF REPORTS:   
 
Health and dental plan premium modifications.  The Manager gave an overview of the 
District’s 2011 health and dental plan premiums and the projected increases. 
 
MANAGER’S ANNOUNCEMENT.   
 

- North Bay Watershed Association meeting on January 7th at 9:30 a.m. at the Marin 
Community Foundation. 

- The next Regular Board Meeting will be held on January 10th at 6:30 p.m. at the 
District office. 

-  A Solid Waste Franchise Agreement Workshop will be held at the District office on 
January 19th at 7:00 p.m. 

 
ADJOURNMENT:   
 
There being no further business to come before the Board, President Long declared the 
meeting adjourned at 7:40 p.m.   
 
 
 
 
          Respectfully submitted, 
 
 
 
          Beverly B. James 
          Manager Engineer 
 
Julie Borda, Recording 
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Date Num Name Credit

Jan 7, 11
01/07/2011 3086 Di Giorgio, Michael 1,315.33

01/07/2011 3087 Fritz, James O 776.15

01/07/2011 ACH Long, William C 768.96

01/07/2011 3089 Welsh, Dennis J 296.57

01/07/2011 3088 VOID 0.00

Jan 7, 11 3,157.01
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Date Num Name Credit

Jan 10, 11
1/10/2011 52201 CSRMA- 163,843.00
1/10/2011 52212 J&M Inc. 91,028.84
1/10/2011 52246 W.R. Forde 67,509.83
1/10/2011 52210 ICommm, Inc. 41,806.00
1/10/2011 52225 Nute Engineering Inc. 19,874.63
1/10/2011 52214 Johnson, Dee 5,556.27
1/10/2011 52189 Benesi, Steve C. 5,214.00
1/10/2011 52200 CSDA- 4,456.00
1/10/2011 52204 Drop Shot, LLC 4,000.00
1/10/2011 52231 Preferred Benefit 3,853.89
1/10/2011 52206 G & K Services 3,327.76
1/10/2011 52236 Team Ghilotti 3,310.32
1/10/2011 52193 Caltest Analytical Lab Inc. 2,734.10
1/10/2011 52179 Aerotek 2,703.00
1/10/2011 52222 North Marin Water District Job... 2,629.74
1/10/2011 52192 California Truck Equip. Co. LLC 2,459.27
1/10/2011 52207 Grainger 2,169.52
1/10/2011 52194 CASA 2,125.00
1/10/2011 52208 Grayson, Rose Marie 1 2,000.00
1/10/2011 52248 Bowens, Kenneth 1,980.00
1/10/2011 52216 Marin County Office 1,887.00
1/10/2011 52215 Koffler Electrical Mech, Inc. 1,755.48
1/10/2011 52205 EOA, Inc. 1,592.23
1/10/2011 52234 St. James Napa Development ... 1,500.00
1/10/2011 52197 Comet Building Maintenance, I... 1,467.49
1/10/2011 52239 U.S. Bank Card (2)(June) 1,411.57
1/10/2011 52233 Smart 1,256.90
1/10/2011 52228 Pacific EcoRisk 1,140.00
1/10/2011 52217 Marin County Public Health Lab 900.00
1/10/2011 52237 Triple T Autobody 840.54
1/10/2011 52242 Verizon CA Pump Stations 828.95
1/10/2011 52244 Vision Service Plan 756.57
1/10/2011 52195 Cintas Corporation 706.49
1/10/2011 52218 Marin Mechanical II, Inc. 690.00
1/10/2011 52209 HACH/American Sigma Inc 630.90
1/10/2011 52186 Bay Area Barricade Service, Inc. 609.52
1/10/2011 52243 Verizon California 595.63
1/10/2011 52221 North Marin Water District 592.24
1/10/2011 52202 CWEAmembers 562.00
1/10/2011 52219 Nextel Communications 546.73
1/10/2011 52230 Pini Hardware 533.45
1/10/2011 52203 Delta Communications Group 466.62
1/10/2011 52190 Briones, Alberto 387.71
1/10/2011 52182 AT&T-SAC 342.73
1/10/2011 52183 AT&T Mobility 342.72
1/10/2011 52198 Conte, Marjorie 339.30
1/10/2011 52188 Beecher Engineering 300.00
1/10/2011 52196 Claremont EAP 295.00
1/10/2011 52181 American Sentry Systems, Inc. 270.00
1/10/2011 52238 U.S. Bank Card (1)(Bev) 254.67
1/10/2011 52184 Barnett Medical LLC 250.00
1/10/2011 52247 Water Components & Building 239.78
1/10/2011 52191 Cagwin & Dorward Inc. 229.00
1/10/2011 52224 Novato Disposal- 224.33
1/10/2011 52232 Siemens Water Tech Corp. 197.03
1/10/2011 52227 One Stop Auto Service Inc. 188.01
1/10/2011 52241 Verizon Business 157.34
1/10/2011 52223 Novato Chevrolet 135.00
1/10/2011 52229 Petty Cash 132.92
1/10/2011 52180 Alhambra 132.71
1/10/2011 52211 Ikon Office Solutions 131.26
1/10/2011 52185 Batteries Plus     Inc 127.02
1/10/2011 52220 North Marin Auto Parts 79.68
1/10/2011 52187 Bearings & Hydraulics 77.52
1/10/2011 52213 Jackson's Hardware Inc. 59.06
1/10/2011 52199 Cook Paging 57.73
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Date Num Name Credit

1/10/2011 52245 VWR International Inc. 29.30
1/10/2011 52235 T-Mobile 22.60
1/10/2011 52240 United Parcel Service 16.61
1/10/2011 52226 O'Reilly Auto Parts 9.24

Jan 10, 11 458,879.75
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Date Num Name Credit

Jan 10, 11
1/10/2011 2133 Monterey Mechanical, Inc. 61,101.90
1/10/2011 2132 ModSpace Corporation 1,741.18
1/10/2011 2130 Foster Flow Control 1,052.16
1/10/2011 2134 Water Components & Building 286.32
1/10/2011 2131 Marin Mechanical II, Inc. 248.39
1/10/2011 2135 WC's Locks & Keys 123.00

Jan 10, 11 64,552.95

Novato Sanitary District

01/07/11 Check Register
January 10, 2011

Page 1
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NOVATO SANITARY DISTRICT 
BOARD AGENDA ITEM SUMMARY 

 
TITLE:  Rush Creek and Deer Island 
Pump Stations; Project No. 72403-
01, Project Unit 1 

MEETING DATE: January 10, 2011 
 
AGENDA ITEM NO.:  8.a.

RECOMMENDED ACTION: Consider accepting project and authorizing filing of Notice of 
Completion. 
SUMMARY AND DISCUSSION:   
 
On December 14, 2009, the District Board of Directors awarded the Contract for the Rush 
Creek and Deer Island Pump Stations Project to W.R. Forde Associates for a low bid amount 
of $687,000.00.  The work began on the project on January 11, 2010 and substantial 
completion was on September 06, 2010. 
 
The Contractor has completed the project and the project is ready for final acceptance. The 
total amount of additive change orders is $12,580.83, which is approximately 1.83% of the 
original contract amount, yielding a total project cost of $699,580.83 
  
It is recommended that final acceptance be granted and staff authorized to file the Notice of 
Completion. 

ALTERNATIVES: NA 

BUDGET INFORMATION:  This project was funded under Account No. 72403 – Pump 
Station Rehabilitation Project, which has a FY10-11 budget of $3,700,000. 

  
DEPT.MGR.: MANAGER: 
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NOVATO SANITARY DISTRICT 
BOARD AGENDA ITEM SUMMARY 

 
TITLE:  Marin Wastewater Agencies 
Mutual Aid Agreement 

MEETING DATE: January 10, 2011 
 
AGENDA ITEM NO.:   9.a.

RECOMMENDED ACTION: Authorize Manager-Engineer to sign the Marin Wastewater 
Agencies Mutual Aid Agreement 
SUMMARY AND DISCUSSION:   
 
The Marin Wastewater Agencies including Central Marin Sanitation Agency, Las Gallinas 
Valley Sanitary District, Sewerage Agencies of Southern Marin, Sausalito Marin City Sanitary 
District, and Sanitary District No. 5 have supported each other and participated in joint 
programs over the years to the mutual benefit of their constituents including a joint public 
education program, a joint safety program, and assistance in the event of emergencies. Most 
recently, the District was able to obtain a hard-to-get coupling to repair a break in a force main 
from a nearby agency allowing us to repair the break more quickly than we would otherwise 
have been able to do. 
 
The attached Mutual Aid and Assistance Agreement between Marin County Wastewater 
Agencies provides a formal means of requesting assistance and being reimbursed for 
assistance. It also addresses questions of liability and indemnification.  
 
District staff recommends that Board approve the agreement and authorize the Manager-
Engineer to sign the agreement. 

ALTERNATIVES: NA 

BUDGET INFORMATION:  No budget impact. Possible future savings based on availability of 
assistance in emergencies. 

  
DEPT.MGR.: MANAGER: 
 



Mutual Aid and Assistance Agreement 
Between 

Marin County Wastewater Agencies 
 

 
This agreement is made and entered into by the Novato Sanitary District, Las Gallinas Valley 
Sanitary District, Central Marin Sanitation Agency, Sewerage Agency of Southern Marin, 
Sanitary District #5, and Sausalito Marin City Sanitary District, hereinafter called “Agencies”, to 
provide mutual aid and assistance to each other in times of need and to provide reimbursement 
for equipment, supplies and personnel made available under this agreement. 
 
In consideration of the mutual covenants and agreements hereinafter set forth, the Agencies 
agree to provide mutual aid and assistance to each another in times of need. Each Agency has 
the absolute discretion to decline to provide any requested assistance, and the execution of this 
agreement shall not create any duty to respond on the part of any Agency. 
 
1. Requesting Assistance 
 
The General Manager, or designated representative, of an Agency may request aid and 
assistance (Requesting Agency) from the General Manager, or designated representative, of 
another Agency (Responding Agency). Requests for assistance can be made orally or in writing. 
When made orally, the request for personnel, equipment and supplies shall also be prepared in 
writing and submitted to the other General Manager as soon as practicable. 
 
When an Agency receives a request for aid or assistance, the General Manager of the 
Responding Agency will evaluate the request and shall inform, as soon as possible, the 
Requesting Agency about the type and quantity of available resources, if any, and the 
approximate arrival time of such assistance. 
 
Employees provided under this agreement will be under the direction and control of the 
Requesting Agency. The Requesting Agency’s designated manager or supervisor(s) must keep 
accurate records of time expended and work performed by personnel during the period of 
assistance. The Responding Agency’s General Manager retains the right to withdraw some or 
all of its resources at any time for any reason at the Responding Agency’s sole discretion. 
 
2. Cost Reimbursement 
 
a. Personnel: The Responding Agency will make such employees as are willing to participate 
available to the Requesting Agency at the Requesting Agency’s expense, defined as being 
equal to the Responding Agency’s full cost, i.e., equal to the employee’s applicable salary or 
hourly wage plus fringe benefits and overhead. The Requesting Agency shall be responsible for 
all direct and indirect labor costs. 
 
b. Equipment: Use of equipment, such as construction equipment, vehicles, tools, pumps and 
generators, shall be at the Responding Agency’s current equipment rate and subject to the 
following conditions: The Requesting Agency shall reimburse the Responding Agency for use of 
equipment including, but not limited to, all fuel, lubrication, maintenance, transportation, and 
loading/unloading of loaned equipment. All equipment shall be returned to the Responding 
Agency as soon as is practicable and reasonable under the circumstances. 
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(a) At the option of the Responding Agency, equipment may be provided with an operator; 
(b) Equipment shall be returned to the Responding Agency within 24 hours after receipt of 

an oral or written request for return; 
(c) In the event equipment is damaged while being dispatched to Requesting Agency, or 

while in the custody and use of Requesting Agency, Requesting Agency shall reimburse 
the Responding Agency for the reasonable cost of repairing said damaged equipment. If 
the equipment can not be repaired, the Requesting Agency shall reimburse the 
Responding Agency for the cost of replacing such equipment with equipment that is of at 
least equal capability as determined by the Responding Agency. If the Responding 
Agency must lease a piece of equipment while the Requesting Agency’s equipment is 
being repaired or replaced, the Requesting Agency shall reimburse the Responding 
Agency for such lease cost. 

 
c. Materials and Supplies: The Requesting Agency shall reimburse the Responding Agency in 
kind or at actual replacement cost, plus handling charges, for use of expendable or non-
returnable supplies. Other supplies and reusable items that are returned to the Responding 
agency in a clean, damage-free condition shall not be charged to the Requesting Agency and 
no rental fee shall be charged; otherwise, they shall be treated as expendable supplies. 
Supplies that are returned to the Responding Agency with damage must be treated as 
expendable supplies for purposes of cost reimbursement. 
 
3. Payment Period 
 
The Responding Agency shall provide an itemized invoice to the Requesting Agency for the 
expenses incurred in providing assistance under this agreement not later than the 10th of the 
month following the month wherein assistance is provided. The Requesting Agency agrees to 
reimburse the Responding Agency within 15 days from receipt of an invoice. 
 
4. Records 
 
Authorized representatives of each Agency shall have access to the other’s books, documents, 
notes, reports, papers and records for the purpose of reviewing the accuracy of the invoice(s) 
rendered. 
 
5. Indemnity 
 
Each Agency shall assume the defense of, fully indemnify, and hold harmless the other 
Agencies, their Board members, officers and employees, from all claims, loss, damage, injury 
and liability of every kind, nature and description, directly or indirectly arising from assistance 
provided hereunder, including, but not limited to, negligent or wrongful use of equipment, 
supplies or personnel provided, or faulty workmanship or other negligent acts, errors or 
omission. 
 
6. Workers’ Compensation 
 
Each Agency is responsible for providing worker’s compensation benefits and administering 
worker’s compensation for its employees. 
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7. Termination 

Any Agency may terminate this agreement by providing written notice to the others. Termination 
does not absolve the Requesting Agency’s duty to reimburse the Responding Agency for 
assistance rendered, which duty shall survive such termination. 

8. Modification 
 
Modification to this agreement must be in writing and approved by all parties participating in 
agreement at the time of the subject modification. 
 
9. Severability 
 
If any provision of this agreement is declared by a court of competent jurisdiction to be invalid, 
the validity of the remaining terms and provisions shall not be affected. 
 
 
The effective date of this agreement is when it has been executed by all the below parties. 
 
SAUSALITO-MARIN CITY SANITARY DISTRICT  
 
By:          
 Bob Simmons, District Manager                         
 
 
             
CENTRAL MARIN SANITATION AGENCY   
 
By:          

Jason Dow, General Manager 
   

 
 
NOVATO SANITARY DISTRICT 
 
By: ______________________________________ 
 Beverly James, Manager/Engineer 
 
 
 
SEWERAGE AGENCY OF SOUTHERN MARIN 
 
By: ______________________________________ 
 Stephen Danehy, General Manager 
 
 
 
LAS GALLINAS VALLEY SANITARY DISTRICT 
 
By: ______________________________________ 
 Mark Williams, District Manager 
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SANITARY DISTRICT No. 5 
 
By: ______________________________________ 
 Stephen Danehy, General Manager 
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NOVATO SANITARY DISTRICT 
BOARD AGENDA ITEM SUMMARY 

 
TITLE:  Sanitary Sewer Overflow 
Reporting Protocol 

MEETING DATE: 01/10/11 
 
AGENDA ITEM NO.:   10.a.

RECOMMENDED ACTION: Receive staff report on sanitary sewer overflow reporting 
protocol for the District. 

SUMMARY AND DISCUSSION:   
 
Given recent reports of sewage spills in the County and related adverse publicity in the news 
media, staff felt it would be appropriate to present an overview of the District’s sanitary sewer 
overflow reporting protocol. 
 
Regulatory reporting requirements for overflow events as they pertain to sanitary sewer 
collection systems (such as the District’s) are contained in two highly specific documents: (1) 
The State Water Resources Control Board’s Order No. WQ 2008-0002-EXEC, and (2) The 
San Francisco Regional Water Quality Control Board’s letter File No. 1210.57 (RS and MC) 
dated May 1, 2008, both issued under the authority of the State Water Code. Copies of these 
two documents are attached as Attachments A and B respectively. 
 
In addition, the Marin County Environmental Health Services Department published a 
memorandum dated May 6, 2008, authored by Supervising Environmental Health Specialist 
Rebecca Ng, which establishes public notification procedures and water quality sampling 
guidelines. A copy is provided as Attachment C. 
 
Consistent with all these requirements, procedures and guidelines, the District has developed 
a detailed flowchart for regulatory reporting (Attachment D) that is also incorporated into the 
District’s Sewer System Management Plan (SSMP). A copy of the flowchart is presented as 
Attachment D. The District’s SSMP is available on the District website. 

ALTERNATIVES: NA 

BUDGET INFORMATION: No impact 
. 

DEPT.MGR.: MANAGER: 
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ATTACHMENT A: SWRCB ORDER NO 2008-0002-EXEC 
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ATTACMENT B: SFRWQCB LETTER FILE NO. 1210.57 (RS 
AND MC) DATED May 1, 2008 
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ATTACHMENT D:  FIGURE 2.4 – NSD SSO REPORTING 
RESPONSIBILITIES, ABSTRACTED FROM THE 
DISTRICT’S SEWER SYSTEM MANAGEMENT PLAN 
(SSMP) 



Figure 2-4: NSD SSO Reporting Responsibilities

Did the SSO result 
in a discharge to a 

drainage channel or 
surface water?

SSO is reported; District 
responds; responders on-site

YES

This is a Category 1 SSO, and must also be reported 
as follows via SWRCB CIWQS:
1. Initial reporting must be done as soon as possible 
but no later than 3 business days after becoming 
aware of the spill.
2. A final report must be completed and certified by 
the LRO within 15 calendar days of the conclusion of 
SSO response and remediation.

Within 2 hours, call:
1.  State Office of Emergency Services (OES):
1-(800) 852-7550 (and obtain a control number)
2. Marin County Environmental Health Services 499-
3707; or 499-7235 (evenings & weekends)
3. Complete the SF Regional Board’s on-line 
notification/certification form; or call the SF Regional 
Board at (510) 622-2369; or by 
e-mail to: RB2SpillReports@waterboards.ca.gov

NO

Did the spill equal 
or exceed 1,000 

gallons?

YES Within 24 hours call OES: 1-
800-852-7550

(and obtain a control no.)

NO

Was the SSO 
caused by 

problems in a 
private lateral?

A private lateral sewer discharge is neither a 
Category 1 nor a Category 2 SSO, and may be 
reported on a voluntary basis.

Annual SSO reports are due to 
the Regional Water Board by 
March 15th of each year.

This is a Category 2 SSO, and must be 
reported to CIWQS within 30 
daysafter the end of the calendar 
month in which the SSO occurs.

YES

NO
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NOVATO SANITARY DISTRICT 
BOARD AGENDA ITEM SUMMARY 

 
TITLE:  Sanitary Sewer Overflow at 
Michele Circle 

MEETING DATE: 01/10/11 
 
AGENDA ITEM NO.:   10.b.

RECOMMENDED ACTION: Receive staff report on sanitary sewer overflow on January 1, 
2011 on Michele Circle. 

SUMMARY AND DISCUSSION:   
 
At 9:52 am on January 1, 2011, the Novato Police Dept. referred a call of a potential overflow 
at a manhole on Michele Circle close to the intersection of Sutro Ave. to the District’s on-call 
crew at the time.  
 
The District’s on-call crew responded to the site by 10:30 am, followed shortly thereafter by 
the District’s Collection System Superintendent. The cause of the overflow was traced to a 
grease blockage in the downstream 6-inch gravity sewer, which was cleared by approximately 
10:45 am.  
 
The amount of sewage lost to an adjacent storm drain was estimated to be about 2,500 
gallons. All required notifications were made to the state Office of Emergency Services, the 
Marin County Health Department, and the San Francisco Regional Water Quality Control 
Board.  
 
The County Health Dept. directed the District to (a) provide public notification via “posting” 
signs along a drainage ditch leading to Novato Creek, and (b) conduct water quality sampling 
along the same reach. At the County’s direction, the District conducted water quality sampling 
and kept the notification signs in place for three days, with sampling conducted through 
Wednesday Jan 5, 2011, and notification signs removed on Thursday, January 6, 2011. 
 
District Collection Crews have televised the sewer line downstream of the overflow and 
identified a ¾ to full pipe sag extending for approximately 90 feet as the structural problem 
contributing to the overflow.  District engineering staff is looking into alternatives to repair or 
re-route the sewer to eliminate the sag. Collection crews will also distribute door hangers on 
not disposing of grease to the sewers to all of the homes tributary to this point. 

ALTERNATIVES: NA 

BUDGET INFORMATION: No impact 
. 

DEPT.MGR.: MANAGER: 
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NOVATO SANITARY DISTRICT 
BOARD AGENDA ITEM SUMMARY 

 
TITLE:  North Bay Watershed 
Association 

MEETING DATE: 01/10/11 
 
AGENDA ITEM NO.:    10d

RECOMMENDED ACTION: Staff report 

SUMMARY AND DISCUSSION:   
 
The North Bay Watershed Association met on Friday, January 7, 2011. A copy of the minutes 
of the December meeting and the Treasurer’s report is attached. Jack Curley of Marin County 
Flood Control gave an update on the Ross Valley Flood Control and Watershed Program. 
They have developed a Master Plan for providing flood protection for up to a 100-year storm 
in cooperation with all of the jurisdictions in the watershed. This is the model they are using 
for the proposed Novato Creek Watershed Program. More information is available on the 
website: www.marinwatersheds.org. 
 
Harry Seraydarian provided an update on the two Bay Area Integrated Regional Water 
Management Program grant applications under Proposition 84. The planning grant to update 
the Integrated Regional Water Management Plan for $842,000 was approved. The Bay Area 
agencies plan to have a draft completed by August 2012 and the final plan by the end of 
2012. Projects included in the plan will then be eligible for future state funding. 
 
The application for the implementation grant was due on January 7, 2011. The application 
includes $2.0 million for construction of Phase I of the North Bay Water Reuse Project. The 
Novato North Recycling Project is included for $500,000. They tentatively plan to award the 
grants in June 2011. 
 
The next NBWA meeting will be in Petaluma on February 4th. Presentations by the Executive 
Director of the Russian River Watershed and the Interim General Manager of Sonoma County 
Water Agency are scheduled. 

ALTERNATIVES: NA 

BUDGET INFORMATION: No impact 
. 

DEPT.MGR.: MANAGER: 
 

http://www.marinwatersheds.org/
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NORTH BAY WATERSHED ASSOCIATION 
 

Minutes for the meeting of the North Bay Watershed Association (NBWA) Board of Directors. 
 
  Date: Friday, December 3, 2010 
  Time: 9:30 a.m.  
  Location: Petaluma (Lucchesi) Community Center – Club Room 
 320 N. McDowell Boulevard 
 Petaluma, CA  94954 
 
Directors Present:  Directors present included: 
 
Board Member Agency/Organization  Board Member Agency/Organization 
Judy Arnold County of Marin  Jack Gibson Marin Municipal Water District 
Jack Baker North Marin Water District  Mark Luce Napa Sanitation District 
Steve Barbose City of Sonoma and Sonoma  Brad Sherwood Sonoma County and 
 Valley County Sanitation District   Sonoma County Water Agency 
Megan Clark Las Gallinas Valley Sanitary District  Rick Thomasser Napa County Flood Control 
Mike DiGiorgio Novato Sanitary District   and Water Conservation District 
John Dupar Central Marin Sanitation Agency    
 
 Directors present represented 12 out of the 16 agencies signatory to the Association MOU and Margaret 
Johnston represented the Tomales Bay Watershed Council, an Associate Member. 
 
Board Actions 
 
  1.  Call to Order.  Jack Gibson, Chair, called the meeting to order at 9:40 a.m. 
 
  2.  Public Comment.  There was no public comment. 
 
  3.  Approval of the Agenda.  (See Handout)  The Board unanimously approved the agenda. 
 
  4.  Approval of Minutes of the Board Meeting held November 5, 2010.  (See Handout)  The Minutes of the Board Meeting 
held on November 5, 2010 were unanimously approved. 
 
  5.  Treasurer’s Report.  (See Handout)  The Treasurer’s Report was accepted as presented by Harry Seraydarian, who 
added that there may be proposals for projects in the new year. 
 
  6.  Adapting to Climate Change – “State of the Science” for North Bay Watersheds.  Lisa Micheli, Pepperwood 
Foundation, used a PowerPoint presentation titled “Downscaling Future Climate Scenarios to the Watershed Scale-NBWA 
Case Study” to update the Board on the project funded by NBWA.  Lisa first provided some information on the 
Pepperwood Foundation; presenting their mission and describing a new facility.  Lisa presented some general questions 
for the case study:  How do we take climate change into account with our restoration projects?  What do managers need 
to know regarding climate change?  What can researchers tell us about climate change?  Lisa noted that the technical 
team which includes USGS employees will develop a managers' guide for NBWA and, in parallel, is developing a scientific 
paper.  Lisa presented visuals showing precipitation, maximum air temperature and minimum air temperature from 1970-
2007.  She then described 4 scenarios used in the case study using two emissions scenarios (medium and low) and two 
models (dry and wet).  Lisa presented graphs illustrating precipitation (average monthly by decade) for 1900-2000 and 
2000-2100 and then air temperature by decade and also runoff for each of the scenarios.  She also displayed graphs for 
runoff for sub-basins based on soil depth and underlying geology showing more extremes for a 3 year running average.  
Lisa presented charts for the Napa River for precipitation, recharge, and potential evaporation and then a regional water 
balance for the North Bay.  Lisa also illustrated a “climatic water deficit” indicating more drought stress.  Lisa presented 
more visuals on vegetation mapping and major basin comparisons (Marin Coast, Marin Bay, Petaluma, Sonoma, Napa) 
for temperature, runoff and water deficit.  Lisa then presented sea level rise estimates based on studies by Knowles in 
2010.  Lisa summarized as follows:  air temperature will increase, conditions will be wetter and drier with increased water 
deficit, and impacts will be variable across the region, with the deep alluvial deposits prone to the greatest change.  Lisa 
noted that the North Bay had local resilient areas, which may maintain current conditions, and referred to the need to 
measure base flows.  Lisa also referred to the North Bay Climate Adaptation Initiative (NBCAI) and the monitoring network 
in Sonoma County and the possibility of data sharing tools.  Lisa presented next steps which included evaluating effects 
on water quantity, habitat conversion, sediment transport and water quality.  The Board had a number of questions.  If we 
anticipate a cataclysmic event do we want to stay the course? (Need adaptive management and monitoring and need to 
think about emergency response.)  Is Report available? (Yes, a 2 page executive summary and 10 page report is 
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available.)  Should this be presented to all member boards? (Yes – a PowerPoint is available.)  Are you looking at a range 
given 2 versions of mitigation on emissions? (Yes, however emissions scenarios do not drive water picture.)  Are there 
any scientists with dramatically different conclusions? (No, we used global data and models and the California data layer 
and picked models at 2 ends of the spectrum.)  Given the variability, will air humidity be lower? (Soil humidity will be lower 
and there will be more energy in the system, so we should worry about more fires.)  Can you run fire prediction risk?  
(Using 8 km scale we could run data through a meteorology model.)  Have you looked at locations for monitoring 
stations? (NBCAI will schedule a meeting focused on monitoring.)  What is source of inundation map? (BCDC study which 
used USGS data; USGS also looking at levee removal scenarios and a sediment study relative to marshlands.)  Will 
PowerPoint be online? (Yes – available on NBWA website.) 
 
  7.  NBWA Website Update.  Harry Seraydarian used PowerPoint to present information on the NBWA website.  He first 
showed examples of the existing website which is now ten years old and described some of the weaknesses and how 
those could be addressed with an update.  Harry then presented the annual costs for the website (budget:  $3,644/year, 
upload costs of ~ $3,000/ year) and noted the indirect costs would include Elizabeth’s time to prepare information for 
uploading.  Harry then presented options:  1) Website redesign = $2,400; 2) Add administrative content management 
modules = $1,800; 3) 1 & 2 Combined = $4,200, and 4) Status Quo.  Harry then presented some factors to consider in 
making the decision:  website use (use varies, up before conference); redesign costs; annual costs for site maintenance 
(ability to upload directly will recover administrative module costs of $1,800 in less than one year); and indirect costs 
(costs for Elizabeth’s time or other MMWD staff could go up).  Harry presented the recommendation to proceed with 
Option 3 and approve $4,200 for website upgrade with the understanding that NBWA may only proceed with Option 1 
($2,400) if MMWD cannot provide for additional in kind services for direct upload.  The Board unanimously approved the 
recommendation. 
 
  8.  Items of Interest. 
       * SCWA now has 3 videos on YouTube as part of a monthly effort. 
 
  9.  Items for Next Agenda. 
       * Ross Valley Flood Control and Watershed Program Update – Jack Curley 
       * BAIRWMP Update 
       * WRDA and “earmarks” – Grant Davis SCWA (February 2011) 
 
Jack Gibson, Chair, adjourned the meeting at 11:00 a.m. 
 
        SUBJECT TO APPROVAL 
        Submitted By:  Elizabeth O. Preim-Rohtla 
 
NEXT MEETING INFORMATION 
January 7 – Marin Community Foundation, 5 Hamilton Landing, Suite 200, Novato, CA  94949 
February 4 -- Petaluma (Lucchesi) Community Ctr., 320 N. McDowell Blvd., Petaluma, CA  94954—Craft 1 
March 4 – Novato Sanitary District, 500 Davidson Street, Novato, CA  94945 
April 1 – Petaluma (Lucchesi) Community Ctr., 320 N. McDowell Blvd., Petaluma, CA  94954— Conf. Rm. 2 
May 6 – Marin Community Foundation, 5 Hamilton Landing, Suite 200, Novato, CA  94949 
June 3 – Novato Sanitary District, 500 Davidson Street, Novato, CA  94945 
July 8 – Marin Community Foundation, 5 Hamilton Landing, Suite 200, Novato, CA  94949 
No August 
September 9 – Novato Sanitary District, 500 Davidson Street, Novato, CA  94945 
October 7 – Petaluma (Lucchesi) Community Ctr., 320 N. McDowell Blvd., Petaluma, CA  94954— Conf. Rm. 2 
November 4 – Marin Community Foundation, 5 Hamilton Landing, Suite 200, Novato, CA  94949 
December 2 – Petaluma (Lucchesi) Community Ctr., 320 N. McDowell Blvd., Petaluma, CA  94954— Conf. Rm. 2 
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