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NOVATO SANITARY DISTRICT 

Meeting Date:  August 10, 2015 
 
The Board of Directors of Novato Sanitary District will hold a regular meeting at 
6:00 p.m., Monday, August 10, 2015, at the District Offices, 500 Davidson Street, 
Novato. 
 
Materials related to items on this agenda are available for public inspection in the 
District Office, 500 Davidson Street, Novato, during normal business hours. They are 
also available on the District’s website:  www.novatosan.com. 
 

AGENDA 

1. PLEDGE OF ALLEGIANCE: 

2. AGENDA APPROVAL: 

3. PUBLIC COMMENT (PLEASE OBSERVE A THREE-MINUTE TIME LIMIT): 
 

This item is to allow anyone present to comment on any subject not on the agenda, 
or to request consideration to place an item on a future agenda.  Individuals will be 
limited to a three-minute presentation.  No action will be taken by the Board at this 
time as a result of any public comments made. 

4. REVIEW OF MINUTES: 

a. Consider approval of minutes of the July 13, 2015 meeting. 

5. CONSENT CALENDAR: 
 

The Manager-Engineer has reviewed the following item(s). To his knowledge, 
there is no opposition to the action. The item(s) can be acted on in one 
consolidated motion as recommended or may be removed from the Consent 
Calendar and separately considered at the request of any person. 
 
a. Approve regular disbursements  
b. Ratify July 2015 payroll and payroll-related disbursements. 
c. Receive deposit summary, July 2015. 
d. Receive 4th Quarter Investment Report, Fiscal Year (FY) 2014-15. 
e. Receive Accounts Receivable (A/R) Summary Report as of August 6, 2015. 

6. WASTEWATER OPERATIONS: 
 

a. Receive Wastewater Operations Committee July 20, 2015 meeting report. 

7. SEWER USE ORDINANCE: 
 

a. Set a date for a public hearing to amend and restate District  Ordinance 
No.115 to incorporate changes to pretreatment program requirements. 



AGENDA/Board of Directors 
Meeting Date:  August 10, 2015 
 
 

Page 2 of 3 

8. CAPITAL ROJECTS: 
 
a. Collection System Improvements, Account No. 72706: Hamilton Trunk Sewer 

Replacement - Make CEQA findings, approve plans and specifications, and 
authorize Manager-Engineer to advertise for bids. 

9. RECLAMATION - SLUDGE DISPOSAL, ACCOUNT NO. 63115: 

a. Approve contract with Custom Tractor Services (CTS) for biosolids disposal 
and sludge lagoon cleaning in a not-to-exceed amount of $187,000, and 
authorize the Manager-Engineer to execute it. 

10. ADMINISTRATION: 
 
a. Adopt Resolution No. 3090 Retitling Manager-Engineer Position to General 

Manager-Chief Engineer. 
b. Approve transfer of $118,635.52 from the Capital Fund to the Operating Fund 

for staff time spent on Capital Fund projects in FY 14-15. 
c. Receive report on 2016 CalPERS Health Plan Premium rates.  

11. PERSONNEL: 
 

a. Approve promotion of Collections Lead Worker Dasse deIongh to Interim 
Collection System Superintendent, including an interim salary increase to 
$8,917/month (Salary Range MC115, Step B). 

12. BOARD OF DIRECTORS: 
 

a. Consider authorizing compensation for attendance by District Board 
delegates at “Regular” Board Committee Meetings. 

13. INFORMATIONAL ITEMS: 
(These items are for information only, no action will be taken on these items). 

 
a. San Francisco Chronicle Article: “Oaklanders furious over unexpected jumps 

in garbage collection costs.” - July 26, 2015. 
b. University of North Carolina (Chapel Hill), Environmental Finance Center 

article: “Emerging Themes in Environmental Finance.” 
c. Marin Independent Journal Article: “Novato City Manager Announces 

Resignation” – August 4, 2015. 

14. BOARD MEMBER REPORTS AND REQUESTS: 
 

a. North Bay Water Reuse Authority (NBWRA) Board meeting. 
b. North Bay Watershed Association (NBWA) Board meeting. 
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15. STAFF REPORTS: 

16. MANAGER’S ANNOUNCEMENTS: 

17. ADJOURN: 
 
Next resolution no. 3091 
 
Next regular meeting date:  Monday, August 24, 2015, 6:00 PM at the Novato 
Sanitary District office, 500 Davidson Street, Novato, CA  
 
In compliance with the Americans with Disabilities Act, if you need special 
assistance to participate in this meeting, please contact the District at (415) 892-
1694 at least 24 hours prior to the meeting.  Notification prior to the meeting will 
enable the District to make reasonable accommodation to help ensure 
accessibility to this meeting. 
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NOVATO SANITARY DISTRICT 
Board Meeting Minutes 

Meeting Date: July 13, 2015 
 
 
A regular meeting of the Board of Directors of the Novato Sanitary District was held at 
6:00 p.m., Monday, July 13, 2015, at the District offices, 500 Davidson Street, Novato. 
 
BOARD MEMBERS PRESENT:  President Jean Mariani, Directors Gary Butler, William 
C. Long, and Brant Miller. 
 
BOARD MEMBERS ABSENT:  Director Jerry Peters. 
 
STAFF PRESENT:  Manager-Engineer-Secretary Sandeep Karkal, District Counsel 
Kent Alm, and Administrative Secretary Julie Swoboda.   
 
ALSO PRESENT:   John Bailey, Project Manager, Veolia 
 
PLEDGE OF ALLEGIANCE: 
 
AGENDA APPROVAL:  Director Butler requested that agenda item 8.a., Election of 
Officers, be moved to immediately follow item 3., Public Comment.  There was no 
objection and the agenda was approved as modified. 
 
BOARD OF DIRECTORS: 
 
- Election of Officers:  Ratify terms of President and President Pro Tem for 2015-16.  
Director Long nominated incumbent President Jean Mariani as President and 
incumbent Director Jerry Peters as President Pro Tem.  President Mariani on behalf of 
herself and Director Peters, accepted the nominations.   
 
On motion of Director Long, seconded by Director Butler, and carried unanimously by 
those Directors present, incumbents President Mariani and President Pro Tem Peters 
were elected for 2015/16. 
 
PUBLIC COMMENT:  None. 
 
REVIEW OF MINUTES: 
 
- Consider approval of minutes of the June 22, 2015 meeting.  Director Miller stated that 
his comments with regard to recognition of the 2016/17 numbers, in particular the 
capital budget because they were a part of the basis for approval of this item, should be 
included in the June 22nd minutes. The June 22, 2015 minutes were amended to include 
the following:  (page five, paragraph five) Director Miller stated that the FY 2016/17 
preliminary budget is currently based on approved revenues.  He commented that 
improvement needs may exceed the amounts shown, in which event additional revenue 
will be required.   
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Director Long stated that the cost of living increase percentage should be stated in the 
minutes.  The addition of ‘3%’ was made to clarify the cost of living increase in the items 
under the heading of ADMINISTRATION, on page four.   
 
Director Long clarified the location of the Climate Action Workshop he attended and 
requested the minutes on page six, paragraph two be modified with the correction.  
 
On motion of Director Miller, seconded by Director Butler, and carried unanimously by 
those Directors present, the June 22, 2015 Board meeting minutes were approved, 
subject to additions and corrections by Directors Miller and Long. 
   
CONSENT CALENDAR: 
 
President Mariani called for a motion on the Consent Calendar items as follows: 
 

a. Approve regular disbursements as follows:  operating disbursements in the 
amount of $432,691.18; capital projects disbursements in the amount of 
$497,240.51; and Board member compensation disbursements in the 
amount of $2,908.21.   

b. Receive deposit summary, June 2015. 
 
On approval of Director Miller, seconded by Director Long and carried unanimously by 
those Directors present, the above listed Consent Calendar items were approved.  
 
PUBLIC HEARING – 2015/16 SEWER SERVICE CHARGE REPORT: 
 
- Sewer Service Charge Report.  The Manager-Engineer provided an overview of the 
purpose for the Public Hearing.  He noted that Robin Merrill, Information System 
Specialist, was available with a computerized database to verify individual sewer 
service charges if any requests for such were made.  No requests for information were 
made or presented. 
  
- Open Public Hearing.  President Mariani opened the Public Hearing at 6:08 p.m. 
 
- Consider protests regarding sewer service charge report.  No oral protests were made 
or presented.  The Manager-Engineer stated that he was not aware of any written 
protests.  There were no other comments.   
 
- Close hearing.  President Mariani closed the Public Hearing at 6:09 p.m. 
 
RESOLUTION CONFIRMING REPORT ON SEWER SERVICE CHARGES: 
 
- Consider adoption of Resolution No. 3089, confirming sewer service charge report and 
electing to collect on tax rolls.  Director Miller discussed the wording of the resolution, 
specifically the sewer service rate per Service Unit.  He stated that the language of the 
resolution did not specifically address either the low or high water user tier levels and 
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suggested the resolution could be reworded.  The Board and District Counsel discussed 
the proposal.  District Counsel stated that the language of the resolution was technically 
correct, but that the resolution for the next fiscal year could be modified to include 
language which specifically states all tier levels.   
 
After further discussion, it was decided to adopt Resolution No. 3089 as written, with no 
changes. 
 
On motion of Director Long, seconded by Director Butler and carried unanimously by 
those Directors present, the Board approved Resolution No. 3089:  A Resolution 
Prescribing and Providing for the Collection of Sewer Service Charges for Novato 
Sanitary District on the Tax Rolls of the County of Marin for the Fiscal Year 2015-16. 
 
BOARD OF DIRECTORS: 
 
- Ad Hoc Personnel Committee – Performance Evaluation, Manager-Engineer:  (i) 
Receive the Committee’s report; (ii) Approve a 5% merit increase for the Manager-
Engineer effective July 1, 2015; (iii) Retitle the Manager-Engineer position to General 
Manager-Chief Engineer; and (iv) Direct staff to prepare a retitling resolution for 
adoption by the Board.  President Mariani stated that the Ad Hoc Personnel Committee 
prepared a performance evaluation for the Manager-Engineer and subsequently 
recommended he receive a 5% merit increase.  In addition, the Committee 
recommended that the Board retitle the Manager-Engineer position to General 
Manager-Chief Engineer. 
 
On motion of Director Miller, seconded by Director Butler and carried unanimously by 
those Directors present, the Board reviewed the Committee report, approved a 5% merit 
increase for the Manager-Engineer, effective July 1, 2015, and directed staff to prepare 
a resolution for Board adoption to retitle the Manager-Engineer position to General 
Manager-Chief Engineer. 
 
The Manager-Engineer expressed thanks to the Board. 
 
President Mariani and Director Long suggested staff prepare a performance evaluation 
to reflect District accomplishments as they align with the District’s Strategic Plan.  The 
Manager-Engineer stated that a report would be prepared as part of the process for the 
District’s Strategic Plan Update.  Director Long suggested that the District newsletter 
summarize the District’s strategic plan goals. 
 
The Manager-Engineer stated that a retitling resolution would be prepared for 
presentation at the August 10th Board meeting. 
 
- Compensation for attendance at “Regular” Board Committee meetings:  Provide 
direction to staff.  The Manager-Engineer stated that the Board currently has four 
Standing Committees, four Regular Committees and three Adhoc Committees.  He 
stated that attendance at Standing and Adhoc committee meetings is compensated at 
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the standard rate of $225 per meeting.  He noted, however, that payment for attendance 
as a “Regular” committee member (or delegate) has been more variable. 
 
The Board, District Counsel, and staff discussed the matter further.  Staff was directed 
to further research District records including previous resolutions and ordinances on the 
topic of Board Committee compensation, and bring the item back at the next meeting. 
 
INFORMATIONAL ITEM – NORTH BAY WATER REUSE AUTHORITY: 
 
- Informational item – payment to Sonoma County Water Agency (SCWA) of an amount 
up to $377,090 as the District’s FY 15-16 portion of the cost of the NBWRA Phase 2 
Feasibility Study.  The Manager-Engineer provided an overview of the North Bay Water 
Reuse Authority (NBWRA) Phase 2 Feasibility Study and the District’s financial 
obligations.  He stated that the District’s potential projects, costs, and benefits from 
participating in the NBWRA Phase 2 Feasibility Study were discussed at the District’s 
Budget Workshops and Strategic Planning/New Facilities Committee meetings for 
FY14-15 and FY15-16, and approved by the Board as part of the budget approval and 
adoption process.   
 
The Manager-Engineer stated that the adopted Preliminary Budget for Fiscal Years 
2015-17 includes an amount of $403,000 for FY 15-16 as the District’s share of the cost 
of the Phase 2 Feasibility Study for FY 14-15.  The Manager-Engineer also noted that 
while the project scopes are still evolving and costs are being refined further as part of 
the Phase 2 Feasibility Study, the 3-year budget amounts for individual agencies 
(including the District), have not been modified.  It is expected that this will be 
addressed through a “truing-up” process at the end of the Phase 2 Feasibility Study 
(similar to what occurred after the Phase 1 Feasibility Study), to match each 
participating NBWRA agency’s cost to the benefit it will receive.   
 
STAFF REPORTS: 
 
- Receive report on Uniform Public Construction Cost Accounting Act (UPCCAA) 
implementation for FY 2014-15.  The Manager-Engineer provided an overview of the 
UPCCAA and the work completed during Fiscal Years 2014-15, noting that the total 
amount of work performed under the Act’s provision was $523,334.32. 
 
BOARD MEMBER REPORTS AND REQUESTS: 
 
- North Bay Watershed Association (NBWA):  July 10, 2015 meeting.  Director Miller 
discussed his participation at the NBWA meeting and provided an overview of the 
presentations given.  He stated that Executive Director Harry Seraydarian is stepping 
down and that Judy Kelly, Director of the San Francisco Estuary Partnership, has been 
appointed as Executive Director.  
 
Director Long gave a report on the North Marin Water District’s (NMWD) reclaimed 
water dispensing system.  He provided a PDF copy of NMWD’s orientation program and 
asked that it be distributed to all Board members, for their information. 
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MANAGER’S ANNOUNCEMENTS: 
 

1. NPDES Permit renewal: The Regional Water Board adopted the District’s new 
NPDES Permit for the 2015-2020 permit cycle on Wed July 8th. Adoption of the 
Final Order (Permit) was uncontested, and approved unanimously by the 
Regional Water Board members present.  Water Board Executive Officer Bruce 
Wolfe observed that the potential for the State Coastal Conservancy to use the 
District’s treated effluent for the new northern expansion to the Hamilton 
Wetlands was included in the Permit. The Final Order (Permit) was received by 
the District on Friday, July 10, 2015, and will be effective September 1, 2015. 

2. Technical Services Manager position: A contingent offer has been made to the 
selected candidate, and it has been accepted. The candidate will be introduced 
to the Ad Hoc Personnel Committee and senior staff in early August, and to rest 
of Board also in August (possibly at the 2nd Board meeting of August). 

3. Reminder: the regularly scheduled Board meeting of July 27, 2015 is cancelled.  
4. Wastewater Operations Committee: Director Miller and the Manager-Engineer 

will be absent July 20th for the usually scheduled WWOC meeting. Options are: 
(a) hold meeting as usual, (b) cancel, or (c) postpone meeting, possibly to July 
30th. If meeting is held as usual, the Board alternate to the Committee is Director 
Mariani, and staff representatives will be Steve Krautheim (District) and John 
Bailey (Veolia).  Option (a) hold meeting as usual, was selected. 

 
ADJOURNMENT:  There being no further business to come before the Board, President 
Mariani adjourned the meeting at 7:08 p.m.  
 
 
          Respectfully submitted, 
 
 
               
          Sandeep Karkal 
          Secretary 
 
Julie Swoboda, Recording 



Date Num Name Credit

Aug 7, 15
08/07/2015 4103 Miller, Brant 558.68
08/07/2015 4102 Mariani, Jean M 429.35
08/07/2015 4101 Long, William C 350.89
08/07/2015 4104 Peters, A. Gerald 204.79
08/07/2015 4100 Butler, Gary

Aug 7, 15 1,543.71
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Page 1

Item 5.a.
(5 pages)

SandeepK
Rectangle



Date Num Name Credit

Jul 27, 15
07/27/2015 2904 Team Ghilotti, Inc. 19,600.00
07/27/2015 2901 Nute Engineering Inc. 2,939.75
07/27/2015 2903 Semple Appraisals, Inc. 2,750.00
07/27/2015 2902 RMC Water & Environment, Inc. 2,417.87

Jul 27, 15 27,707.62

Novato Sanitary District
Capital Projects Check Register

July 27, 2015

Page 1





Date Num Name Credit

Aug 10, 15
08/10/2015 2906 Thompson Builders Corp. 161,262.50
08/10/2015 2907 Valentine Corporation 10,000.00
08/10/2015 2905 Lateral-Watne 1,500.00

Aug 10, 15 172,762.50

Novato Sanitary District
Capital Projects Check Register

August 10, 2015
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Date Num Name Credit

Aug 10, 15
08/10/2015 58489 U.S. Bank Corporate 139,571.25
08/10/2015 58467 Duke's Root Control, Inc 78,188.97
08/10/2015 58468 EDD 12,600.00
08/10/2015 58472 Johnson, Dee 7,920.00
08/10/2015 58491 Valley Memorial Park. 7,800.00
08/10/2015 58463 CASA 2,625.00
08/10/2015 58455 Able Tire & Brake Inc. 2,411.73
08/10/2015 58486 Telstar Instruments Inc 2,013.28
08/10/2015 58476 North Bay Pensions 2,000.00
08/10/2015 58466 Dearborn National 1,900.64
08/10/2015 58475 Miller Pacific Engineering, Inc. 1,644.90
08/10/2015 58465 Cintas Corporation 1,244.63
08/10/2015 58490 Underground Service Alert, Inc. 1,179.36
08/10/2015 58471 Jan-Pro Cleaning Systems 1,005.00
08/10/2015 58492 Veolia Water North America, Inc. 962.00
08/10/2015 58479 Phenova, Inc. 916.76
08/10/2015 58488 U.S. Bank Card (3)Craig 679.81
08/10/2015 58461 BoundTree Medical, LLC 562.45
08/10/2015 58477 North Marin Water District 546.04
08/10/2015 58493 Vision Service Plan 450.93
08/10/2015 58460 Batteries Plus     Inc 444.43
08/10/2015 58473 Leonardi Automotive & Electric, Inc. 435.76
08/10/2015 58462 Cagwin & Dorward Inc. 435.00
08/10/2015 58458 B.W.S. Distributors, Inc. 429.46
08/10/2015 58482 RP Equipment previously MBE 413.01
08/10/2015 58481 Pitney Bowes Reserve Account 400.00
08/10/2015 58485 Teeters & Schacht Auto Glass & ... 358.40
08/10/2015 58478 Novato Disposal- 355.55
08/10/2015 58474 Marin Audubon Society 328.11
08/10/2015 58480 Pini Hardware 267.54
08/10/2015 58457 AT&T Wireless 261.94
08/10/2015 58484 Staples Business Adv Inc. 205.75
08/10/2015 58469 Grainger 192.01
08/10/2015 58459 Barnett Medical LLC 180.00
08/10/2015 58456 American Messaging 149.74
08/10/2015 58464 CDW Government, Inc. 140.61
08/10/2015 58483 SRS Private Investigations, Inc 120.00
08/10/2015 58470 Honey Bucket 88.21
08/10/2015 58487 U.S. Bank (Sandeep) 6.00

Aug 10, 15 271,434.27

Novato Sanitary District
Operating Check Register

August 10, 2015
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 Novato Sanitary District
 Payroll and Payroll Related Check Register

July - 2015
Date Description Amount

07/31/2015 July - Payroll 94,630.56
07/23/2015 July - Retirees Health Benefits 12,274.62
07/23/2015 CALPers Health 25,473.67
07/23/2015 CALPERS Retirement 7,034.47
07/31/2015 United States Treasury 21,287.07
07/23/2015 CalPers Supplemental Income Plan 2,500.00
07/31/2015 EDD 5,723.35
07/23/2015 Lincoln Financial Group 8,214.60
07/23/2015 Lincoln Financial Group-401a Plan 2,564.10
07/23/2015 Lincoln Financial Group-401a Plan 3,003.53
07/23/2015 CALPERS Retirement 12,093.37
07/23/2015 CALPERS Retirement Funding 12,232.00
07/23/2015 Local Union 315 500.00
07/23/2015 Delta Dental 2,230.40
07/23/2015 Operating Engineers Trust 302.08

210,063.82
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 12:50 PM
 08/06/15

 Novato Sanitary District
 Deposit Detail

 July 2015
Type Date Name Account Amount

Deposit 07/06/2015 11113 · Westamerica - Operations
Rescue Rooter 41040 · Permit & Inspection Fee 40.00
Kinny, Matt 41040 · Permit & Inspection Fee 40.00
Eagle Eye Management Services-nsf 51020 · Connection Charges 0.00
Roto Rooter 41040 · Permit & Inspection Fee 40.00
Amesos Plumbing 41040 · Permit & Inspection Fee 40.00

TOTAL 160.00

Deposit 07/13/2015 11113 · Westamerica - Operations
Ben Franklin Plumbing 41040 · Permit & Inspection Fee 40.00
Eagle Eye Management Services-replaced nsf 51020 · Connection Charges 8,578.00
Schepps, Laura 41040 · Permit & Inspection Fee 40.00

TOTAL 8,658.00

Deposit 07/16/2015 11113 · Westamerica - Operations
Wendt Construction 51020 · Connection Charges 987.00
Bureau Veritas N.A. 11200 - Accounts Receivable 814.49

TOTAL 1,801.49

Deposit 07/16/2015 11113 · Westamerica - Operations
Giovacchini, Vincent 41040 · Permit & Inspection Fee 60.00
Gopher It 41040 · Permit & Inspection Fee 40.00
Rescue Rooter 41040 · Permit & Inspection Fee 40.00
Marin County Department of Public Works 11200 - Accounts Receivable 30,984.00

TOTAL 31,124.00

Deposit 07/21/2015 11113 · Westamerica - Operations
Fish, Erik 41040 · Permit & Inspection Fee 40.00
Fish, Erik 51020 · Connection Charges 9,870.00
1224 Grant Ave. 41040 · Permit & Inspection Fee 60.00
Roto Rooter 41090 · Non-domestic Permit Fees 85.00
Burkert, Michael 41040 · Permit & Inspection Fee 40.00
Roy's Sewer Service, Inc.- 11200 - Accounts Receivable 602.45
Veolia Water 11200 - Accounts Receivable 3,048.02
County of Marin 11200 - Accounts Receivable 118,994.82

TOTAL 132,740.29

Deposit 07/24/2015 11113 · Westamerica - Operations
Deasy, Craig 66090 · Office Expense 11.72
Ben Franklin Plumbing 41040 · Permit & Inspection Fee 40.00
Brown, June 66070 · Insurance 4.26
Gopher It 41040 · Permit & Inspection Fee 40.00
Lehmann, Teresa 41040 · Permit & Inspection Fee 40.00
Scrumptious Occasions 41040 · Permit & Inspection Fee 60.00
Scrumptious Occasions 51020 · Connection Charges 6,415.50

TOTAL 6,611.48

Deposit 07/31/2015 11113 · Westamerica - Operations
Zaragoza,Javier 41040 · Permit & Inspection Fee 40.00
Stone, Joseph 41040 · Permit & Inspection Fee 40.00
Plumbing Tech Inc. 51030 · Collector Sewer Charges 1,000.00
Veolia Water 11200 - Accounts Receivable 3,427.31
Novato Fire Protection 11200 - Accounts Receivable 295.92
Optical Metal Services 11200 - Accounts Receivable 483.60
Roto Rooter 11200 - Accounts Receivable 193.85

TOTAL 5,480.68

Total Deposits for July 2015 186,575.94    
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       Novato Sanitary District 06-Aug-15

         QUARTERLY INVESTMENT REPORT -- For Quarter Ended June 30, 2015

   INVESTMENT           ACTIVITY April May June QTR TOTAL

STATE TREASURER'S   Total deposits/transfers in 6,813,442 180,000 1,340,000 8,333,442
INVESTMENT FUND   Total transfers out 1,310,000 684,000 745,000 2,739,000

  Minimum daily balance 12,453,101 17,452,544 17,452,544 12,453,101
Current Yield   Maximum daily balance 17,956,544 17,956,544 18,059,318 18,059,318
0.299%   Interest earned 0 0 11,775 11,775

TRUST ACCOUNT

BANK OF NEW YORK MELLON   Total deposits/transfers in 0 0 0 0
  For COP Bond Funds   Total transfers out 0 0 592,530 592,530

  Minimum daily balance 2,284,897 2,284,912 1,693,343 1,693,343
  Maximum daily balance 2,284,912 2,285,858 2,285,859 2,285,859
  Interest earned 15 947 14 976

The LAIF Pooled Money Investment Account Report is attached as specified in California
Government Code Section 53646(e)

CHECKING ACCOUNTS

Interest Rate Regular Warrants Account

0.03%   Total deposits & transfers in 8,219,095 913,373 2,186,607 11,319,075
  Total checks & transfers out 7,976,564 791,027 2,516,828 11,284,419
  Minimum daily balance 25,984 15,105 45,665 15,105
  Maximum daily balance 7,142,526 698,483 1,359,391 7,142,526
  Interest earned 22 3 6 31

Payroll Account

  Total transfers in 107,800 104,700 117,400 329,900
  Total checks & transfers out 107,442 104,811 117,180 329,433
  Minimum daily balance 223 470 329 223
  Maximum daily balance 95,888 94,011 89,329 95,888

Project Account

  Total transfers in 664,000 220,500 200,000 1,084,500
  Total checks & transfers out 695,963 69,973 363,212 1,129,148
  Minimum daily balance 3,981 2,825 2,717 2,717
  Maximum daily balance 692,697 170,833 121,997 692,697
  Interest earned 1 1 1 3

ARRA Grant Project Account

  Total transfers in 0 0 0 0
  Total checks & transfers out 0 0 0 0
  Minimum daily balance 100 100 100 100
  Maximum daily balance 100 100 100 100

NOTES:  (1)  The above investments are consistent with the annual Statement of Investment Policy
approved by the District Board, most recently January 2015.

The District has the ability to meet six months cash needs.

(2)  LAIF interest rate is currently .299% which is an increase from .278% in March and .267% in December and 
.246% in September and .228% in June of 2014.

T:\Personnel\LauraC's Excel files\Accounting\Investments\QUARTERLY0615.xlsx
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JOHN CHIANG
TREASURER

STATE OF CALIFORNIA

07/23/15 0.32 0.32 234
07/24/15 0.32 0.32 236
07/25/15 0.32 0.32 236
07/26/15 0.32 0.32 236
07/27/15 0.33 0.32 240
07/28/15 0.33 0.32 239
07/29/15 0.33 0.32 239
07/30/15 0.33 0.32 237
07/31/15 0.33 0.32 240
08/01/15 0.33 0.32 240
08/02/15 0.33 0.32 240 JUL 2015 0.320%
08/03/15 0.33 0.32 240 JUN 2015 0.299%
08/04/15 0.33 0.32 239 MAY 2015 0.290%
08/05/15 0.33 0.32 238

Quarter Ending 06/30/15

PMIA Performance Report LAIF Performance Report

Date Daily Yield*
Quarter to 
Date Yield

Average 
Maturity    
(in days) Apportionment Rate: 0.28%

0.00000776875573384
1.000375979
0.31%
0.29%
239

Earnings Ratio:
Fair Value Factor:

Daily:
Quarter to Date:

Average Life:

PMIA Average Monthly   
Effective Yields

   *Daily yield does not reflect capital gains or losses

Treasuries 
47.46% 

Mortgages 
0.13% 

Agencies 
13.40% 

Certificates of 
Deposit/Bank 

Notes 
22.06% 

Time Deposits 
7.81% 

Commercial 
Paper 
8.51% 

Loans 
0.63% 

Pooled Money Investment Account
Portfolio Composition 

$69.6 billion
6/30/15 



State of California 
Pooled Money Investment Account 

Market Valuation 
6/30/2015 

Description 
Carrying Cost Plus 

Accrued Interest Purch. Amortized Cost Fair Value Accrued Interest 

United States Treasury:
   Bills 12,478,798,026.25 $ 12,486,334,849.86 $ 12,490,802,500.00 $ NA
   Notes 20,558,752,232.85 $ 20,555,536,741.39 $ 20,580,129,500.00 $ 21,455,182.50 $

Federal Agency:
 SBA 585,671,321.30 $ 585,666,243.58 $ 581,898,249.19 $ 515,761.93 $

   MBS-REMICs 88,086,151.74 $ 88,086,151.74 $ 94,368,771.34 $ 419,094.47 $
   Debentures 1,356,989,977.45 $ 1,356,980,116.34 $ 1,357,742,600.00 $ 3,825,064.96 $
   Debentures FR -$ -$ -$ -$
   Discount Notes 6,937,478,493.01 $ 6,939,792,520.75 $ 6,941,176,500.00 $ NA
   GNMA -$ -$ -$ -$

Supranational Debenture 450,178,265.15 $ 450,178,265.15 $ 450,788,000.00 $ 759,031.50 $

CDs and YCDs FR -$ -$ -$ -$
Bank Notes 700,000,000.00 $ 700,000,000.00 $ 699,897,195.93 $ 433,666.67 $
CDs and YCDs 14,650,014,748.62 $ 14,650,014,748.62 $ 14,642,625,872.59 $ 4,375,027.76 $
Commercial Paper 5,921,030,472.27 $ 5,922,910,944.52 $ 5,922,245,201.40 $ NA 

Corporate:
   Bonds FR -$ -$ -$ -$

 Bonds -$ -$ -$ -$

Repurchase Agreements -$ -$ -$ -$
Reverse Repurchase -$ -$ -$ -$

Time Deposits 5,437,540,000.00 $ 5,437,540,000.00 $ 5,437,540,000.00 $ NA 
AB 55 & GF Loans 441,948,027.07 $ 441,948,027.07 $ 441,948,027.07 $ NA 

TOTAL 69,606,487,715.71 $ 69,614,988,609.02 $ 69,641,162,417.52 $ 31,782,829.79 $

Fair Value Including Accrued Interest $ 69,672,945,247.31 

Repurchase Agreements, Time Deposits, AB 55 & General Fund loans, and 
Reverse Repurchase agreements are carried at portfolio book value (carrying cost). 

The value of each participating dollar equals the fair value divided by the amortized cost (1.000375979).
As an example: if an agency has an account balance of $20,000,000.00, then the agency would report its 
participation in the LAIF valued at $20,007,519.59 or $20,000,000.00 x 1.000375979.
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NOVATO SANITARY DISTRICT 
BOARD AGENDA ITEM SUMMARY 

 
TITLE: Accounts Receivable Aging 
Summary for the Period Ended  
August 6, 2015. 

MEETING DATE: August 10, 2015 
 
AGENDA ITEM NO.: 5.e. 

RECOMMENDED ACTION: Informational only. 

SUMMARY AND DISCUSSION:   
 
 
The attached Accounts Receivable Summary shows the following receivables as of August 6, 2015: 
 
 
1-45 days - $251,472.: Current. 
 
 
46-90 days - $0:  None. 
 
 
90+ days – $46,595.: This is considered collectible primarily from our long time rancher for the lease 
and the water usage; it has not yet been received, however staff will send a reminder statement. 

Attachments to this Item Summary: 
Attachment 1: Accounts Receivable (A/R) Aging Summary. 

BUDGET INFORMATION: N/A. 

DEPT. MGR.: lc, ssk MANAGER-ENGINEER: SSK 
 



 Novato Sanitary District
 A/R Aging Summary
As of August 6, 2015

Current 46 - 90 > 90 TOTAL

Biomarin (1) 4,241.35 0.00 0.00 4,241.35

City of Novato - Used Oil/Beverage (2) 28,896.00 0.00 -441.26 28,454.74

County of Marin 2,387.32 0.00 0.00 2,387.32

Hayden, Ron (3) 27,184.99 0.00 48,051.87 75,236.86

Norcal Dye Works (1) 210.00 0.00 0.00 210.00

North Marin Water District- (4) 10,401.17 0.00 0.00 10,401.17

Novato Disposal (5) 135,423.25 0.00 0.00 135,423.25

Quality Septic Systems 1,127.42 0.00 0.00 1,127.42

USCG (6) 41,240.38 0.00 -1,015.50 40,224.88

USCG-Finance Center 360.34 0.00 0.00 360.34

TOTAL 251,472.22 0.00 46,595.11 298,067.33

(1) For our lab monitoring and analysis fees for non domestic permits.

(2) City of Novato - for our Beverage and Oil grant for 2014/15.

(3) For our ranch lease and the ranch's water usage for the first two quarter

(4) Recycled water operations reimbursement for June 2015.

(5) For our quarterly billing of our AB939 Fees.

(6) USCG- Monthly sewer service charge fees.

Item 5.e.
Attachment 1

SandeepK
Rectangle
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NOVATO SANITARY DISTRICT 
BOARD AGENDA ITEM SUMMARY 

 
TITLE:  Receive Wastewater Operations 
Committee Meeting Report, June 2015 

MEETING DATE: August 10, 2015 
 
AGENDA ITEM NO.: 6.a. 

RECOMMENDED ACTION:  Information. Receive report. 
SUMMARY AND DISCUSSION:   
The June 2015 reports for wastewater treatment operations, collection system operations, and 
reclamation facilities are attached.  
Wastewater Treatment Facility 
Novato Treatment Plant (NTP) water quality performance was excellent with all parameters well within 
effluent standards, and there were no NPDES violations. The Recycled Water Facility produced 13.75 
MG of recycled water in June, and had no excursions. Safety performance was excellent with another 
accident-free month for a total of 1,862 accident-free days at the end of May. The Discharge 
Monitoring Report (DMR) and the Electronic Self-Monitoring Report (e-SMR) for May 2015 were 
submitted on June 30, 2015. 
Odor Control and Landscaping 
Operations staff continued to perform liquid phase sulfide sampling and analysis. The large odor 
control bed between primary clarifiers #1 &#2 continues to perform well. Also, operations staff 
continued to add sodium hypochlorite at the influent junction structure as needed. The redwood trees 
replanted to the northeast corner of the plant site in late February/early March, appear to be doing 
well. Staff continues to monitor landscaping in this area of the plant site. 
Collection System and Pump Stations 
Staff cleaned a total of 80,131 ft of sewer lines, televised 6,965 ft with the CCTV truck, and 5,303 ft 
with the Push Cam.  Staff also conducted 302 lift station inspections and completed maintenance 
inspections on two (2) air relief/vacuum (ARVs) valves.   
Safety: No lost time accidents in June 2015 for a total of 1,570 accident-free days. 
Standard and Emergency Operating Procedures (SOPs & EOPs): No new core SOPs were generated 
however, staff recently completed a draft Core Competency Checklist for training purposes. 
Sanitary Sewer Overflows (SSOs):  There were no SSOs in June 2015. 
Reclamation Facility 
The rancher completed harvesting pasture grass this month and moved livestock into Sites 3 & 7.  
The rancher completed a fresh water leak repair on Site 7.  Staff continues to troubleshoot and 
repair the control system.  The leak on the Wildlife Pond Feed Line was repaired this month. 
There were no sludge handling activities this month. 
 
 Attachment to this Item Summary: 
Attachment 1: Agenda Packet from July 20, 2015 Wastewater Operations Committee meeting, (June 
2015 Reports). 

DEPT.MGR.: JB (Veolia), SRK, TMO MANAGER-ENGINEER: SSK 
 



 NOVATO SANITARY DISTRICT 

Meeting Date:  July 20, 2015 

The Wastewater Operations Committee of the Novato Sanitary District will hold a meeting at 
2:00 PM, Monday, July 20, 2015 at the District offices, 500 Davidson Street, Novato. 

AGENDA 

1. AGENDA APPROVAL:

2. PUBLIC COMMENT (PLEASE OBSERVE A THREE-MINUTE TIME LIMIT):
 This item is to allow anyone present to comment on any subject not on the agenda, or to
request consideration to place an item on a future agenda.  Individuals will be limited to a three-
minute presentation.  No action will be taken by the Committee at this time as a result of any
public comments made.

3. CONSIDER APPROVAL OF MINUTES OF THE JUNE 15, 2015 MEETING

4. WASTEWATER TREATMENT FACILITIES OPERATIONS AND MAINTENANCE REPORT
FOR JUNE 2015:
a. Treatment Plant Performance Report
b. Maintenance Report
c. Safety and training
d. Odor control and landscaping report.

5. COLLECTION SYSTEM OPERATIONS AND MAINTENANCE REPORT FOR JUNE 2015:
a. Collection System Maintenance
b. Pump Station Maintenance
c. Collection System Performance
d. Safety and Training

6. RECLAMATION FACILITY REPORT FOR JUNE 2015:
a. Ranch Operations
b. Irrigation Parcels
c. Irrigation Pump Station

7. OTHER ITEMS:

8. ADJOURNMENT:
In compliance with the Americans with Disabilities Act, if you need special assistance to 
participate in this meeting, please contact the District at (415) 892-1694 at least 24 hours prior 
to the meeting.  Notification prior to the meeting will enable the District to make reasonable 
accommodation to help ensure accessibility to this meeting. 

Materials that are public records and that relate to an open session agenda item will be made 
available for public inspection at the District office, 500 Davidson Street, Novato, during 
normal business hours. 

Item 6.a.
Attachment 1

(48 pages)

SandeepK
Rectangle



 

June 15, 2015 
 
A regular meeting of the Wastewater Operations Committee of Novato Sanitary District was 
held at 2:00 p.m., Monday, June 15, 2015, at the District Office, 500 Davidson Street, Novato. 
 
MEMBERS PRESENT:   Committee Members Jerry Peters and Brant Miller.  
 
STAFF PRESENT:   Sandeep Karkal, Manager-Engineer 
    Steve Krautheim, Field Services Manager 
    Brian Exberger, Assistant Project Manager, Veolia Water 
    John O’Hare, Pretreatment Programs Manager, Veolia Water 
    June Brown, Administrative Services Specialist 
 
STAFF ABSENT:  John Bailey, Project Manager, Veolia Water 
    Tim O’Connor, Collections System Superintendent 
 
AGENDA APPROVAL:   Approved as presented. 
 
PUBLIC COMMENT:    None. 
 
APPROVAL OF MEETING MINUTES OF MAY 18, 2015:  The May 18, 2015 meeting 
minutes were approved as presented.  
 
WASTEWATER TREATMENT FACILITIES OPERATIONS AND MAINTENANCE REPORT 
FOR MAY 2015: 
 
- Treatment Plant Performance Report, Maintenance Report and Safety & Training:    
Manager Engineer Sandeep Karkal announced that John Bailey, Project Manager, Veolia 
Water, was unable to attend the meeting.  Brian Exberger, Assistant Project Manager, and 
John O’Hare, Pretreatment Programs Manager, were in attendance to represent Veolia. 
 
Assistant Project Manager Brian Exberger provided an overview of treatment plant operations 
for the month of May.  He discussed key operations and maintenance events at the Novato 
facility, the Ignacio Transfer Pump Station, the Recycled Water Plant, and the Sludge 
Lagoons.  He noted that May was a good month with all parameters well within limits and 
there were no NPDES violations.  The Recycled Water Facility produced 16.22 MG of 
recycled water in May, but had six coliform excursions.  Brian explained steps being taken by 
Veolia to investigate the cause of the coliform excursions.    
 
The Assistant Project Manager discussed training events completed in May and stated that 
as of May 31st, Veolia employees have been accident free for a total of 1,832 days and will 
shortly be celebrating a 5-year no incident anniversary.   
 
Jerome Meter (H2S) readings continue to be performed in the neighborhood and within the 
treatment plant.  Committee members requested that future reports be amplified a little to 
include actual readings.  Manager-Engineer Sandeep Karkal noted that while the readings 
are usually “zero”, he would discuss with John Bailey as to how future reports could provide 
information on Jerome Meter measurements.    
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- Odor control and landscaping report:  The Manager-Engineer reported that the District 
continues with additional odor control measures recommended by Mr. David McEwen of 
Brown and Caldwell, the District’s odor consultant, during his presentation to the Board of 
Directors on May 11th.  He described odor control related activities in May which included 
liquid phase sulfide sampling and analysis; use of the Aqua-Fog system on an as-needed 
basis to broadcast a water based non-toxic odor neutralizer in the vicinity of the aeration 
basins; monitoring of the media in the large odor control bed between clarifiers #1 and #2; 
and addition of sodium hypochlorite as an oxidizer on an as-needed basis to the influent flow, 
with staff monitoring performance. 
 
COLLECTION SYSTEMS OPERATION AND MAINTENANCE REPORT FOR APRIL 2015:   
 
Manager-Engineer Sandeep Karkal reported that Tim O’Connor, Collection System 
Superintendent, had this morning announced his intention to retire from District employment, 
effective June 25th.    
 
The Collection Systems Monthly Report for May 2015 was presented by Steve Krautheim, 
Field Services Manager.  He reported that the Collection Systems crew cleaned a total of 
72,416 feet of sewer pipeline and that the department completed 449 maintenance work 
orders which were generated for May.  He stated that the District’s CCTV van (Closed Circuit 
TV) televised 47 line segments totaling 7,661 ft., identifying 3 line segments requiring spot 
repairs.  Staff also televised 7 line segments totaling 1,842 ft. using the Push Cam. The Field 
Services Manager reported that staff also conducted 246 lift station inspections and 
completed maintenance inspections on 5 air relief/vacuum valves. 
 
Collections staff attended 4 safety tailgate meetings and Heat Illness and PPE training in 
May.  As of May 31, 2015, the Collections Department and the District have worked accident 
free for a total of 1,538 days.   
 
The Field Services Manager stated that there was one minor sewer overflow in May 
estimated at 5 gallons or less.  He stated that no new Standard Operating Procedures 
(SOP’s) were generated in May.   
 
RECLAMATION FACILITY REPORT FOR MAY 2015:   
 
The Field Services Manager presented the Reclamation Facilities report for May.  He stated 
that the rancher continued to harvest pasture grass in May.  Repairs were made on the 
irrigation control system on Site 7.  The leak on the Wildlife Pond Feed Line was located and 
repair parts ordered and received.  Installation will occur in June.  There were no sludge 
handling activities in May. 
 
ANNUAL OPERATING BUDGET:  Manager-Engineer Sandeep Karkal presented the 
Preliminary Operating Budget for Fiscal Year FY2015-16 for Committee review and 
recommendation for adoption by the full Board.  The Committee suggested inclusion of an 
organization chart or staffing plan in the budget.  The Manager-Engineer pointed out that the 
Personnel detail in the budget lists all District positions and there are actually two positions 
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less than last year because of changes in Laboratory operations.  Director Miller requested 
that a short paragraph on staffing be included in the budget. 
 
Director Miller enquired about the Appropriations Limit schedule.  The Manager-Engineer 
responded that the Appropriations Limit is adopted by the Board at the second Board meeting 
in August, after statistical information is received from the State Department of Finance in 
May and from the County of Marin in July. 
 
The Manager-Engineer noted that Account no. 61000-1 will change slightly to include an 
incentive allowance as provided in the contract between the District and Veolia Water.  
Director Peters questioned the budgeted amount for Account no. 65193 – Pump Station 
Telephone.  The Manager-Engineer explained that this is for pump station alarms using 
telephone telemetry.  In response to a question about the budgeted amount of $375,260 for 
Account No. 66021 (Retiree Health Benefits) the Manager-Engineer explained that this is 
comprised of retiree health benefits for existing District retirees and the annual required 
contribution for active employees.  The Manager-Engineer agreed to include the missing 
footnote for Account no. 66123 – Outside Contractual.   
 
On motion of Director Miller, seconded by Director Peters, the Committee recommended 
adoption of the Preliminary Budget to the full Board.     
 
OTHER ITEMS: 
 
The Manager-Engineer indicated he will be out of the office for the next scheduled 
Wastewater Operations Committee meeting of July 20, 2015. 
 
ADJOURNMENT:  There being no further business to come before the Committee, the 
meeting adjourned at 3:10 p.m.   
 

Respectfully submitted, 
 
 
              

Sandeep Karkal 
Manager-Engineer 

June Brown, Recording 
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1.0 Background 
Efforts continue to maintain: (a) the operation of the odor control facilities and (b) the 
landscaping; especially at the fence-line area next to the Lea Drive neighborhood, and 
at the northeast portion of the Novato Treatment Plant (NTP) site.   
 
As mentioned in prior reports, the District has already invested significant amounts 
beyond the substantial initial investment for odor control and landscaping from the 
original WWTP Upgrade Project.  These additional costs have included operational 
changes, measures related to further odor control measures, noise abatement, visual 
screening, wind shielding, and daily monitoring. 
 
2.0 Odor control 
Activities related to maintenance of the odor control facilities in June included: 

 Monitoring the media in the large odor control bed between primary clarifiers #1 
& #2 which continued to perform satisfactorily. However, the potential for odor 
breakthrough was identified in late June, and operations staff will be evaluating 
additional topping off of the media in July. 

 Liquid phase sulfide sampling and analysis continues and the operations staff 
continued to provide data the District’s odor consultant Dave McEwen of Brown 
and Caldwell. 

 The Aqua-Fog system which utilizes an odor counteractant technique to 
broadcast a water based non-toxic odor neutralizer in the vicinity of the aeration 
basins continues to be used as needed (another recommendation by Mr. 
McEwen). 

 Pre-chlorination: Sodium hypochlorite continues to be added as an oxidizer on an 
as-needed basis to the influent flow, with operations staff monitoring performance 
(also a recommendation by Mr. McEwen). 

 
3.0 Landscaping 
The District’s landscaping contractor Cagwin and Dorward (C&D) continues to work on 
an as directed basis on vegetation at the District’s fence-line on Lea Drive, and at the 
northeast corner area of the NTP.  The redwood trees replanted to the northeast corner 
of the plant site in late February/early March, are being irrigated with recycled water and 
seem to be doing well. Overall, the vegetation seems to be responding to well to the 
drought conditions, largely likely due to the irrigation by recycled water. 

******** 
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1.0 General: 
An equivalent of about seven (7) full time employees (FTE) worked in the Collection 
System Department during the month of June, 2015.  The breakdown of staff time for 
the month in terms of equivalent full-time employee hours utilized, works out 
approximately as follows:  

 1.9 FTE field workers for Sewer Maintenance (main line cleaning) 
 1.2 FTE field workers for Pump Station Maintenance 
 0.4 FTE field workers for Closed Circuit Television (CCTV) work 
 2.1 FTE field workers for time spent on data input, training, service calls, overflow 

response, or any other activity that does not directly relate to main line cleaning, 
CCTV work or pump station maintenance, and 

 An equivalent of 1.3 FTE field workers were on vacation, sick leave or on 
Holiday. 

 
2.0 Collection System Maintenance: 
Performance metrics for the department are presented in the attached graphs showing 
the length of line cleaned/month, footage cleaned/hour worked, overflows/month, and 
the CCTV footage achieved.  A brief discussion is also provided below. 
 
Line Cleaning Performance:   
 
A total of 442 work orders were generated for 
June by the ICOM3 Computerized Maintenance 
Management System (CMMS).  Staff completed 
413 work orders leaving 29 work orders 
outstanding.  The 442 maintenance work orders 
completed in June resulted in 80,131 feet of 
sewer pipelines cleaned by staff. Of the 29 
outstanding work orders, 22 of the work orders for 
hydro-flushing and 7 of the work orders are for 
rodding, all of which will be completed in July. 
 
Root Treatment: 
 
With the assistance of District staff, an outside vendor foam-treated 209 line segments 
totaling 41,512 feet to inhibit root growth in the sewer mains and manholes. 
 
CCTV Performance:  
 
The District’s CCTV van was in the field for seven (7) working days inspecting 56 line 
segments totaling 6,965 feet.  Staff also televised 29 line segments totaling 5,303 using 
the Push Cam. The CCTV equipment was also used to televise a 12” water main for the 
North Marin Water District on South Novato Blvd prior to a pipe bursting project.  
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CCTV Findings:  

 Infrastructure related:  The June CCTV work found three line segments that will 
require spot repairs.   
 

 O&M related: The June CCTV work did not identify any areas that require a change 
in sewer line operations. 

 
3.0 Pump Station Maintenance: 
The Collection System Department conducted 302 lift station inspections this month.  
182 of the inspection visits were generated through the District’s JobsCal Plus CMMS 
system.  There are 22 outstanding work orders for the month that will be completed in 
July. A Collection Systems (Pump Stations) Work Order Statistics summary is attached.   
In addition to normal maintenance activities, District staff performed the following: 

 Assisted an outside vendor who performed infra-red camera scanning of 
electrical equipment at all of the District’s pump stations. 

 Removed the driveshaft for Pump No. 2 at East 
Hamilton Pump Station for repair after the pillow 
block bearing failed. Staff reinstalled a new pillow 
block bearing after the driveshaft was repaired and 
balanced by an outside vendor (damaged pillow 
block in photo at right). 

 Pulled Pump No. 1 at Hamilton Meadows Pump 
Station for repair by an outside vendor and 
reinstalled after repair was complete. 

 Pulled Pump 1 at Bahia 1 Pump Station for repair by 
an outside vendor and reinstalled after repair was 
complete. 

 Pulled Pumps No. 1 & 2 at Bel Marin Keys Pump 
Station No. 3 to replace wear plates and impellers. 

 Cleaned out the wet well at Vintage Oaks Pump Station No. 1 after the pumps 
became clogged with grit.  

 Responded to a planned power outage in the Bahia neighorhood. 
 
4.0 Air Relief/Vacuum Valves (ARVs): 
Staff completed maintenance inspections on two (2) air relief/vacuum valves.   
 
5.0 Safety and Training:  
General:  
 
Collection System staff attended six safety tailgate meetings.  
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Specialized training: 
 
Collection System staff attended Confined Space Training (class room) in June. A follow 
up field training will be completed in July. 
 
Safety performance:  
 
There were no lost time accidents this month for a total of 1,570 accident free days 
since the last lost time accident. 
 
6.0 Minor Projects: 
The District replaced twenty feet of 6” sewer main at the 
intersection of South Novato Blvd. & Midway Drive (see 
photo at right) under the informal contract provisions of the 
Uniform Public Construction Cost Accounting Act 
(UPCCAA) this month. 
In addition to the sewer main repair, a manhole cover was 
replaced on San Marin Drive when staff found the cover 
broken during routine maintenance.  The North Marin 
Water District assisted staff by placing a steel plate over 
the manhole opening until a replacement cover could be 
located. 
 
7.0 Standard Operating Procedures (SOPs): 
No new core SOPs were identified, and as development of lower priority SOPs is being 
balanced against workload priorities, department staff did not generate any new SOPs 
in June.  Also, the recently completed draft Core Competency Checklist continues to be 
used to track the initial training of a recently hired employee, and lessons learned will be 
incorporated in the final version, which will be used track the training of all department 
employees. Staff will also develop a similar draft checklist to use for tracking annual 
checks of Collections Department employees to determine where annual training is 
necessary. 
 
8.0 Sanitary Sewer Overflows (SSOs): 
There were zero (0) SSO’s in June. 
 
 

******** 



Jan Feb March April May June July August Sept Oct Nov Dec
Total Year to 

Date
Average Year 

to Date
A.  Employee Hours Worked             
Number of FTEs (main line cleaning), hrs. 1.9 1.2 1.5 2.2 1.7 1.9 0.0 0.0 0.0 0.0 0.0 0.0 NA 0.9
Number of FTEs (other) 1.6 2.1 1.8 2.0 1.9 2.1 0.0 0.0 0.0 0.0 0.0 0.0 NA 1.0
Number of FTEs (CCTV) 0.1 0.2 0.0 0.0 0.4 0.4 0.0 0.0 0.0 0.0 0.0 0.0 NA 0.1
Total, FTEs 3.6 3.5 3.4 4.2 4.0 4.5 0.0 0.0 0.0 0.0 0.0 0.0 NA 1.9
Regular Time Worked, (main line cleaning), hrs 333 194 273 363 281 339
Regular Time Worked on Other, hrs (1) 281 329 320 341 312 382
Regular Time Worked on CCTV (2) 15 36 4 0 71 72

Total Regular time, worked, hrs 628 559 597 703 663 793 0 0 0 0 0 0 3,941 328
Total Vacation/Sick Leave/Holiday, hrs 403 356 271 277 307 239 1,851 308

Vacation/Sick Leave/Holiday, FTEs 2.3 2.2 1.5 1.6 1.8 1.3 0.0 0.0 0.0 0.0 0.0 0.0 10.8 0.9
Overtime Worked on Coll. Sys., hrs 3 0 16 3 7 4 32 5
Overtime Worked on Other, hrs (1) 14 45 31 19 15 29 152 25
Overtime Worked on CCTV (2) 0 0 0 0 4 0 4 1

Total Overtime , hrs 17 45 46 22 25 33 NA NA NA NA NA NA 188 31
B.  Productivity
1.  Line Cleaning
Rodder Work Orders generated 90 31 42 23 11 46 243 41
Rodder 3208 ft. cleaned 15,611 6,776 7,657 3,885 2,857 8,033 44,819 7,470
Rodder - outside services, ft cleaned 0 0 0 0 0 0 0 0
Flusher Work Orders generated 340 183 388 543 455 396 2,305 384
Truck 3205V ft. cleaned 107 4,165 2,352 22,584 18,806 1,100 49,114 8,186
Truck 3206V ft. cleaned 63,145 29,612 64,665 80,792 50,753 70,998 359,965 59,994
Flusher - outside services, ft. cleaned 1,349 553 0 127 0 0 2,029  

Total Footage cleaned(3) 78,863 40,553 74,674 107,261 72,416 80,131 NA NA NA NA NA NA 453,898 75,650
Work Orders completed 416 198 397 551 449 413 2,424 404
Work Orders backlog 14 16 33 15 17 29 NA NA NA NA NA NA 124 21
2. Closed Circuit Television (CCTV)
Camera Work Orders generated 0 0 0 0 0 0 0
CCTV Truck  3126T, ft. videoed 3,998 6,622 1,795 303 7,211 7,037 26,966 4,494
CCTV (hand cam), ft. videoed 6,378 806 706 0 1,842 5,303 15,035
CCTV Inspection - outside services, ft. videoed 1,349 553 0 127 0 0 2,029  

Total CCTV footage(3) 11,725 7,981 2,501 430 9,053 12,340 NA NA NA NA NA NA 44,030
C.  Sanitary Sewer Overflows (SSOs) 1 4 3 0 1 0 9 NA
Minor (Category III) 1 1 1 0 1 0 4 NA
Major (Category II) 0 0 0 0 0 0 0 NA
Major (Category I) 0 3 2 0 0 0 5 NA
Overflow Gallons 126 2,419 1,603 0 5 0 4,153 NA
Volume Recovered 0 0 98 0 0 0 98 NA
Percent Recovered 0% 0% 6% NA 0% NA NA NA NA NA NA NA 2% NA
D.  Service Calls (non-SSO related)
Service calls, normal hours, # 10 11 7 2 5 6 41 7
Normal hours S.C. response time, mins (avg.) 22 20 15 10 25 45 137 23
Service Callouts, after hours, # 1 1 1 1 1 1 6 1
After Hours S.C. response time, mins (avg.) 33 35 40 7 40 45 200 33
E.  Benchmarks
Average Ft. Cleaned/Hour Worked 237 209 274 296 258 236 NA NA NA NA NA NA NA 252
Total Stoppages/100 Miles 0.4 1.8 1.3 0.0 0.4 0.0 0.0 0.0 0.0 0.0 0.0 0.0 3.9 NA
Average spill response time (mins) 28 5 22 0 55 NA 22
Callouts/100 Miles 0.4 0.4 0.4 0.4 0.4 0.4 0.0 0.0 0.0 0.0 0.0 0.0 2.6 0.2
Overtime hours/100 Miles 1 0 7 1 3 2 0 0 0 0 0 0 14.00 1
Overflow Gallons/100 Miles 55 1052 697 0 2 0 0 0 0 0 0 -                1,806             150

(2)This category separates time spent on CCTV from other Collection System maintenance activities.
(3) Does not include outside services (tracked separately)

Novato Sanitary District
Collection System Monthly Report For June 2015 (as of June 30, 2015)

(1)This category includes time spent on: Data input, Training, Service Calls, Overflow Response, as well as any other activity that does not directly relate to main line cleaning or CCTV work.
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Jan Feb March April May June July August Sept Oct Nov Dec
Total Year 

to Date

Average 
Year to 
Date

Employee Hours Worked 210 286 260 245 205 246 0 0 0 0 0 0 1,451
Number of Employees (FTEs) 1.2 1.3 1.2 1.2 1.1 1.2 0.0 0.0 0.0 0.0 0.0 0.0 0.6
Regular Time Worked on Pump Sta 176 206 201 200 187 215 1,185
Overtime Worked on Pump Sta 34 80 59 45 18 31 267
After Hours Callouts 6 20 12 13 9 1 61
Average Callout response time (mins) 30 33 30 24 30 25 172 29

Lift Station Inspections
Number generated in month
Number closed in month
Work Orders
Number generated in month 125 117 180 144 143 182 891 149
Number closed in month 121 112 167 126 121 160 807 135
Backlog 4 5 13 18 22 22 0 0 0 0 0 0 84 7

Novato Sanitary District

Pump Station Monthly Report For June 2015 (as of June 30, 2015)



Open Work Orders 
Due                             

Prior to 6/1/2015
Open Work Orders 
6/1/2015 - 6/30/2015          

Total Open 
Work Orders

Preventive 2 182 184
Corrective 7 0 7

Total 9 182 191

Closed Work Orders 
6/1/2015 - 6/30/2015                            

Preventive 169
Corrective 0

Total 169

Total 
Outstanding 
Work Orders as 
of 6/30/2015 22

COLLECTION SYSTEM (Pump Stations) 

June 1, 2015 - June 30, 2015
WORK ORDER STATISTICS
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1.0 Summary: 
The rancher completed harvesting hay this month and began moving cattle into the 
pastures.  Troubleshooting and repairs are continuing on the control systems at each Site. 
The leak on the Wildlife Pond Feed Line was repaired and the line put back into service.  
The sump pump in the Dedicated Land Disposal Area failed and is being replaced. 
 
2.0 Ranch Operations: 
The rancher’s hay farmer completed 
harvesting operations on all Sites by the end 
of the month. The rancher moved cattle into 
Sites 3 & 7 (see photo at right).   

The rancher repaired a fresh water leak in 
Site 7. The leak was detected by District staff 
through daily water meter monitoring.  Staff 
began daily monitoring this season to try to 
limit fresh water loss as requested by the 
North Marin Water District during the 
drought. 

The rancher completed replacing sprinkler heads in Parcels 76 & 77 as well as Parcel 73 
after staff flushed the system as requested by the rancher.    
 
3.0 Irrigation Parcels: 
District staff continued to troubleshoot the control system on Site 7 this month.  After the 
new control wires were installed in Parcel 74 and hay was removed from Parcels 71, 72 & 
73, additional problems were found.  Staff eventually found a disconnected wire in Parcel 73 

as well as a “short” in a control board in Parcel 
72 (Zone 723, see photo at left). Staff also 
found a failed control board in Parcel 74 (Zone 
743).   

Staff tested and evaluated the control system 
in Site 3.  Parcels 31, 32 & 33 were not 
activated due to control issues in one Zone in 
each Parcel.  These issues will be further 
evaluated in the coming months. 

Staff began evaluating the control system in 
Site 2.  Control timer relays were replaced in 
the control box for Zone 271.  Staff also found 

control board issues in the control box for Zone 251 and was not put into service. 

Two new valves and actuators were received this month to be installed in Parcels 28 & 31.  
This brand of actuator is supposed to handle the severe voltage drop experienced in these 
parcels when the actuators are called to open or close.  The current replacement used 
elsewhere in Reclamation will not tolerate the voltage drop. 
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The new protective corral fencing panels for the new enclosures around the exposed pull 
boxes in Site 7 were received.  One enclosure consisting of four panels was installed 
around the cathodic protection system splice box in Parcel 78.  The rancher will install one 
additional enclosure around the exposed control wire pull box in Parcel 78 soon. 

Full time irrigation began this month as parcels became 
available on all Sites.  Some parcels have not been 
activated due to control board issues, as mentioned 
above, but there are an adequate amount of Parcels 
available to handle the daily flow into the storage ponds 
from the treatment plant. 
 
4.0 Irrigation Pump Station: 
Work was completed on fixing the leak on the Wildlife 
Pond Feed line.  The cracked 90 degree bend found late 
last month was excavated, replaced and backfilled (see 
photo at right).  The line was placed back into service 
after the work was complete.    

Approximately 59.20 MG of treated water was used for 
irrigation this month. 
 
5.0 Sludge Handling & Disposal: 
There was no sludge handling activity this month, however, staff discovered late in the 
month that the sump pump in the Dedicated Land Disposal Area (DLD) had failed.  This 
pump is used to pump accumulated rainwater out of the DLD.  A replacement pump was 
ordered and will be installed after it is received. 
 

**** 



January February March April May June July August September October November December

Total Year 

to Date

Annualized 

Monthly 

Average

Irrigation Pump Station

Plant flow to ponds (MG) 0 0 0 0 0 90.64 90.6             7.55

Irrigation (MG) 0 0 0.0 0.09 7.86 59.2 67.2             5.60

Irrigation Pump 1 Hours 0.3 17.2 100.2 117.7           9.81

Irrigation Pump 2 Hours 0.1 16.7 102.4 119.2           9.93

Irrigation Pump 3 Hours 0.1 15.2 99.6 114.9           9.58

Washdown Water Pump Hours 0 0 0 -               0.00

Wildlife Feed Pump Hours 331.5 51.6 0 626.8 1,009.9       84.16

Water Circulated through Wildlife Pond (MG) 0 0 20.88 3.25 0 39 0 0 0 0 0 0 63.6             5.30

Strainer No. 1 Hours 0.2 6.3 38 44.5             3.71

Strainer No. 2 Hours 0 6.3 39.8 46.1             3.84

Pond 1 Gauge @ Beginning of Month 5.4 5.4 5.6 5.4 5.4 4.9

Pond 1 Gauge @ End of Month 5.4 5.6 5.4 5.4 4.9 5.3

Pond 1 Gallons Stored @ End of Month(MG) 39.2 41 39.2 39.2 35.2 38.4

Pond 2 Gauge @ Beginning of Month 5.5 5.5 5.7 5.5 5.5 5

Pond 2 Gauge @ End of Month 5.5 5.7 5.5 5.5 5 5.5

Pond 2 Gallons Stored @ End of Month(MG) 52 54 52 52 47 52

Total Irrigation Water Stored 91.2 95 91.2 91.2 82.2 90.4 0 0 0 0 0 0

Drainage Pump Station No. 3

Drainage Pump No. 1 Hours 0 133.1 2.4 1.2 0 0

Drainage Pump No. 2 Hours 0 0 2.1 0.1 0 0

Drainage Pump No. 3 Hours 100.3 127.1 0.6 2.7 0 0

Total Gallons Stormwater Pumped (MG) 30.09 78.06 1.53 1.2 0 0 0 0 0 0 0 0 110.88 9.24

Drainage Pump Station No. 7

Drainage Pump No. 1 Hours 331.6 46.2 13.3 0.2 0.1 0

Drainage Pump No. 2 Hours 0 0 0 0 0 0

Drainage Pump No. 3 Hours 0 1.5 2.7 7.5 0.1 0

Total Gallons Stormwater Pumped (MG) 149.22 21 7 3.47 0.09 0 0 0 0 0 0 0 181.44 15.12

NOVATO SANITARY DISTRICT

Reclamation Facility - Monthly Statistics for Calendar Year 2015, as of June, 2015
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NOVATO SANITARY DISTRICT 
BOARD AGENDA ITEM SUMMARY 

 

TITLE:   Sewer Use Ordinance (SUO) 
Amendments. 

MEETING DATE:  August 10, 2015 
 
AGENDA ITEM NO.:  7.a. 

RECOMMENDED ACTION:  Set the date for the public hearing for September 14, 2015, to consider 
restating and amending District Ordinance No. 115 to incorporate pretreatment program changes. 

SUMMARY AND DISCUSSION:  
On October 10, 2011, the District Board adopted Ordinance No. 115 which amended Ordinance No. 
70, the Sanitary Code of the Novato Sanitary District.  Ordinance 115 updated Pretreatment Program 
Provisions to conform to the U.S. Environmental Protection Agency’s (USEPA) “Pretreatment 
Streamlining Rule” which affected the District’s NPDES permit.     
Briefly, the revised regulations included: 
Definitions:  Addition or modification of the definitions for “Authorized Representative”, “Best 
Management Practices”, “New Source”, “POTW” (Publicly Owned Treatment Works), “Significant Non-
Domestic User”, “Slug Load”, “Total Toxic Organics”.   
Use of Public Sewers:  Addition or modification of requirements for Sample Collection or Analysis, 
Federal Categorical Pretreatment Standards, General Discharge Prohibitions, Non-Domestic Sewer 
Use Permit, Pretreatment, Periodic Compliance Reports, Revocation of the Permit, Notification of the 
Discharge of Hazardous Waste, Recordkeeping. 
Enforcement:  Addition or modification of the sections addressing Violation, Administrative Fines, 
Remedies Non-Exclusive. 
 
It is now necessary to amend Ordinance No. 115 to incorporate modifications to change BOD, TSS, 
and pH local limits, and two non-substantial changes to satisfy requirements of the 2013 Pretreatment 
Compliance Audit.  The sections of Ordinance 115 affected by the proposed modifications are: 
Section 809(c):  pH levels.  Change upper limit from 8.5 to 10.5. 
Section 809(e):  BOD/TSS concentrations.  Remove maximum BOD and TSS discharge limits of 
1,200 mg/L for special agreement discharges and specify that the District may impose a maximum 
BOD and/or TSS concentration limit if deemed necessary.   
Section 818(e):  This is a new subsection that requires all categorical and non-categorical Industrial 
Users to notify the POTW immediately of all discharges that could cause problems to the POTW, as 
defined by Section 152 of Ordinance 115. 
Section 832: Language changed from “All users subject to Categorical Pretreatment Standards” to “All 
Significant Industrial Users”. 
The pretreatment program modifications affecting the District’s NPDES permit have been approved by 
the Regional Water Quality Control Board by letter of July 24, 2015.  The proposed changes have also 
been reviewed by District Counsel.  A draft amended Ordinance No. 115 is attached for informational 
purposes. The District needs to publish notice of the hearing, and staff recommends setting the 
hearing date for the regularly scheduled Board meeting of September 14, 2015. 
 
 
 
 
   
 
   
 

Attachment to this Item Summary:  
Attachment 1: Draft amended Ordinance No. 115. 

DEPT. MGR.: lf, ssk MANAGER-ENGINEER: SSK 
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NOVATO SANITARY DISTRICT 

AMENDED AND RESTATED ORDINANCE NO. 115 
 OF NOVATO SANITARY DISTRICT 

AMENDING ARTICLE VIII,  
SECTIONS 809(c); 809(e); and 832; AND ADDING SECTION 818(e) 

ADOPTED OCTOBER 10, 2011 
AMENDED AND RESTATED SEPTEMBER 14, 2015 

The Board of Directors of Novato Sanitary District of Marin County, California, does 
ordain as follows: 

The following sections of Ordinance No. 70, the Sanitary Code of the Novato Sanitary 
District, adopted April 22, 1991, shall  be, and said sections are hereby, amended to read as 
follows:  Sections 818, 809, and 832 of Article VIII of Ordinance 115, adopted October 10, 2011, 
are hereby amended as incorporated below:   

ARTICLE I. DEFINITIONS 

For the purpose of this Ordinance, the terms used herein are defined as follows: 

Sec. 101. Applicant shall mean the person making application for a permit and shall be 
the occupant and/or owner or his/her/their authorized representative of the premises to be 
served by the sewer for which a permit is requested. 

Sec. 102. Authorized or Duly Authorized Representative of the User shall mean (1) If the 
User is a corporation: a) The president, secretary, treasurer, or a vice-president of the 
corporation in charge of a principal business function, or any other person who performs similar 
policy or decision-making functions for the corporation; or b) The manager of one or more 
manufacturing, production, or operating facilities, provided the manager is authorized to make 
management decisions that govern the operation of the regulated facility including having the 
explicit or implicit duty of making major capital investment recommendations, and initiate and 
direct other comprehensive measures to assure long-term environmental compliance with 
environmental laws and regulations; can ensure that the necessary systems are established or 
actions taken to gather complete and accurate information for individual wastewater discharge 
permit or general permit requirements; and where authority to sign documents has been 
assigned or delegated to the manager in accordance with corporate procedures. (2) If the User 
is a partnership or sole proprietorship: a general partner or proprietor, respectively. (3) If the 
User is a Federal, State, or local governmental facility: a director or highest official appointed or 
designated to oversee the operation and performance of the activities of the government facility, 
or their designee. (4) The individuals described in paragraphs 1 through 3, above, may 
designate a Duly Authorized Representative if the authorization is in writing, the authorization 
specifies the individual or position responsible for the overall operation of the facility from which 
the discharge originates or having overall responsibility for environmental matters for the 
company, and the written authorization is submitted to the District. 

Item 7.a.
Attachment 1

(36 pages)

SandeepK
Rectangle
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Sec. 103. Best Management Practices or BMPs means schedules of activities, 
prohibitions of practices, maintenance procedures, and other management practices to 
implement the prohibitions listed in Sections 808 and 809 and 40 CFR 403.5(a)(1) and (b). 
BMPs include treatment requirements, operating procedures, and practices to control plant site 
runoff, spillage or leaks, sludge or waste disposal, or drainage from raw materials storage. 

 
Sec. 104. Biochemical Oxygen Demand (BOD) shall mean the quantity of oxygen 

utilized in the biochemical oxidation of organic matter under standard laboratory procedure, five 
(5) days at twenty (20) degrees centigrade expressed in terms of weight and concentration 
(milligrams per liter (mg/l)). 

 
Sec. 105. Board shall mean the Board of Directors of the District. 
 
Sec. 106. Building shall mean any structure used for human habitation or a place of 

business, recreation or other purposes. 
 
Sec. 107. Building Sewer shall mean that portion of any sewer beginning at a point two 

(2) feet outside the foundation line of any building and running to the property line, street right-
of-way line or sewer easement right-of-way line or to a private sewage disposal system. 

 
Sec. 108. Categorical Pretreatment Standards shall mean National Categorical 

Pretreatment Standards or Pretreatment Standard. 
 
Sec. 109. City shall mean the City of Novato. 
 
Sec. 110. Clean Water Act shall mean the Federal Water Pollution Control Act of 1972, 

also known as the Clean Water Act, and any amendments thereto. 
 
Sec. 111. Combined Sewer shall mean a sewer receiving both surface runoff and 

sewage. 
 
Sec. 112. Contractor shall mean an individual, firm, corporation, partnership or 

association duly licensed by the State of California to perform the type of work to be done under 
the permit. 

 
Sec. 113. County shall mean the County of Marin, California. 
 
Sec. 114. District shall mean Novato Sanitary District, Marin County, California. 
 
Sec. 115. District Inspector shall mean a person or persons designated by the Manager-

Engineer to perform inspection functions. 
 
Sec. 116. Domestic Wastewater shall mean the liquid and solid waterborne wastes 

derived from the ordinary living processes of humans. Domestic wastewater shall be of such 
character as to permit satisfactory disposal, without special treatment, into the public sewer 
system or by means of a private disposal system. For the purpose of this definition, domestic 
wastewater shall have a BOD and suspended solids concentration of less than 300 milligrams 
per liter. 
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Sec. 117. Environmental Protection Agency or EPA shall mean the U.S. Environmental 
Protection Agency, or, where appropriate, the term may also be used as a designation for the 
Administrator or other duly authorized official of said agency. 

Sec. 118. Federal Categorical Pretreatment Standard or Pretreatment Standard shall 
mean any regulation containing pollutant discharge limits promulgated by the EPA in 
accordance with Sections 307(b) and (c) of the Clean Water Act which applies to specific 
categories of users. 

 
Sec. 119. Garbage shall mean solid wastes from the preparation, cooking, and the 

dispensing of food, and from the handling, storage and sale of produce. 
 
Sec. 120. Grab Sample shall mean a sample which is taken from a waste stream on a 

one-time basis with no regard to the flow in the waste stream and without consideration of time. 
 
Sec. 121. Holding Tank Waste shall mean any waste from holding tanks such as 

vessels, chemical toilets, campers, trailers, septic tanks, and vacuum-pump tank trucks. 
 
Sec. 122. Interference shall mean the inhibition or disruption of the POTW, its operations 

or processes, sludge disposal and/or reuse, wastewater reclamation or marsh processes or 
operations, which contributes to a violation of any requirement of the District's NPDES Permit or 
other State and/or Federal requirements. 

 
Sec. 123. Lateral Sewer shall mean the portion of a sewer lying within a street or sewer 

right-of-way connecting a building sewer to the main sewer. 
 
Sec. 124. Main Sewer shall mean a public sewer designed to accommodate more than 

one lateral sewer. 
 
Sec. 125. Manager-Engineer shall mean the person or persons appointed by the Board 

to administer and enforce the rules and regulations of the District and shall be a Registered Civil 
Engineer. 

 
Sec. 126. Multiple-Family Dwelling shall mean any structure under one ownership 

constructed for occupancy of more than one family, each separate living quarters to be referred 
to as a unit. 

 
Sec. 127. National Pollution Discharge Elimination System or NPDES Permit shall mean 

a permit issued pursuant to Section 402 of the Clean Water Act. 
 
Sec. 128. New Source shall mean:  
(1) any building, structure, facility or installation from which there may be a discharge of 

pollutants, the construction of which commenced after the publication of proposed Federal 
pretreatment standards which will be applicable if such standards are thereafter promulgated, 
provided that: 

 
(a) The building, structure, facility or installation is constructed at a site at which 

no other source is located; or 
 

(b) The building, structure, facility or installation totally replaces the process or 
production equipment that causes the discharge of pollutants at an existing source; or  
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(c) The production or wastewater generating processes of the building, structure, 

facility or installation are substantially independent of an existing source at the same site 
(In determining whether these are substantially independent, factors such as the extent 
to which the new facility is integrated with the existing plant, and the extent to which the 
new facility is engaged in the same general type of activity as the existing source would 
be considered). 
 
(2) Construction on a site at which an Existing Source is located results in a modification 

rather than a New Source if the construction does not create a new building, structure, facility, 
or installation meeting the criteria of Section (1)(b) or (c) above but otherwise alters, replaces, or 
adds to existing process or production equipment. 

  
(3) Construction of a New Source as defined under this paragraph has commenced if the 

owner or operator has: 
 

(a) Begun, or caused to begin, as part of a continuous onsite construction 
program: 

 
(i) any placement, assembly, or installation of facilities or equipment; or 
(ii) significant site preparation work including clearing, excavation, or removal of 
existing buildings, structures, or facilities which is necessary for the placement, 
assembly, or installation of new source facilities or equipment; or 
 
(b) Entered into a binding contractual obligation for the purchase of facilities or 

equipment which are intended to be used in its operation within a reasonable time.  
Options to purchase or contracts which can be terminated or modified without 
substantial loss, and contracts for feasibility, engineering, and design studies do not 
constitute a contractual obligation under this paragraph. 
 
Sec. 129. Non-Domestic Sewer User shall mean any contributor of non-domestic 

wastewater to the District system. 
  
Sec. 130. Non-Domestic Wastewater shall mean all water-carried wastes, excluding 

domestic wastewater, and shall include wastewater from any producing, manufacturing, 
processing, institutional, commercial, agricultural, or other operation where the wastewater 
discharged includes significant quantities of wastes of non-human origin. All wastes hauled by 
truck, or other means, shall be considered as non-domestic wastewater regardless of the 
original source of the wastes. 

 
Sec. 131. Outside Sewer shall mean a sanitary sewer which extends beyond the 

boundaries of the Sanitary District. 
 
Sec. 132. Pass Through shall mean a discharge from wastewater treatment facilities in 

quantities or concentrations which, alone or in conjunction with a discharge or discharges from 
other sources, contributes to a violation of any requirement of the District's NPDES Permit or 
other State and/or Federal requirements. 

 
Sec. 133. Permit shall mean any written authorization required pursuant to this or any 

other regulation of District for the installation of any sewage works or for the use of public 
sewers. 
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Sec. 134. Permittee shall mean a person to whom the District has issued a permit for 

sewer construction or use. 
Sec. 135. Person shall mean any human being, individual, firm, company, partnership, 

association and private or public or municipal corporations, the United States of America, the 
State of California, districts and all political subdivisions, governmental agencies and 
mandatories thereof. 

 
Sec. 136. pH shall mean the logarithm (base 10) of the reciprocal of the concentration of 

hydrogen ions expressed in grams per liter of solution. 
 
Sec. 137. Plumbing Fixture Units shall mean fixture unit load values for drainage piping 

and shall be computed from Tables 1 and 2 of Chapter 4 of the Uniform Plumbing Code 
adopted herein. 

 
Sec. 138. Plumbing System shall mean all plumbing fixtures and traps, or soil, waste, 

special waste and vent pipes, and all sanitary sewer pipes within a building and extending to the 
building sewer connection two (2) feet outside the building wall. 
Sec. 139. Pollutant shall mean any dredged spoil, solid waste, incinerator residue, sewage, 
garbage, sewage sludge, munitions, chemical wastes, biological materials, radioactive 
materials, heat, wrecked or discharged equipment, rock, sand, cellar dirt and industrial, 
municipal, and agricultural waste discharged into water. 
 

Sec. 140. Pretreatment or Treatment shall mean the reduction of the amount of 
pollutants, the elimination of pollutants, or the alteration of the nature of pollutant properties in 
wastewater to a less harmful state prior to or in lieu of discharging or otherwise introducing such 
pollutants into the POTW. The reduction or alteration can be obtained by physical, chemical or 
biological processes, or process changes by other means, except as prohibited by Federal 
regulations. 

 
Sec. 141. Pretreatment Requirements shall mean any substantive or procedural 

requirement related to pretreatment. 
 
Sec. 142. Public Sewer shall mean a sewer lying within a street and which is controlled 

by or under the jurisdiction of the District. 
 
Sec. 143. Publicly Owned Treatment Works or POTW shall mean a treatment works, as 

defined by section 212 of the Act (33 U.S.C. section 1292), which is owned by the District.  This 
definition includes any devices or systems used in the collection, storage, treatment, recycling, 
and reclamation of sewage or industrial wastes of a liquid nature and any conveyances, which 
convey wastewater to a treatment plant. 

 
Sec. 144. Sanitary Sewer shall mean a sewer which carries sewage and to which storm, 

surface and groundwaters are not intentionally admitted. 
 
Sec. 145. Sewage or Wastewater shall mean a combination of water-carried wastes 

from residences, business buildings, institutions and industrial establishments. 
 
Sec. 146. Sewage or Wastewater Treatment Plant shall mean that portion of the POTW 

which is designed to provide treatment of municipal sewage and industrial waste. 
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Sec. 147. Sewage Works or Sewerage shall mean all facilities for collecting, pumping, 

treating and disposing of sewage or wastewater. 
Sec. 148. Sewer shall mean a pipe or conduit for carrying sewage. 
 
Sec. 149. Side Sewer shall mean the sewer line beginning at a point two (2) feet outside 

the foundation wall of any building and terminating at the main sewer and includes the building 
sewer and lateral sewer together. 

 
Sec. 150. Significant Non-Domestic Sewer User or Significant Industrial User shall 

mean:  
 
(1) An Industrial User subject to Categorical Pretreatment Standards; or  
 
(2) any industrial user or non-domestic user of the District's wastewater disposal system 

who (a) has a discharge flow of 25,000 gallons or more per average work day of process 
wastewater (excluding sanitary, noncontact cooling and boiler blowdown wastewater) to the 
POTW, or (b) has a dry weather flow or organic capacity greater than five (5) percent of the 
capacity of the District's Wastewater Treatment Plant, or (c) has in his/her wastes toxic 
pollutants as defined pursuant to Section 307 of the Act of California Statutes and rules or (d) is 
found by the District, Regional Water Quality Control Board or the U.S. Environmental 
Protection Agency (EPA) to have significant impact, either singly or in combination with other 
contributing industries, on the POTW, the quality of sludge, the POTW's effluent quality, or air 
emissions generated by the POTW. 

 
 (3) The District may determine that an Industrial User subject to Categorical 
Pretreatment Standards is a Non-Significant Categorical Industrial User rather than a Significant 
Industrial User on a finding that the Industrial User never discharges more than 100 gallons per 
day (gpd) of total categorical wastewater (excluding sanitary, non-contact cooling and boiler 
blowdown wastewater, unless specifically included in the Pretreatment Standard) and the 
following conditions are met: (a) The Industrial User, prior to District’s finding, has consistently 
complied with all applicable Categorical Pretreatment Standards and Requirements; (b) The 
Industrial User annually submits the certification statement required in Section 832, together 
with any additional information necessary to support the certification statement; and (c) The 
Industrial User never discharges any untreated concentrated wastewater. 
 

(4) Upon a finding that a User meeting the criteria in Subsection (2) of this part has no 
reasonable potential for adversely affecting the POTW’s operation or for violating any 
Pretreatment Standard or Requirement, the District may at any time, on its own initiative or in 
response to a petition received from an Industrial User, and in accordance with procedures in 40 
CFR 403.8(f)(6), determine that such User should not be considered a Significant Industrial 
User. 

 
Sec. 151. Single-Family Unit shall mean any structure constructed for occupancy of one 

single family. This classification includes trailers and mobile home units with connections to the 
District sewer system. 

 
Sec. 152. Slug Load or Slug Discharge. Any discharge at a flow rate or concentration, 

which could cause a violation of the prohibited discharge standards in Article VIII of this 
ordinance. A Slug Discharge is any Discharge of a non-routine, episodic nature, including but 
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not limited to an accidental spill or a non-customary batch discharge, which has a reasonable 
potential to cause Interference or Pass Through, or in any other way violate the POTW’s 
regulations, Local Limits or Permit conditions.   

Sec. 153. Solid Wastes shall mean all non-waterborne wastes, including garbage, 
recyclable and nonrecyclable solid wastes, such as paper, plastics, demolition debris, and all 
other solid waste products of the community. 

 
Sec. 154. Standard Industrial Classification (SIC) shall mean a classification pursuant to 

the Standard Industrial Classification Manual issued by the Executive Office of the President, 
Office of Management and Budget, 1972, and any amendments thereto. 

 
Sec. 155. Standard Specifications shall mean the set of documents containing design 

and construction standards for all sewage works in the District, all dated April 1975, together 
with subsequent amendments. 

 
Sec. 156. State shall mean the State of California. 
 
Sec. 157. Storm Sewer or Storm Drain shall mean a sewer which carries storm and 

surface or groundwaters and drainage, but excludes sewage and polluted industrial wastes. 
 
Sec. 158. Storm Water shall mean the water running off of or draining from the surface 

or subsurface of an area during and after a period of rain or irrigation. 
 
Sec. 159. Street shall mean any public highway, road, street, avenue, alley, way, public 

place, public easement or right-of-way. 
 
Sec. 160. Subdivision shall mean improved or unimproved land or lands divided for the 

purpose of sale or lease, whether immediate or future, into two (2) or more lots or parcels. 
 
Sec. 161. Suspended Solids shall mean the total suspended matter that floats on the 

surface of, or is suspended in, water, wastewater or other liquids, and which is removable by 
laboratory filtering. 

 
Sec. 162. Total Toxic Organics (TTOs) are the sum of the concentrations for each of the 

regulated toxic organic compounds listed at 40 CFR 401.15 and which are found in the 
discharge at a concentration greater than ten (10) micrograms per liter. For Categorical 
dischargers, TTOs may be defined in the 40 CFR National Categorical Pretreatment Standards. 
If monitoring is necessary the Manager-Engineer may require analysis for only those pollutants 
which would reasonably be expected to be present in the discharge. 

 
Sec. 163. Uniform Plumbing Code shall mean that certain current issue of the plumbing 

code, entitled, "Western Plumbing Officials Uniform Plumbing Code," copies of which are on file 
in the office of the District for use and examination by the public, except such sections therein 
as are shown to be omitted, amended, or added thereto, in said copies. Wherever the term 
"Administrative Authority" is used in the Uniform Plumbing Code, it shall be construed to mean 
the District Manager-Engineer. 

 
Sec. 164. User or Industrial User shall mean any person who contributes, causes or 

permits the contribution of wastewater into the POTW. 
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Sec. 165. Additional Definitions. For the purpose of this Ordinance, additional terms shall 
have the meaning indicated in Chapter 1 of the Uniform Plumbing Code as adopted herein. 

 
Sec. 166. Abbreviations 
The following abbreviations shall have the designated meanings: 
• BOD - Biochemical Oxygen Demand. 
• C - Centigrade. 
• CFR - Code of Federal Regulations. 
• EPA - Environmental Protection Agency. 
• F - Fahrenheit. 
• gal/day - Gallons per day. 
• l - Liter. 
• mg - Milligrams. 
• mg/l - Milligrams per liter. 
• NPDES - National Pollutant Discharge Elimination System. 
• SIC - Standard Industrial Classification. 
• TDS - Total Dissolved Solids. 
• TSS - Total Suspended Solids. 
• ug - Micrograms. 
• ug/l - Micrograms per liter. 
• USC - United States Code. 
• PAH - Polyaromatic Hydrocarbons. 
• TTO - Total Toxic Organics. 
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ARTICLE VIII. USE OF PUBLIC SEWERS 
 

Sec. 801. Objective. It is the objective of the District to regulate and control the quantity 
and quality of the discharges into the public sewer system so that they will not adversely affect 
the various collection, transmission, treatment, discharge, reuse, discharge requirements or 
environmental conditions and permit the District to treat wastewater to meet requirements of the 
Federal Government and the State of California and their designated agencies.  

 
The POTW was designed to treat and dispose of domestic wastes, and the District 

reserves the right to refuse to accept non-domestic wastes which may be harmful to the 
treatment and disposal system. 

  
The adverse effects can include the introduction of pollutants into the District wastewater 

system which: 
 
(a) Will interfere with the operation of the system or contaminate the resulting sludges; 
 
(b) Will pass through the system, inadequately treated, into receiving waters or the 
atmosphere or otherwise be incompatible with the system; 
 
(c) Will interfere with or reduce the opportunity to recycle and reclaim wastewaters and 
sludges from the system; and 
 
(d) Will create a hazard to health and safety of personnel employed in the operation and 
maintenance of the POTW. 
 
(e) Will cause damage, deterioration or excessive maintenance costs to the POTW. 
 
(f) In the opinion of the Manager-Engineer, will utilize an inordinate proportion of the 
plant capacity. 
 
It is the general intent of the District to provide collection, transmission, treatment and 

disposal of domestic and non-domestic wastewaters that do not adversely affect the objectives 
stated hereinbefore and to provide equitable charges for the costs incurred. 

 
In general, this Article provides regulations concerning the use of the District's 

wastewater collection, treatment and disposal system, and the issuance of permits for non-
domestic sewer users and establishment of permit conditions, pretreatment requirements, 
monitoring reporting requirements and fees, such as for District monitoring and administration. 
This Article shall apply to users within the District and to persons outside the District who are, by 
contract or agreement with the District, users of the POTW. 

 
Sec. 802. Non-Domestic Wastewater Discharge. It shall be unlawful to discharge non-

domestic wastewater, as defined in Article I, to the POTW or any facility discharging to the  
POTW without a sewer use permit issued in accordance with the provisions of this Article. The 
District reserves the right to refuse to issue a permit for the discharge of non-domestic wastes 
which may be, or could threaten to be, harmful to the POTW. 

 
Sec. 803. Sample Collection, Storage and Analysis. Sample collection, storage and 

analysis shall be performed in accordance with 40 CFR, Section 136 and such additional 
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requirements as may be established by the Manager-Engineer. Analysis shall be performed by 
a laboratory approved by the State Department of Health Services. 

 
Samples collected to satisfy reporting requirements must be based on data obtained 

through appropriate sampling and analysis performed during the period covered by the report, 
based on data that is representative of conditions occurring during the reporting period. 

 
 (a) Except as indicated in Section (b) and (c) below, the User must collect wastewater 
samples using 24-hour flow-proportional composite sampling techniques, unless 
time-proportional composite sampling or grab sampling is authorized by the Manager-Engineer.  
Where time-proportional composite sampling or grab sampling is authorized by the Manager-
Engineer, the samples must be representative of the discharge.  Using protocols (including 
appropriate preservation) specified in 40 CFR Part 136 and appropriate EPA guidance, multiple 
grab samples collected during a 24-hour period may be composited prior to the analysis as 
follows: for cyanide, total phenols, and sulfides the samples may be composited in the 
laboratory or in the field; for volatile organics and oil and grease, the samples may be 
composited in the laboratory. Composite samples for other parameters unaffected by the 
compositing procedures as documented in approved EPA methodologies may be authorized by 
the District, as appropriate. In addition, grab samples may be required to show compliance with 
Instantaneous Limits.   
 
 (b) Samples for oil and grease, temperature, pH, cyanide, total phenols, sulfides, and 
volatile organic compounds must be obtained using grab collection techniques. 
 
 (c) For sampling required in support of baseline monitoring and 90-day compliance 
reports required in Section 829, a minimum of four (4) grab samples must be used for pH, 
cyanide, total phenols, oil and grease, sulfide and volatile organic compounds for facilities for 
which historical sampling data do not exist; for facilities for which historical sampling data are 
available, the Engineer-Manager may authorize a lower minimum. For the reports required by 
paragraphs Section 832, the Industrial User is required to collect the number of grab samples 
necessary to assess and assure compliance with applicable Pretreatment Standards and 
Requirements.   
 

Sec. 804. Federal Categorical Pretreatment Standards. Upon the promulgation of 
Federal Categorical Pretreatment Standards (40 CFR Chapter I, Subchapter N, Parts 401-471) 
for a particular industrial subcategory, the Federal Standard, if more stringent than limitations 
imposed under this Article for sources in that subcategory, shall immediately supersede the 
limitations imposed under this Article. The Manager-Engineer shall notify all affected users of 
the applicable reporting requirements under 40 CFR, Section 403.12. 

 
(a) Where a Categorical Pretreatment Standard is expressed only in terms of either the 

mass or the concentration of a pollutant in wastewater, the Manager-Engineer may impose 
equivalent concentration or mass limits in accordance with Section e and f. 

 
(b) When the limits in a Categorical Pretreatment Standard are expressed only in terms 

of mass of pollutant per unit of production, the Manager-Engineer may convert the limits to 
equivalent limitations expressed either as mass of pollutant discharged per day or effluent 
concentration for purposes of calculating effluent limitations applicable to individual Industrial 
Users. 
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(c) When wastewater subject to a Categorical Pretreatment Standard is mixed with 
wastewater not regulated by the same Standard, the Manager-Engineer shall impose an 
alternate limit in accordance with 40 CFR 403.6(e). 

 
(d) A User may obtain a net/gross adjustment to a Categorical Pretreatment Standard in 

accordance with the following paragraphs of this Section. 
 

(1) Categorical Pretreatment Standards may be adjusted to reflect the presence of 
pollutants in the Industrial User’s intake water in accordance with this Section. Any 
Industrial User wishing to obtain credit for intake pollutants must make application to the 
District. Upon request of the Industrial User, the applicable Standard will be calculated 
on a “net” basis (i.e., adjusted to reflect credit for pollutants in the intake water) if the 
requirements of paragraph (2) of this Section are met. 
 
(2) Criteria.  

 
a. Either (i) The applicable Categorical Pretreatment Standards contained in 40 
CFR subchapter N specifically provide that they shall be applied on a net basis; 
or (ii) The Industrial User demonstrates that the control system it proposes or 
uses to meet applicable Categorical Pretreatment Standards would, if properly 
installed and operated, meet the Standards in the absence of pollutants in the 
intake waters. 
 
b. Credit for generic pollutants such as biochemical oxygen demand (BOD), total 
suspended solids (TSS), and oil and grease should not be granted unless the 
Industrial User demonstrates that the constituents of the generic measure in the 
User’s effluent are substantially similar to the constituents of the generic measure 
in the intake water or unless appropriate additional limits are placed on process 
water pollutants either at the outfall or elsewhere. 
 
c. Credit shall be granted only to the extent necessary to meet the applicable 
Categorical Pretreatment Standard(s), up to a maximum value equal to the 
influent value. Additional monitoring may be necessary to determine eligibility for 
credits and compliance with Standard(s) adjusted under this Section. 
 
d. Credit shall be granted only if the User demonstrates that the intake water is 
drawn from the same body of water as that into which the POTW discharges. 
The District may waive this requirement if it finds that no environmental 
degradation will result. 

 
(e) When a Categorical Pretreatment Standard is expressed only in terms of pollutant 

concentrations, an Industrial User may request that the District convert the limits to equivalent 
mass limits. The determination to convert concentration limits to mass limits is within the 
discretion of the Manager-Engineer. The District may establish equivalent mass limits only if the 
Industrial User meets all the conditions set forth in Sections (1)a through (1)e below. 
 

(1)  To be eligible for equivalent mass limits, the Industrial User must: 
 
a. Employ, or demonstrate that it will employ, water conservation methods and 
technologies that substantially reduce water use during the term of its individual 
wastewater discharge permit; 
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b. Currently use control and treatment technologies adequate to achieve 
compliance with the applicable Categorical Pretreatment Standard, and not have 
used dilution as a substitute for treatment; 
 
c. Provide sufficient information to establish the facility’s actual average daily flow 
rate for all wastestreams, based on data from a continuous effluent flow 
monitoring device, as well as the facility’s long-term average production rate. 
Both the actual average daily flow rate and the long-term average production rate 
must be representative of current operating conditions; 
 
d. Not have daily flow rates, production levels, or pollutant levels that vary so 
significantly that equivalent mass limits are not appropriate to control the 
Discharge; and 
 
e.  Have consistently complied with all applicable Categorical Pretreatment 
Standards during the period prior to the Industrial User’s request for equivalent 
mass limits.  
 

(2)  An Industrial User subject to equivalent mass limits must: 
 

a. Maintain and effectively operate control and treatment technologies adequate 
to achieve compliance with the equivalent mass limits; 
 
 b. Continue to record the facility’s flow rates through the use of a continuous 
effluent flow monitoring device; 
 
 c. Continue to record the facility’s production rates and notify the Manager-
Engineer whenever production rates are expected to vary by more than 20 
percent from its baseline production rates determined in paragraph (1)c. of this 
Section.  Upon notification of a revised production rate, the Manager-Engineer 
will reassess the equivalent mass limit and revise the limit as necessary to reflect 
changed conditions at the facility; and 
 
 d. Continue to employ the same or comparable water conservation methods and 
technologies as those implemented pursuant to paragraphs (1)a. of this Section 
so long as it discharges under an equivalent mass limit. 

 
(3)  When developing equivalent mass limits, the Manager-Engineer: 

 
a. Will calculate the equivalent mass limit by multiplying the actual average daily 
flow rate of the regulated process(es) of the Industrial User by the concentration-
based Daily Maximum and Monthly Average Standard for the applicable 
Categorical Pretreatment Standard and the appropriate unit conversion factor; 
 
b. Upon notification of a revised production rate, will reassess the equivalent 
mass limit and recalculate the limit as necessary to reflect changed conditions at 
the facility; and 
             
c. May retain the same equivalent mass limit in subsequent individual wastewater 
discharger permit terms if the Industrial User’s actual average daily flow rate was 
reduced solely as a result of the implementation of water conservation methods 
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and technologies, and the actual average daily flow rates used in the original 
calculation of the equivalent mass limit were not based on the use of dilution as a 
substitute for treatment.  The Industrial User must also be in compliance with the 
prohibition of bypass. 

 
(f) The Manager-Engineer may convert the mass limits of the Categorical Pretreatment 

Standards of 40 CFR Parts 414, 419, and 455 to concentration limits for purposes of calculating 
limitations applicable to individual Industrial Users.  The conversion is at the discretion of the 
Manager-Engineer.   
 

(g) Once included in its permit, the Industrial User must comply with the equivalent 
limitations developed in this Section 804 in lieu of the promulgated Categorical Pretreatment 
Standards from which the equivalent limitations were derived.   
 

(h) Many Categorical Pretreatment Standards specify one limit for calculating maximum 
daily discharge limitations and a second limit for calculating maximum Monthly Average, or 4-
day average, limitations. Where such Standards are being applied, the same production or flow 
figure shall be used in calculating both the average and the maximum equivalent limitation.  
 

(i) Any Industrial User operating under a permit incorporating equivalent mass or 
concentration limits calculated from a production-based Standard shall notify the Manager-
Engineer within two (2) business days after the User has a reasonable basis to know that the 
production level will significantly change within the next calendar month. Any User not notifying 
the Manager-Engineer of such anticipated change will be required to meet the mass or 
concentration limits in its permit that were based on the original estimate of the long term 
average production rate.  
 

Sec. 805. Modification of Federal Categorical Pretreatment Standards. Where the 
District's wastewater treatment system achieves consistent removal of pollutants limited by 
Federal Categorical Pretreatment Standards, the District may apply to the Regional Water 
Quality Control Board for modification of specific limits in the Federal Categorical Pretreatment 
Standards. "Consistent removal" shall mean reduction in the amount of a pollutant or alteration 
of the nature of the pollutant by the wastewater treatment system to a less toxic or harmless 
state in the effluent which is achieved by the system ninety-five (95) percent of the samples 
taken when measured according to the procedures set forth in Section 403.7(c)(2) of (Title 40 of 
the Code of Federal Regulations, Part 403) - "General Pretreatment Regulations for Existing 
and New Sources of Pollution" promulgated pursuant to the Clean Water Act. The District may 
then modify pollutant discharge limits in the Federal Pretreatment Standards if the requirements 
contained in 40 CFR, Part 403, Section 403.7, are fulfilled and prior approval from the Regional 
Water Quality Control Board is obtained. 

 
Sec. 806. State Requirements. State requirements and limitations on discharges shall 

apply in any case where they are more stringent than Federal requirements and limitations or 
those in this Article. 

 
Sec. 807. District's Right of Revision. The District reserves the right to establish by 

Ordinance more stringent limitations or requirements on discharges to the sewer system if 
deemed necessary to comply with the objectives presented in Section 801 of this Ordinance. 
The District also reserves the right to establish more stringent requirements to be set forth in the 
Sewer Use Permit, particularly for significant non-domestic sewer users as defined in Article I. 
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Sec. 808. General Discharge Prohibitions. No user shall contribute or cause to be 
contributed any pollutant or wastewater which will not meet the objectives set forth in Section 
801 above. These general prohibitions shall prevail in any case where they are more stringent 
than applicable Federal or State requirements.  

 
The following substances shall not be discharged to the POTW: 
(a) Liquids, solids or gases which by reason of their nature or quantity are, or may be, 

sufficient either alone or by interaction with other substances to cause fire or explosion or be 
injurious in any other way to the POTW or to the operation of the POTW. At no time shall two (2) 
successive readings on an explosion hazard meter, at the point of discharge into the system (or 
at any point in the system) be more than five (5) percent nor any single reading over ten (10) 
percent of the Lower Explosive Limit (LEL) of the meter. Prohibited materials include, but are 
not limited to, gasoline, kerosene, naphtha, benzene, toluene, xylene, ethers, alcohols, ketones, 
aldehydes, peroxides, chlorates, perchlorates, bromates, carbides, hydrides, sulfides, organic 
solvents, fuel oils, or other flammable or explosive solids, liquids, or solvents with a closedcup 
flashpoint less than 60oC (140oF). 

 
(b) Mineral oils, greases or products of a petroleum origin, petroleum oils, motor oils, 

cutting oils, or grease trap wastes either as grease or as emulsified grease. 
 
(c) Solids or viscous substances which may cause obstruction to the flow in a sewer or 

interference with the operation of the POTW such as, but not limited to: grease, garbage with 
particles greater than one-half (1/2) inch in any dimension, animal guts or tissues, paunch 
manure, bones, hair, hides or fleshings, entrails, whole blood, feathers, ashes, cinders, sand, 
spent lime, stone or marble dust, metal, glass, straw, shavings, grass clippings, rags, spent 
grains, spent hops, waste paper, wood, plastics, gas, tar, asphalt residues, residues from 
refining, or processing of fuel or lubricating oil, mud, or glass grinding or polishing wastes. 

 
(d) Oxidizing agents, reducing agents, or any substance having corrosive properties 

capable of causing damage or hazard to structures, equipment, and/or personnel of the District, 
or wastewater having a pH less than 5.0. 

 
(e) Toxic, poisonous, or any other pollutants in sufficient quantity, either singly or by 

interaction with other pollutants, which will injure or interfere with any wastewater treatment 
process, constitute a hazard to humans or animals, create a toxic effect in the receiving waters 
of the treatment plant, or exceed the limitations set forth in a Categorical Pretreatment 
Standard. A toxic pollutant shall include, but not be limited to, any pollutant identified pursuant to 
Section 307(a) of the Clean Water Act. Prohibited materials include organic solvents, pesticides, 
radiator fluids, organophosphates or similar chemical compounds used as algicides, 
bactericides, fungicides, herbicides, insecticides, or pesticides. A list of toxic pollutants is on file 
at the District Office. 

 
(f) Noxious, malodorous, or toxic liquids, gases, fumes, vapors, or solids which either 

singly or by interaction with other wastes are sufficient to create a public nuisance or hazard to 
life or are sufficient to prevent District personnel from safely entering into the sewers for 
maintenance and repair. 

 
(g) Any substance which may cause the Wastewater Treatment Plant's effluent or any 

other product of the Wastewater Treatment Plant, such as residues, sludges, or scums, to be 
unsuitable for reclamation and reuse or to interfere with the reclamation process. In no case 
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shall a substance discharged to the POTW cause the District to be in non-compliance with 
sludge use or disposal criteria, guidelines or regulations developed under Section 405 of the 
Clean Water Act; any criteria, guidelines, or regulations affecting sludge use or disposal 
developed pursuant to the Solid Waste Disposal Act, the Clean Air Act, the Toxic Substances 
Control Act, or State criteria applicable to the sludge management method being used. 

 
(h) Any substances which are not amenable to treatment or which will cause the District 

to violate its NPDES and/or State Disposal System Permit or the receiving water quality 
standards. 

 
(i) Strong oxidizing and reducing agents at concentrations exceeding 5 mg/l, except by 

special permit (i.e. chlorine, chlorine dioxide, potassium permanganate, ozone and other strong 
oxidants; sulfite, thiosulfate, nitrite, nitrate and other strong reducing agents). 

 
(j) Any pollutants, including oxygen demanding pollutants (BOD, etc.) released at a flow 

rate and/or pollutant concentration which the District or a user knows or has reason to know will 
cause interference to the treatment process. In no case shall a slug load have a flow rate or 
contain concentration or quantities of pollutants that exceed for any time period longer than 
fifteen (15) minutes more than five (5) times the average twenty-four (24) hour concentration, 
quantities, or flow during normal operation. 

 
(k) Radioactive wastes or isotopes, except: 
 

(1) When the use of radioactive materials is authorized by the State Department 
of Health or other governmental agency empowered to regulate the use of 
radioactive materials, and  
(2) When the waste is discharged in strict conformity with current California 
Radiation Control Regulations (California Administrative Code, Title 17) and the 
Atomic Energy Commission regulations and recommendations for safe disposal, 
and 
(3) When all rules and regulations of all other applicable regulatory agencies 
have been complied with. 
 

(l) Any wastewater which causes a hazard to human life or creates a public nuisance. 
 
(m) Rainwater, storm water, groundwater, street drainage, subsurface drainage, water 

from yard fountains, ponds, lawn sprays, yard drainage, or any other uncontaminated water. 
Discharge of cooling water, process water or blow-down from cooling towers or evaporative 
coolers may be discharged only with written approval of the Manager-Engineer. Such approval 
shall be granted only when no reasonable alternative method of disposal is available, or when 
such water is determined to constitute a pollutant hazard thereby requiring disposal in the public 
sewer system. 

 
(n) Chemical toilet wastes, wastes to which chemicals have been added for odor control 

or preservation, or the contents of grease or sand interceptors. 
 
(o) Holding tank waste, chemical toilet waste or non-domestic wastes hauled by truck 

which are not specifically permitted by a separate Waste Hauler Permit issued by the District. 
(p) Any chemicals, enzymes, hot water, for the purpose of dissolving or emulsifying 

grease in grease traps. 
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(q) Wastes from hospitals or medical centers which contain infectious materials, blood, 

body parts, syringes, bandages, dressings, radioactive isotopes, or formaldehyde. 
 
Sec. 809. Specific Pollutant Limitations. No person shall discharge or cause to be 

discharged to the sewer system, any of the following: 
 
(a) Any liquid or vapor having a closed-cup flashpoint lower than 60 degrees C (140 

degrees F).  
 
(b) Any wastewater which contains more than 200 mg/l of fat, oil, or grease that is 

petroleum ether soluble. 
 
(c) Any wastewater with a pH lower than 5.5 or greater than 8.5 10.5.  [09/14/2015] 
 
(d) Any wastewater containing TDS greater than 2,420 mg/l, or chloride greater than 480 

mg/l, providing that the total daily discharge does not exceed 5,000 gal/day. In the event the 
discharge exceeds these concentrations, and/or the maximum daily flow rate, the Manager-
Engineer may establish an allocation from the following total allocable mass emission rates: 
TDS, 3,331 #/day, and chlorides, 469 #/day, with the provisions that individual mass emission 
rates shall be computed on a daily basis, and no more than 20% of the total allocable mass 
emissions shall be allocated to any one user. No further individual allocations shall be made 
when these total rates have been assigned. 

 
(e) Any wastewater having a BOD or TSS greater than 400 mg/l, unless a special 

agreement is entered into with the District providing payment for additional processing and plant 
capacity costs. However, in no event shall any wastewater having a BOD or TSS greater than 
1,200 mg/l be discharged to the sewer system.  Such special agreement shall specify that the 
District may at any time impose upon the discharger a maximum BOD and/or TSS concentration 
limit, if deemed necessary.  [09/14/2015] 

 
(f) Any wastewater containing the pollutants listed below in excess of the concentrations 

listed. 
 
Pollutant Maximum Concentration (mg/l) 
Ammonia 125.0 
Arsenic 0.5 
Boron 1.0 
Cadmium 0.11 
Chromium (total) 1.0 
Copper 1.5 
Lead 0.4 
Mercury 0.1 
Nickel 1.0 
Silver 0.43 
Zinc 2.6 
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Cyanide 1.0 
Phenols 5.0 
PAH's (polyaromatic hydrocarbons) 1.0 
TICH (total identifiable 
chlorinated hydrocarbons 0.15 
TTO (total toxic organics) * 
* This limit to be set on a case-by-case basis. 
 
The maximum allowable concentration of other toxic or potentially toxic, materials not 

listed herein and/or the upward or downward adjustment of the above-noted maximum 
allowable concentrations may be determined on a case by case basis and will be included in the 
Non-Domestic Sewer Use Permit to be issued. 

 
(g) Wastewater with objectionable color not removed in the treatment process, such as, 

but not limited to, dye wastes and vegetable tanning solutions, unless such discharge displays 
less than sixty (60) percent of the light transmissibility of distilled water under the following 
conditions: 

 
(1) After filtration through a 0.45 micron membrane filter; 
(2) In the pH range of 5.0 to 9.0; 
(3) A maximum spectrum band width of ten (10) millimicrons; 
(4) Through the wave length range from 400 to 800 millimicrons. 
 

(h) Any sulfide forming pollutants or wastes which, when discharged to the sewer 
system, generate sulfide concentrations in excess of 1.0 mg/l. 

 
(i) Wastewater having a temperature greater than 104 degrees F (40 degrees C), or 

which will inhibit biological activity in the Wastewater Treatment Plant resulting in Interference. 
 
Sec. 810. The Manager-Engineer may develop Best Management Practices (BMPs), by 

ordinance or in individual wastewater discharge permits or general permits, to implement Local 
Limits and the requirements of Sections 808 and 809.  Users shall provide documentation 
necessary to determine compliance with applicable BMPs within the reports required in Sections 
821, 831 and 832. 

 
Sec. 811. No User shall ever increase the use of process water, or in any way attempt to 

dilute a discharge, as a partial or complete substitute for adequate treatment to achieve 
compliance with a discharge limitation unless expressly authorized by an applicable 
Pretreatment Standard or Requirement.  The Manager-Engineer may impose mass limitations 
on Users who are using dilution to meet applicable Pretreatment Standards or Requirements, or 
in other cases when the imposition of mass limitations is appropriate. 

 
Sec. 812. Grease Traps and Oil and Sand Interceptors. Any type of business or 

establishment where grease or other objectionable materials may be discharged in unusual 
quantities into a public sewer system shall have a grease trap or oil and sand interceptor of a 
size and design in accordance with District Standard Specifications and Drawings (Standard 
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Specs) and to be approved by the Manager-Engineer. Grease traps will be required at 
restaurants and other commercial and/or non-residential commercial food preparation 
establishments. Oil and sand interceptors will be required at gas stations and auto repair 
establishments with floor drains located in service areas, auto or vehicle washing facilities, etc. 
All existing users which fit in these categories shall install such facilities within one hundred 
eighty (180) days after the effective date of this Ordinance. 

 
Oil and sand interceptors shall be situated on the user's premises and shall be so 

located as to be readily and easily accessible for cleaning and inspection. Buildings remodeled 
for use requiring interceptors shall be subject to these regulations. 

 
Waste discharges from fixtures and equipment in the above-mentioned types of 

establishments which may contain grease, oil, sand or other objectionable materials, including, 
but not limited to, scullery sinks, pot and pan sinks, dishwashers, food waste disposals, soup 
kettles, and floor drains located in areas where such objectionable materials may exist, may be 
drained into the sanitary waste through grease traps and oil and sand interceptors where 
approved by the Manger-Engineer; provided, however, that toilets, urinals, washbasins and 
other fixtures containing fecal materials shall not flow through the grease trap or interceptor. 

 
Grease traps and oil and sand interceptors shall be maintained by the user in efficient 

operating condition by periodic removal of the accumulated grease, oil or sand. The use of 
chemicals to dissolve grease or oil is specifically prohibited. No such accumulated grease, oil or 
sand shall be introduced into any drainage piping or public or private sewer. 

 
Abandoned oil and sand interceptors shall be emptied and filled as required for 

abandoned septic tanks (see Section 403). 
 
Sec. 813. Acceptance of Wastewater from Cleanup Projects. Wastewater generated 

from the cleanup of spills, leaking underground storage tanks, contaminated soil or 
groundwater, monitoring wells or other similar sources shall not be discharged through direct or 
indirect connection to the District's sewer system unless a temporary discharge permit is issued 
by the District. The District will approve the discharge of such wastewater and issue such a 
permit only when, in its judgment, no reasonable alternative method of disposal is available. 

 
Whenever the discharge of such wastewater is proposed, the applicant shall submit an 

analysis of the nature of the proposed discharge and alternative methods of disposal available, 
together with justification indicating that there is no reasonable alternative to discharge to the 
sewer system. Such analysis shall deal with environmental and liability factors, as well as 
financial impacts. 

 
When deemed necessary by the Manager-Engineer, the District may require that a 

comprehensive study and report on the proposed discharge be prepared by an engineering 
consultant hired by the District, at the applicant's expense. The study shall include the following: 

 
(a) An analysis of the nature of the proposed discharge. 
(b) An analysis of the alternative methods of disposal available to the applicant. 
(c) An analysis of the impact of the discharge on the POTW. 
(d) An analysis of the impact of the discharge on the District's ability to continue to meet 
its NPDES permit conditions. 
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(e) Recommendations on appropriate limits for various constituents in the proposed 
discharge. 
(f) Recommendations on pretreatment requirements, if necessary. 
(g) Recommendations on appropriate permit fees and charges. 
(h) Any other relevant matters considered necessary to be included by the Manager-
Engineer. 
 
The applicant's analysis of alternative methods of disposal, the above described 

comprehensive report (if required), and a report by the Manager-Engineer with 
recommendations, shall be submitted to the Board of Directors for a decision on whether or not 
a temporary discharge permit will be issued. 

 
If a temporary discharge permit is granted for the discharge of such wastewater, the user 

shall pay such fees and charges and meet such special conditions and requirements as 
determined by the District to specifically apply for that particular discharge. Such temporary 
discharge permit shall be considered a Class I Non-Domestic Sewer Use Permit. 

 
Sec. 814. Swimming Pools and Spas. It shall be unlawful for any person to discharge the 

contents of a swimming pool or a spa into a sanitary sewer except in the manner specified 
herein. The size of pipe carrying discharge water shall not be larger than two inches and shall 
not be under a head to exceed twenty (20) feet. If the water is discharged by pumping, the rate 
of flow shall not exceed one hundred (100) gallons per minute. Each swimming pool or spa 
discharging to a sanitary sewer shall be equipped with an approved separator to capture filtering 
agents and an approved air gap to preclude any possibility of a backflow of sewage into the 
swimming pool or spa piping system. 

 
Sec. 815. Car, Truck or Bus Washes. The Manager-Engineer may require that the 

applicant for any permit which includes a car, truck or bus wash rack within the facilities to be 
covered by said permit provide facilities for reclamation and reuse of all or a portion of the water 
used in the wash process and the submittal of plans and specifications for the installation of 
such reclamation and reuse facilities acceptable to the Manager-Engineer. 

 
Sec. 816. Use of Storm Sewers Required. Storm water and all other unpolluted drainage 

shall be discharged to such sewers as are specifically designated as storm sewers, or to a 
natural drainage outlet. No leaders from roofs and nor surface drains for rainwater shall be 
connected to any sanitary sewer. No surface or subsurface drainage, rainwater, storm water, 
seepage, cooling water or unpolluted industrial process waters shall be permitted to enter the 
sanitary sewer system by any device or method whatsoever. 

 
Sec. 817. Excessive Discharge. No user shall increase the use of process water or, in 

any way, attempt to dilute a discharge as a partial or complete substitute for adequate treatment 
to achieve compliance with the limitations contained in the Federal Categorical Pretreatment 
Standards, or in any other pollutantspecific limitation developed by the District or State. 

 
Sec. 818. Accidental Discharges. 
 
(a) Facilities for Prevention. All sewer users shall provide protection from accidental 

discharge of prohibited materials or other substances regulated by this Article. Each non-
domestic user, who has or will be issued a Non-Domestic Sewer Use Permit shall provide and 
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maintain, at the user's own cost and expense, facilities to prevent accidental discharge of 
prohibited materials and shall submit to the District detailed plans showing facilities and 
operating procedures to provide this protection. All such facilities shall be favorably reviewed by 
the District before construction. All existing non-domestic users shall complete such a plan 
within one hundred eighty (180) days of the effective date of this Ordinance; no user who 
proposes to commence contribution to the POTW after the effective date of this Ordinance shall 
discharge into the system until accidental discharge procedures have been favorably approved 
by the District. Favorable review of such plans and operating procedures shall not relieve the 
user from the responsibility to modify the user's facility as necessary to meet the requirements 
of this Ordinance. 

 
(b) Immediate Notice of Discharge in Violation. Users shall notify the District by 

telephone or in person immediately upon discharging, accidentally or otherwise, wastes in 
violation of this Ordinance to enable counter-measures to be taken by the District to minimize 
damage to the POTW, POTW processes, and to the receiving waters. The notification shall 
include location of discharge, type of waste, concentration and volume, and corrective actions 
being taken. 

 
(c) Written Notice. Within five (5) days following an accidental discharge, the user shall 

submit to the Manager-Engineer a detailed written statement describing the causes of the 
accidental discharge and the measures being taken to prevent similar future occurrences. Such 
notification shall not relieve the user of any expense, loss or damage to the POTW or POTW 
processes, or for any fines, civil liabilities or penalties imposed by this Ordinance or other 
applicable law. 

 
(d) Notice to Employees. In order that employees of users be informed of District 

requirements for use of the sewer system. Users shall make available to their employees copies 
of this Ordinance, together with such other wastewater information and notices which may be 
furnished by the District from time to time directed toward more effective water pollution control. 
Any notices or information furnished by the District shall be permanently posted on the user's 
bulletin board, and employees shall be informed of whom to call in case of an accidental 
discharge in violation of this Ordinance. 

 
(e) All categorical and non-categorical Industrial Users shall notify the POTW 

immediately of all discharges that could cause problems to the POTW, including any slug 
loadings, as defined by Section 152 of this Ordinance.  [09/14/2015] 

 
Sec. 819. Non-Domestic Sewer Use Permit. All non-domestic sewer users proposing to 

contribute wastes to the POTW shall apply for and obtain a Class I or Class II Non-Domestic 
Sewer Use Permit or General Permit before connecting to or discharging to the POTW. All non-
domestic users possessing current permits issued by the District shall apply for and obtain an 
appropriate Class I or Class II Non- Domestic Sewer Use Permit as required by this Article upon 
expiration of their existing permit.  Unless determined otherwise by the Manager-Engineer, 
restaurants, mortuaries and markets with garbage grinders, will not be required to obtain a 
Class I or Class II Non-Domestic Sewer Use Permit. 

 
In order to determine whether or not a particular user requires a Non-Domestic Sewer 

Use Permit and, if so, to determine the class of permit required, the Manager-Engineer may 
require any user to fill out a questionnaire sufficient to determine the quantity and character of 
wastes to be discharged and the types of chemicals used, handled or stored on the site which 
may be intentionally or accidentally discharged to the sewer system. The District will evaluate 
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the data furnished by the applicant and may require additional information. After evaluation of 
the data furnished, the Manager-Engineer will determine the class of the user and may require 
either a Class I, Class II or Class III Non-Domestic Sewer Use Permit or General Permit. The 
District shall have the right to verify the information contained in the questionnaire by an 
inspection of the premises. 

 
(a) Class I Non-Domestic Sewer Use Permit - All Significant Non-Domestic Users must 
obtain a Class I Non-Domestic Sewer Use Permit. Significant non-domestic users are 
defined as those users which: 

(1) Are categorical users as defined by the EPA. 
(2) Discharge more than 25,000 gal/day "process water." 
(3) Discharge five (5) percent or more of the average daily hydraulic or organic 
(BOD, TSS TDS, etc.) capacity of the Wastewater Treatment Plant. 
(4) Have a reasonable potential, in the opinion of the Manager-Engineer of 
adversely affecting the POTW (inhibition, pass-through, sludge contamination, or 
endangerment of District workers). 

(b) Class II Non-Domestic Sewer Use Permit - All non-domestic sewer users, other than 
Class I defined above, and those non-domestic users specifically exempted as provided 
above, must obtain a Class II Non-Domestic Sewer Use Permit. 
(c) Class III Non-Domestic Sewer Use Permit. Commercial, industrial or institutional 
establishments which, in the opinion of the Manager-Engineer, have a significant 
potential for intentional or accidental discharge of prohibited materials or other 
substances which may adversely affect the POTW shall be issued a Class III Non-
Domestic Sewer Use Permit. 
(d) General Permit.  
 

(1) At the discretion of the Manager-Engineer, the Manager-Engineer may use 
general permits to control Significant Industrial User discharges to the POTW if 
the following conditions are met. All facilities to be covered by a general permit 
must: (a) Involve the same or substantially similar types of operations; (b) 
Discharge the same types of wastes; (c) Require the same effluent limitations; 
(d) Require the same or similar monitoring; and (e) In the opinion of the 
Manager-Engineer, are more appropriately controlled under a general permit 
than under individual wastewater discharge permits. 

 
(2) To be covered by the general permit, the SIU must file a written request for 
coverage that identifies its contact information, production processes, the types 
of wastes generated, the location for monitoring all wastes covered by the 
general permit, any requests in accordance with Section 832a for a monitoring 
waiver for a pollutant neither present nor expected to be present in the 
Discharge, and any other information the POTW deems appropriate. A 
monitoring waiver for a pollutant neither present nor expected to be present in 
the discharge is not effective in the general permit until after the Manager-
Engineer has provided written notice to the SIU that such a waiver request has 
been granted in accordance with Section 832a. 
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(3) The Manager-Engineer will retain a copy of the general permit, 
documentation to support the POTW’s determination that a specific SIU meets 
the criteria in Section 1(a) to (e) and applicable State regulations, and a copy of 
the User’s written request for coverage for three (3) years after the expiration of 
the general permit.  

 
(4) The Manager-Engineer may not control an SIU through a general permit 
where the facility is subject to production-based Categorical Pretreatment 
Standards or Categorical Pretreatment Standards expressed as mass of 
pollutant discharged per day or for IUs whose limits are based on the Combined 
Wastestream Formula or Net/Gross calculations. 

 
Sec. 820. Waste Hauler Permit. Any waste hauler proposing to discharge waste into the 

POTW shall apply for and obtain a Waste Hauler Permit. Such a permit will only be issued for 
disposal of raw domestic sewage from a holding tank or septage from septic tanks receiving 
only domestic wastewater, which wastes must be free of chemicals added for odor control, 
preservation, or any other purpose. The duration of a permit shall be three (3) years, upon 
which time the waste hauler shall apply for permit reissuance. 

 
A Waste Hauler Permit will only be issued to a mobile waste hauler that has a valid 

permit from the Marin County Department of Public Health and has filed a copy of said permit 
with the District. The waste hauler shall abide by all terms and conditions of the Waste Hauler 
Permit. Failure to do so will be grounds for revocation of the permit. 

 
Unless otherwise approved by the Manager-Engineer, holding tank wastes or septage 

will only be accepted from the greater Novato area generally bounded by the Sonoma County 
line on the north, the Petaluma River on the east, the Novato City limits on the south, and the 
Petaluma-Pt. Reyes Road on the west. 

 
The waste hauler must provide the District with a log of the origin and contents of each 

load dumped. Discharge of wastes covered by a Waste Hauler Permit shall only be made at the 
location in the District's wastewater system specified in the permit. The permittee shall pay all 
permit application and renewal application fees as set forth in this Article, together with all 
applicable dump fees and sewer service charges in accordance with separate District 
regulations as established by the District. 

 
Sec. 821. Application for Class I or Class II Non-Domestic Sewer Use Permit. Persons 

applying for a Class I or Class II Non-Domestic Sewer Use Permit or General Permit shall 
complete and file with the District an application form, accompanied by the required application 
fee established by the District. Within either one hundred eighty (180) days after the effective 
date of a Categorical Pretreatment Standard, or the final administrative decision on a category 
determination under 40 CFR 403.6(a)(4), whichever is later, existing Categorical Industrial 
Users currently discharging to or scheduled to discharge to the POTW shall submit to Manager-
Engineer a report which contains the application information listed below.  At least ninety (90) 
days prior to commencement of their discharge, New Sources, and sources that become 
Categorical Industrial Users subsequent to the promulgation of an applicable categorical 
Standard, shall submit to the Manager-Engineer a report which contains the application 
information listed below.  A New Source shall report the method of pretreatment it intends to use 
to meet applicable categorical Standards, and if additional pretreatment and/or O&M will be 
required the shortest schedule by which the User will provide additional preatreatment and/or 
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O&M must be provided. A New Source also shall give estimates of its anticipated flow and 
quantity of pollutants to be discharged. The application may include, but not be limited to, the 
following information: 

(a) Name, address, and location of the occupant and owner of the property; 
(b) SIC number according to the Standard Industrial Classification Manual, Bureau of the 
Budget, 1972, as amended; 
(c) Description of activity, facilities and plant process on the premise, including site plans 
and schematics, raw materials processes and types of materials which are or could be 
discharged; 
(d) Total product produced by type; 
(e) Number and type of employees; 
(f) estimated wastewater flow; 
(g) constituents and characteristics of the waste discharge; 
(h) average and peak wastewater discharge flow for each lateral service sewer; 
(i) locations of lateral service sewers, sampling points and pretreatment facilities; 
(j) water supply information; 
(k) source, volume, and chemical characteristics of each tank contents; 
(l) other environmental permits held;  
(m) certification by authorized representative;  
(n) and any other information the District shall deem necessary to evaluate the permit 
application. 
  
The District shall maintain the privacy of all business data and trade secrets supplied 

and identified as confidential matter by the applicant. However, as provided in Section 833, 
information concerning wastewater constituents and characteristics will not be recognized as 
confidential. 

 
Applicants shall arrange for a District representative to conduct a walk-through site 

inspection of the user's facilities prior to finalizing the permit application. 
 
The Manager-Engineer will evaluate the data furnished by the User and may require 

additional information.  The Manager-Engineer will determine whether to issue an individual 
wastewater discharge permit after receipt of a complete permit application.  The Manager-
Engineer may deny any application for an individual wastewater discharge permit. 

 
Sec. 822. Class I and Class II Non-Domestic Sewer Use Permit Conditions. All Class I 

and Class II Non-Domestic Sewer Use Permits shall be expressly subject to all provisions of this 
Article and all other applicable regulations established by the District. These permits, or a 
general permit, may contain, but may not necessarily be limited to, the following conditions: 

 
(a) A statement of the fees associated with the permit; 
(b) Effluent limits, including Best Management Practices, based on applicable 
Pretreatment Standards. 
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(c) Limits on average and maximum rate and time of discharge or requirements for flow 
regulations and equalization; 
(d) Requirements for installation of flow measurement and related facilities; 
(e) Requirements for installation and maintenance of inspection and sampling facilities; 
(f) Requirements for District access to all metering and monitoring facilities; 
(g) Specifications for monitoring programs which may include sampling location, 
frequency of sampling, number, types and standards for tests and reporting schedule; 
(h) Compliance schedules; 
(i) Requirements for submission of technical reports and compliance reports, including 
Baseline Monitoring Reports containing the information listed in 40 CFR 403.12(b)(1)-
(7), and compliance schedule progress reports as set forth in 40 CFR 403.12(c); 
(j) Requirements for maintaining and retaining, for at least three years, plant records 
relating to wastewater discharge as specified by the District and affording the District 
access thereto; 
(k) Requirements for advance notification to the District of any new introduction of 
wastewater constituents or any substantial change in the volume or character of the 
wastewater constituents prior to being introduced into the wastewater treatment system; 
(l) Requirements for notification of slug or other harmful discharges. 
(m) Requirements for facilities to prevent accidental discharge of prohibited materials or 
other wastes regulated by this Article; 
(n) Requirements of establishment and posting of standard chemical handling 
procedures for employees; 
(o) Other conditions as deemed appropriate by the District to ensure compliance with 
this Ordinance and other rules and regulations of the District. 
(p) Written documentation from the user, satisfactory to the District, confirming proper 
disposal of potentially harmful chemicals. 
(q) Requirements to control Slug Discharge, if determined by the Manager-Engineer to 
be necessary. Significant Industrial Users are required to notify the Manager-Engineer 
immediately of any changes at its facility affecting the potential for a Slug Discharge. 
(r) A statement of the permit duration. 
(s) A statement that the wastewater discharge permit is nontransferable without prior 
notification to the District in accordance with Section 825 of this ordinance, and 
provisions for furnishing the new owner or operator with a copy of the existing 
wastewater discharge permit; 
(t) A statement of applicable civil and criminal penalties for violation of Pretreatment 
Standards and Requirements, and any applicable compliance schedule.  Such schedule 
may not extend the time for compliance beyond that required by applicable Federal, 
State, or local law. 
(u) The process for seeking a waiver from monitoring for a pollutant neither present nor 
expected to be present in the Discharge in accordance with Section 832a. Any grant of 
the monitoring waiver by the Manager-Engineer must be included as a condition in the 
User’s permit. 
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Sec. 823. Class III Non-Domestic Sewer Use Permit Conditions. All Class III Non-

Domestic Sewer Use Permits shall be expressly subject to all provisions of this Article and all 
other applicable regulations established by the District. Such permits shall contain requirements 
for the handling of prohibited materials and/or potentially harmful chemicals which could be 
discharged, as well as any other provisions deemed appropriate by the District to protect the 
POTW. The permittee shall be required to prepare a written accidental spill protection plan 
which may include, but not necessarily be limited to, the following: 

 
(a) A list of type, quality and location of chemicals of concern; 
(b) Provisions for appropriate spill containment; 
(c) Sealing of floor drains in the vicinity of chemical containers; 
(d) Establishment and posting of standard handling procedures for employees; 
(e) Provisions for employee training so that undesirable chemicals are not disposed of to 
the sewer system and that such materials are handled in a manner that will prevent 
spills. 
(f) Written documentation from the user, satisfactory to the District, confirming proper 
disposal of potentially harmful chemicals. 

 
Sec. 824. Permit Duration. Non-Domestic Sewer Use Permits shall be issued for a 

specified time period, not to exceed five (5) years. The user shall apply for permit re-issuance a 
minimum of ninety (90) days prior to the expiration of the user's existing permit. 

 
Sec. 825. Permit Modifications. The District may change the conditions of a Non-

Domestic Sewer Use Permit or establish new permit conditions at the time the permit is re-
issued or during the life of the permit to accommodate changes in conditions of discharge or 
other District requirements. Any changes or new conditions in the permit shall include a 
reasonable time schedule for compliance. 

 
Any non-domestic sewer use permittee desiring to make alterations in its sewer use, 

such as modifying its plant, process, or pretreatment facilities in a manner which would increase 
or decrease the flow rate or alter the quality of wastewater discharge described in its Non-
Domestic Sewer Use Permit, shall first apply for and obtain an amended Non-Domestic Sewer 
Use Permit prior to the commencement of any construction of new facilities or operation of 
modified facilities. When extensive modifications are proposed or required, the Manager-
Engineer may require application for and issuance of a new Non-Domestic Sewer Use Permit. 

 
As soon as possible after promulgation of a National Categorical Pretreatment Standard, 

any Non-Domestic Sewer Use Permit subject to such standard shall be revised by the District to 
include requirements for compliance with such standards within the time frame prescribed by 
such standard. Users holding existing Non-Domestic Sewer Use Permits shall submit to the 
Manager-Engineer, within ninety (90) days after the promulgation of an applicable Federal 
Categorical Pretreatment Standard, information on the nature, concentration, proposed 
pretreatment and compliance schedule for applicable standards. Where a user subject to a 
National Categorical Pretreatment Standard has not previously submitted an application for a 
Non-Domestic Sewer Use Permit, the user shall submit a Non-Domestic Sewer Use Permit 
application within ninety (90) days after the promulgation of the applicable National Categorical 
Pretreatment Standard. 
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Sec. 826. Permit Transfer. Non-Domestic Sewer Use Permits are issued to a specific 

user for a specific operation. A Non-Domestic Sewer Use Permit shall not be assigned or 
transferred or sold to a new owner, new user, different premises, or a new or changed operation 
without the written approval of the District. Any succeeding owner or user shall also comply with 
the terms and conditions of the existing permit. 

 
Sec. 827. Permit Fees. It is the purpose of this Article to provide for the recovery of costs 

from users of the POTW for the implementation of the program established herein. Fees for 
Non-Domestic Sewer Use Permits or Waste Hauler Permits are defined below and more 
particularly set forth in Table 1. 

 
(a) Application Fee - The Application Fee is set forth in Table 1 and is intended to cover 
the District's estimated cost in reviewing the application for a Non-Domestic Sewer Use 
Permit. The Application Fee shall be paid to the District upon submission of the permit 
application. Should the permit be denied, the Application Fee will not be refunded. 
(b) Renewal Application Fee - The Renewal Application Fee is set forth in Table 1 and is 
intended to cover the District's estimated cost in reviewing the renewal application for a 
Non-Domestic Sewer Use Permit. The Renewal Application Fee shall be paid to the 
District upon submission of the permit application. Should the permit renewal be denied, 
the Renewal Application Fee will not be refunded. 
(c) Permit Issuance Fee - The Permit Issuance Fee is set forth in Table 1 and covers the 
District's estimated cost for processing each class of permit, including establishing the 
permit requirements, District compliance reporting to the State and EPA, and minor 
permit modification during the life of the permit. The Permit Issuance Fee shall be paid 
each time the permit is issued and when the permit is re-issued. The Permit Issuance 
Fee shall be paid to the District prior to issuance or re-issuance. 
(d) Permit Monitoring and Inspection Fee - The Permit Monitoring and Inspection Fee 
will be established by the District for each individual permit and will be based on an 
estimate of the costs of routine monitoring for compliance and periodic inspection of the 
permittee's processes during the life of the permit. The Permit Monitoring and Inspection 
Fee will vary from permit to permit and will depend on the frequency of the monitoring 
and cost of the necessary laboratory tests to verify compliance with the permit 
conditions. This fee will be billed directly to the permittee in advance on an annual basis 
and is payable within fifteen (15) days from the date of invoice. 
(e) Non-Compliance Monitoring Fee - The Non-Compliance Monitoring Fee will consist 
of actual costs incurred by the District associated with any additional inspection, 
sampling, analysis and reporting, together with direct labor and overhead of District 
personnel and all direct costs for work performed as a result of a permittee's non-
compliance with permit conditions. The Non-Compliance Monitoring Fee will be billed 
directly to the permittee as costs are incurred and is payable within fifteen (15) days from 
the date of invoice. 
Table 1 Schedule of Sewer Use Fees 
Non-Domestic Sewer Use Permit Hauler 
Type of Fee Class I Class II Class III Permit 

1. Application Fee $ 175 $ 85 None $ 85 
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2. Renewal Application $ 175 $ 85 None $ 85 Fee 
3. Permit Issuance Fee $ 1,240 $ 620 $ 210 $ N/A 
4. Permit Monitoring Established by the Manager-Engineer when* and Inspection 
Fee the permit is issued 
5. Non-Compliance Actual costs incurred by the District associated Monitoring 
Fee with monitoring non-compliance with permit conditions 
* Waste Haulers shall pay a fee for discharge of each tank truck load in 
accordance with other District rules and regulations. 
 

In addition to the fees listed above associated with Non-Domestic Sewer Use Permits, 
permittees shall pay all other applicable District fees and charges as provided elsewhere in this 
Ordinance, and sewer service charges in accordance with separate District regulations. 

 
Sec. 828. Pretreatment. Users shall provide necessary wastewater treatment as 

required to comply with this Article and shall achieve compliance with all Federal Categorical 
Pretreatment Standards within the time limitations as specified by the Federal Pretreatment 
Regulations. Any facilities required to pretreat wastewater to a level acceptable to the District 
shall be provided, operated, and maintained at the user's expense. Detailed plans showing the 
pretreatment facilities and operating procedures shall be submitted to the District for review and 
shall be acceptable to the District before construction of the facility. The review of such plans 
and operating procedures will in no way relieve the user from the responsibility of modifying the 
facility as necessary to produce an effluent acceptable to the District under the provisions of this 
ordinance. Any subsequent changes in the pretreatment facilities or method of operation shall 
be reported to and be acceptable to the District prior to the user's initiation of the changes. 

 
The District shall annually publish in a local newspaper a list of the users which were in 

significant noncompliance of Pretreatment Requirements or Standards during the twelve (12) 
previous months in accordance with applicable Federal regulations. The notification shall also 
summarize any enforcement actions taken against these users during the same twelve (12) 
months. All records relating to compliance with Pretreatment Standards shall be made available 
to officials of the Regional Water Quality Control Board or EPA upon request. 

 
For purposes of the above publication requirement, a Significant Industrial User (or any 

Industrial User which violates paragraphs (3), (4) or (8)) is in significant non-compliance if its 
violation meets one or more of the following criteria:  

(1) chronic violations of wastewater discharge limits, defined here as those in which 
sixty-six percent (66%) or more of all measurements taken for the same pollutant parameter 
taken during a six- (6-) month period exceed (by any magnitude) a numeric Pretreatment 
Standard or Requirement, including Instantaneous Limits, as defined by 40 CFR 403.3(l);  

(2) Technical Review Criteria (TRC) violations, defined here as those in which thirty-
three percent (33%) or more of wastewater measurements taken for each pollutant parameter  
during a six (6) month period equals or exceeds the product of the numeric Pretreatment 
Standard or Requirement including Instantaneous Limits, as defined by 40 CFR 403.3(l) 
multiplied by the applicable TRC value (1.4 for BOD, TSS, fats, oils and grease, and 1.2 for all 
other pollutants except pH)];  

(3) Any other violation of a Pretreatment Standard or Requirement as defined by 40 CFR 
403.3(l) (daily maximum, long-term average, instantaneous limit, or narrative standard) that the 
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Manager-Engineer determines has caused, alone or in combination with other discharges,  pass 
through or interference, including endangering the health of POTW personnel or the general 
public;  

(4) a discharge of imminent endangerment to human health, welfare, or the environment, 
or which required the District to use its emergency authorities under 40 CFR 403.8(f)(1)(vi)(B);  

(5) violations of a compliance schedule milestone by 90 days;  
(6) violations of report submittal deadlines by 45 days;  
(7) failure to report noncompliance; and  
(8) any other violation, which may include a violation of Best Management Practices, 

deemed significant by the District. 
 
Sec. 829. Monitoring Facilities. The District may require to be provided and operated at 

the user's own expense, monitoring facilities to allow inspection, sampling, and flow 
measurement of the building sewer and/or internal drainage systems. The monitoring facility 
should normally be situated on the user's premises, but the District may, when such a location 
would be impractical or cause undue hardship on the user, allow the facility to be constructed in 
the public street or sidewalk area and located so that it will not be obstructed by landscaping or 
parked vehicles. 

 
There shall be ample room in or near such sampling manhole or facility to allow accurate 

sampling and preparation of samples for analysis. The facility, sampling, and measuring 
equipment shall be maintained at all times in a safe and proper operation condition at the 
expense of the user. 

 
Whether constructed on public or private property, the sampling and monitoring facilities 

shall be provided in accordance with the District's requirements and all applicable local 
construction standards and specifications. Construction shall be completed within ninety (90) 
days following written notification by the District. 

 
Sec. 830. Inspection and Sampling. The District may inspect the facilities of any user to 

ascertain whether the purpose of this Article is being met and all District requirements are being 
complied with. Persons or occupants of premises where wastewater is created or discharged 
shall allow the District or their representative ready access at all reasonable times to all parts of 
the premises for the purposes of inspection, sampling, records examination, records copying or 
in the performance of any of their duties. The District, Regional Water Quality Control Board and 
EPA shall have the right to set up on the user's property such devices as are necessary to 
conduct sampling inspection, compliance monitoring and/or metering operations. Where a user 
has security measures in force which would require proper identification and clearance before 
entry into their premises, the user shall make necessary arrangements with their security guards 
so that, upon presentation of suitable identification, personnel from the District, Regional Water 
Quality Control Board and EPA will be permitted to enter, without delay, for the purposes of 
performing their specific responsibilities. 

 
Sec. 831. Initial Pretreatment Compliance Report. Within ninety (90) days following the 

date for final compliance with applicable categorical pretreatment standards or, in the case of a 
New Source, following commencement of the introduction of wastewater into the POTW, any 
user subject to pretreatment standards and requirements shall submit to the Manager-Engineer 
a report complying with 40 CFR 403.12(d) of the Federal regulations. The report shall state 
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whether the applicable pretreatment standards or requirements are being met on a consistent 
basis and, if not, what additional operation and maintenance and/or pretreatment is necessary 
to bring the user into compliance with the applicable pretreatment standards or requirements. 
This statement shall be signed by an authorized representative of the user, and certified to by a 
qualified professional. All costs associated with the Initial Pretreatment Compliance Report shall 
be borne by the user. 

 
Sec. 832. Periodic Compliance Reports.  All Users subject to Categorical Pretreatment 

Standards, Significant Industrial Users shall submit to the Manager-Engineer semi-annually, 
unless required more frequently in the pretreatment standard or by the Manager-Engineer, a 
report indicating the nature and concentration of pollutants in the effluent which are limited by 
such pretreatment standards, together with a record of all daily flows. [09/14/2015] 

 
Where mass limitations have been imposed, the compliance report required above shall 

indicate the mass of pollutants regulated by pretreatment standards in the effluent of the user. 
 
Periodic Compliance Reports shall contain the results of sampling and analysis of the 

discharge, including the flow and the nature and concentration, or production and mass where 
requested by the Manager-Engineer, of pollutants contained therein which are limited by the 
applicable pretreatment standards. The frequency of monitoring shall be prescribed in the 
applicable pretreatment standard. All costs for Periodic Compliance Reports shall be borne by 
the user. 

 
All wastewater samples must be representative of the User’s discharge. Wastewater 

monitoring and flow measurement facilities shall be properly operated, kept clean, and 
maintained in good working order at all times.  The failure of a User to keep its monitoring 
facility in good working order shall not be grounds for the User to claim that sample results are 
unrepresentative of its discharge. 

 
If a User subject to the reporting requirement in this section monitors any regulated 

pollutant at the appropriate sampling location more frequently than required by the Manager-
Engineer, using the procedures prescribed in Section 803 of this ordinance, the results of this 
monitoring shall be included in the report. All reports required by this section shall include the 
following certification statement: 

"I certify under penalty of law that this document and all attachments were prepared 
under my direction or supervision in accordance with a system designed to assure that qualified 
personnel properly gather and evaluate the information submitted. Based on my inquiry of the 
person or persons who manage the system, or those persons directly responsible for gathering 
the information, the information submitted is, to the best of my knowledge and belief, true, 
accurate, and complete. I am aware that there are significant penalties for submitting false 
information, including the possibility of fine and imprisonment for knowing violations." 

 
Further, all reports required by this section shall be signed by an Authorized 

Representative as defined in Section 102. 
 
(a) The Manager-Engineer may authorize an Industrial User subject to a Categorical 

Pretreatment Standard to forego sampling of a pollutant regulated by a Categorical 
Pretreatment Standard if the Industrial User has demonstrated through sampling and other 
technical factors that the pollutant is neither present nor expected to be present in the 
discharge, or is present only at background levels from intake water and without any increase in 
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the pollutant due to activities of the Industrial User. This authorization is subject to the following 
conditions: 
 

(1) The waiver may be authorized where a pollutant is determined to be present solely 
due to sanitary wastewater discharged from the facility provided that the sanitary 
wastewater is not regulated by an applicable categorical Standard and otherwise 
includes no process wastewater. 
 
(2) The monitoring waiver is valid only for the duration of the effective period of the 
individual wastewater discharge permit, but in no case longer than 5 years.  The User 
must submit a new request for the waiver before the waiver can be granted for each 
subsequent individual wastewater discharge permit. 
 
(3) In making a demonstration that a pollutant is not present, the Industrial User must 
provide data from at least one sampling of the facility’s process wastewater prior to any 
treatment present at the facility that is representative of all wastewater from all 
processes.   
 
(4) The request for a monitoring waiver must be signed in accordance with Section 102, 
and include the certification statement below.   
 
(5) Non-detectable sample results may be used only as a demonstration that a pollutant 
is not present if the EPA approved method from 40 CFR Part 136 with the lowest 
minimum detection level for that pollutant was used in the analysis. 
 
(6) Any grant of the monitoring waiver by the Manager-Engineer must be included as a 
condition in the User’s permit. The reasons supporting the waiver and any information 
submitted by the User in its request for the waiver must be maintained by the Manager-
Engineer for 3 years after expiration of the waiver. 
 
(7) Upon approval of the monitoring waiver and revision of the User’s permit by the 
Manager-Engineer, the Industrial User must certify on each report with the statement 
below, that there has been no increase in the pollutant in its wastestream due to 
activities of the Industrial User. 
 
(8) In the event that a waived pollutant is found to be present or is expected to be 
present because of changes that occur in the User’s operations, the User must 
immediately: Comply with the monitoring requirements of this section, or other more 
frequent monitoring requirements imposed by the Manager-Engineer, and notify the 
Manager-Engineer. 
 
(9) This provision does not supersede certification processes and requirements 
established in Categorical Pretreatment Standards, except as otherwise specified in the 
Categorical Pretreatment Standard.  
 
Users that have an approved monitoring waiver based on the above section must certify 
on each report with the following statement that there has been no increase in the 
pollutant in its wastestream due to activities of the User. 
 
“Based on my inquiry of the person or persons directly responsible for managing 
compliance with the Pretreatment Standard for 40 CFR _______ [specify applicable 
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National Pretreatment Standard part(s)], I certify that, to the best of my knowledge and 
belief, there has been no increase in the level of ______ [list pollutant(s)] in the 
wastewaters due to the activities at the facility since filing of the last periodic report 
under Section 832.a.” 

 
(b) Annual Certification for Non-Significant Categorical Industrial Users — A facility 

determined to be a Non-Significant Categorical Industrial User by the Manager-Engineer 
pursuant to Section 150 must annually submit the following certification statement signed in 
accordance with the signatory requirements in Section 102.  This certification must accompany 
an alternative report required by the Manager-Engineer: 
 

“Based on my inquiry of the person or persons directly responsible for managing 
compliance with the categorical Pretreatment Standards under 40 CFR ____, I certify 
that, to the best of my knowledge and belief that during the period from __________, 
________ to ________, ________ [months, days, year]:  
 
(a) The facility described as ____________________ [facility name] met the definition of 
a Non-Significant Categorical Industrial User as described in Section 150.  
(b) The facility complied with all applicable Pretreatment Standards and requirements 
during this reporting period; and (c) the facility never discharged more than 100 gallons 
of total categorical wastewater on any given day during this reporting period. 
 
This compliance certification is based on the following information.” 

 
Sec. 833. Confidential Information. Information and data on a user obtained from 

reports, questionnaires, permit applications, permits and monitoring programs and from 
inspections shall be available to the public or other governmental agency without restriction 
unless the user specifically requests and is able to demonstrate to the satisfaction of the District 
that the release of such information would divulge information, processes or methods of 
production entitled to protection, such as trade secrets of the user. 

 
When requested by the person furnishing a report, the portions of a report which might 

disclose trade secrets or secret processes shall not be made available for inspection by the 
public but shall be made available upon written request to governmental agencies for uses 
related to this Ordinance, the National Pollutant Discharge Elimination System (NPDES) Permit, 
State Disposal System Permit and/or the Pretreatment Programs; provided, however, that such 
portions of a report shall be available for use by the State or any state agency in judicial review 
or enforcement proceedings involving the person furnishing the report. Wastewater constituents 
and characteristics will not be recognized as confidential information. 

 
Sec. 834. Revocation of Permit. The Manager-Engineer may revoke the Non-Domestic 

Sewer Use Permit of any person who commits any of the following violations or violates any 
applicable State and Federal regulations. 

 
(a) Failure of a user to factually report the wastewater constituents and characteristics of 

his discharge; 
(b) Failure of the user to report significant changes in operations, or wastewater 

constituents and characteristics; 
(c) Refusal of reasonable access to the user's premises for the purpose of inspection or 

monitoring; 
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(d) Violation of conditions of the permit; or 
(e) Failure of a user to notify District immediately of an accidental discharge and/or to 

take appropriate corrective action to prevent a recurrence. 
 
Sec. 835. Notification of the Discharge of Hazardous Waste. 
 

 (a). Any User who commences the discharge of hazardous waste shall notify the 
District, the EPA Regional Waste Management Division Director, and State hazardous waste 
authorities, in writing, of any discharge into the POTW of a substance which, if otherwise 
disposed of, would be a hazardous waste under 40 CFR Part 261.  Such notification must 
include the name of the hazardous waste as set forth in 40 CFR Part 261, the EPA hazardous 
waste number, and the type of discharge (continuous, batch, or other).  If the User discharges 
more than one hundred (100) kilograms of such waste per calendar month to the POTW, the 
notification also shall contain the following information to the extent such information is known 
and readily available to the User: an identification of the hazardous constituents contained in the 
wastes, an estimation of the mass and concentration of such constituents in the wastestream 
discharged during that calendar month, and an estimation of the mass of constituents in the 
wastestream expected to be discharged during the following twelve (12) months.  All 
notifications must take place no later than one hundred and eighty (180) days after the 
discharge commences.  Any notification under this paragraph need be submitted only once for 
each hazardous waste discharged.  However, notifications of changed conditions must be 
submitted under Section 823 of this ordinance.  The notification requirement in this Section does 
not apply to pollutants already reported by Users subject to Categorical Pretreatment Standards 
under the self-monitoring requirements of Sections 829 and 830 of this ordinance. 
 
 (b). Dischargers are exempt from the requirements of paragraph (a), above, during a 
calendar month in which they discharge no more than fifteen (15) kilograms of  hazardous 
wastes, unless the wastes are acute hazardous wastes as specified in 40 CFR 261.30(d) and 
261.33(e).  Discharge of more than fifteen (15) kilograms of nonacute hazardous wastes in a 
calendar month, or of any quantity of acute hazardous wastes as specified in 40 CFR 261.30(d) 
and 261.33(e), requires a one-time notification.  Subsequent months during which the User 
discharges more than such quantities of any hazardous waste do not require additional 
notification. 
 
 (c). In the case of any new regulations under section 3001 of RCRA identifying 
additional characteristics of hazardous waste or listing any additional substance as a hazardous 
waste, the User must notify Manager-Engineer, the EPA Regional Waste Management Waste 
Division Director, and State hazardous waste authorities of the discharge of such substance 
within ninety (90) days of the effective date of such regulations. 
 
 (d). In the case of any notification made under this Section, the User shall certify that 
it has a program in place to reduce the volume and toxicity of hazardous wastes generated to 
the degree it has determined to be economically practical. 
 
 (e). This provision does not create a right to discharge any substance not otherwise 
permitted to be discharged by this ordinance, a permit issued thereunder, or any applicable 
Federal or State law. 
 

Sec. 836. Recordkeeping. Users subject to the reporting requirements of this ordinance 
shall retain, and make available for inspection and copying, all records of information obtained 



 

s:\board reports\2015\8 august\first meeting\word files\7.a.1. ordinance 115 amended and restated.doc   
Page 33 of 36 

pursuant to any monitoring activities required by this ordinance, any additional records of 
information obtained pursuant to monitoring activities undertaken by the User independent of 
such requirements, and documentation associated with Best Management Practices established 
under Section 810.  Records shall include the date, exact place, method, and time of sampling, 
and the name of the person(s) taking the samples; the dates analyses were performed; who 
performed the analyses; the analytical techniques or methods used; and the results of such 
analyses.  These records shall remain available for a period of at least three (3) years.  This 
period shall be automatically extended for the duration of any litigation concerning the User or 
Manager-Engineer, or where the User has been specifically notified of a longer retention period 
by the Manager-Engineer. 

 
 ARTICLE IX. ENFORCEMENT 

 
Sec. 901. Violation. Any person found to be violating any provision of this or any other 

ordinance, rule or regulation of the District shall be served by the Manager-Engineer or other 
authorized person with written notice stating the nature of the violation and providing a 
reasonable time limit for the satisfactory correction thereof. Said time limit shall be not less than 
two (2) nor more than fourteen (14) working days, as said time is determined by the Manager-
Engineer. The offender shall, within the period of time stated in such notice, permanently cease 
all violations. All persons shall be held strictly responsible for their acts and any and all acts of 
agents or employees done under the provisions of this or any other ordinance, rule or regulation 
of the District. Upon being notified by the Manager-Engineer of any defect arising in any sewer 
or of any violation of this Ordinance, the person or persons having charge of said work shall 
immediately correct the same. 

 
If sampling performed by a User indicates a violation, the User must notify the Manager-

Engineer within twenty-four (24) hours of becoming aware of the violation. The User shall also 
repeat the sampling and analysis and submit the results of the repeat analysis to the Manager-
Engineer within thirty (30) days after becoming aware of the violation. Resampling by the User 
is not required if the District performs sampling at the User’s facility between the time when the 
initial sampling was conducted and the time when the User or District receives the results of this 
sampling, or if the District has performed the sampling and analysis in lieu of the Industrial User. 

 
Sec. 902. Public Nuisance. Continued occupancy of any building or continued operation 

of any commercial, industrial or institutional facility in violation of the provisions of this or any 
other ordinance, rule or regulations of the District is hereby declared to be a public nuisance. 
The District may cause proceedings to be brought for the abatement of the occupancy of the 
building involved during the period of such violation. 

 
Sec. 903. Disconnection. In order to effect its powers, the District may enter upon private 

property for the purpose of inspection and maintenance of sanitary and waste disposal facilities 
and may, as an alternative method of enforcing the provisions of this or any other District 
ordinance, rule or regulation, disconnect the user from the sewer system of the District. 

 
Prior to disconnection, the Manager-Engineer shall give written notice to the owner and 

tenant or tenants, if any, of the property involved that disconnection is intended to be made, and 
the District Board of Directors shall conduct a hearing on the matter. Such notice shall be mailed 
to the owner at the address shown on the last equalized assessment roll of the County 
Assessor, or as shown on the records of the Assessor to be used in the preparation of the next 
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assessment roll, and a copy shall be delivered to the tenant or posted conspicuously on the 
property. The notice shall state the date of proposed disconnection, the reasons therefore, and 
the date the District Board of Directors shall hold a hearing upon such intended disconnection. 
Such hearing shall not be held less than ten (10) days subsequent to the giving of notice as 
herein required. 

 
Notwithstanding the above provisions, the Manager-Engineer shall have the authority to 

suspend service, including immediate disconnection, when such suspension of service and 
disconnection is necessary to stop an actual or threatened harmful discharge as provided in 
Section 908 hereof. 

 
In the event disconnection occurs as above provided, the Manager-Engineer shall 

estimate the cost of disconnection from and reconnection to the sewer system, and the user 
shall deposit the estimated cost of disconnection and reconnection before such user is 
reconnected to the system. The Manager-Engineer shall refund any part of the deposit 
remaining after payment of all costs of disconnection and reconnection. 

 
Sec. 904. Public Nuisance - Abatement in the Event of Disconnection. During the period 

of such disconnection, habitation of such premises by human beings shall constitute a public 
nuisance, whereupon the District shall cause proceedings to be brought for the abatement for 
the occupancy of said premises by human beings during the period of such disconnection. In 
such event, and as a condition of reconnection, there is to be paid to the District reasonable 
attorneys' fees and costs of suit arising in said action. 

 
Sec. 905. Misdemeanor. Section 6523 of the Health and Safety Code of the State of 

California provides that the violation of an ordinance, rule or regulation of a sanitary district by 
any person is a misdemeanor punishable by fine not to exceed One Thousand Dollars ($1000), 
imprisonment not to exceed thirty (30) days, or both. Each and every connection or occupancy 
or discharge in violation of the ordinances, rules and regulations of the District shall be deemed 
a separate violation and each and every day or part of a day a violation of the ordinance, rule or 
regulation continues shall be deemed a separate offense hereunder and shall be punishable as 
such. 

 
Sec. 906. Liability for Violation. Any person violating any of the provisions of the 

ordinances, rules or regulations of the District shall become liable to the District for any 
expense, loss or damage occasioned by the District by reason of such violation. 

 
Sec. 907. Damage to Facilities. When a discharge of wastes causes an obstruction, 

damage, or any other impairment to the POTW, the person responsible for such discharge shall 
become liable to the District for any expense, loss or damage to such facilities. 

 
Sec. 908. Harmful Discharges, Immediate Suspension. The Manager-Engineer may 

suspend service when in his or her opinion such suspension is necessary in order to stop an 
actual or threatened discharge which presents or may present an imminent or substantial 
endangerment to the health or welfare of persons, to the environment, or causes interference 
with the operation of the POTW. Any person notified of such a suspension of service shall 
immediately stop or eliminate the harmful discharge. In the event of a failure of the responsible 
person to comply voluntarily with the suspension order, the Manager-Engineer shall take such 
steps as deemed necessary, including immediate disconnection to prevent or minimize damage 
to or interference with the sewerage system or endangerment to any individuals. The Manager-
Engineer may reinstate the service upon proof of the elimination of the non-complying 
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discharge. A detailed written statement submitted by the user describing the causes of the 
harmful discharge and the measures taken to prevent any future occurrence shall be submitted 
to the District before reinstatement of the service. 

 
Sec. 909. Legal Action. In the event of violation of any provisions of this Ordinance, 

Federal or State Pretreatment Requirements, or any order of the District pursuant to this 
Ordinance, the District Board of Directors may commence an action for appropriate legal and/or 
equitable relief in the Superior Court of Marin County. 

 
Sec. 910. Civil Penalties. Any person who violates any provision of this Ordinance, 

requirements, or conditions set forth in permits duly issued, or who discharges wastewater 
which causes pollution, or violates any prohibition, effluent limitation, national standard of 
performance, pretreatment or toxicity standard, shall be assessed civil penalties of not less than 
One Thousand Dollars ($1,000) nor more than Six Thousand Dollars ($6,000) for each offense. 
Each day on which a violation shall occur or continue shall be deemed a separate and distinct 
offense. In addition to the penalties provided herein, the District may recover reasonable 
attorneys' fees, court costs, court reporters' fees and other expenses of litigation by appropriate 
suit at law against the person found to have violated this Ordinance or the orders, rules, 
regulations, and permits issued hereunder. (Ord 78, 2/28/94). 

 
Sec. 911. Falsifying Information. Any person who knowingly makes any false 

statements, representation or certification in any application, record, report, plan or other 
document filed or required to be maintained pursuant to this Ordinance, or Non-Domestic Sewer 
Use Permit, or who falsifies, tampers with, or knowingly renders inaccurate any monitoring 
device or method required under this Ordinance, shall, upon conviction, be punished by a fine of 
not more than One Thousand Dollars ($1,000) or by imprisonment for not more than thirty (30) 
days, or by both. (Ord 78, 2/28/94) 

 
Sec 912. Administrative Fines.  
 
(1) When the Manager-Engineer finds that a User has violated, or continues to violate, 

any provision of this ordinance, an individual wastewater discharge permit, or a general permit 
or order issued hereunder, or any other Pretreatment Standard or Requirement, the Manager-
Engineer may fine such User in an amount not to exceed One Thousand Dollars ($1000).  Such 
fines shall be assessed on a per-violation, per-day basis.  In the case of monthly or other long-
term average discharge limits, fines shall be assessed for each day during the period of 
violation. 
 

(2) Users desiring to dispute such fines must file a written request for the Manager-
Engineer to reconsider the fine along with full payment of the fine amount within thirty (30) days 
of being notified of the fine.  Where a request has merit, the Manager-Engineer may convene a 
hearing on the matter.  In the event the User’s appeal is successful, the payment, together with 
any interest accruing thereto, shall be returned to the User.  The Manager-Engineer may add 
the costs of preparing administrative enforcement actions, such as notices and orders, to the 
fine. 
 

(3)  Issuance of an administrative fine shall not be a bar against, or a prerequisite for, 
taking any other action against the User. 
 

Sec 913. Remedies Nonexclusive. The remedies provided for in this ordinance are not 
exclusive.  The Manager-Engineer may take any, all, or any combination of these actions 
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against a noncompliant User.  Enforcement of pretreatment violations will generally be in 
accordance with the District’s enforcement response plan.  However, the Manager-Engineer 
may take other action against any User when the circumstances warrant.  Further, the Manager-
Engineer is empowered to take more than one enforcement action against any noncompliant 
User. 

************************ 
 

If any section, subsection, sentence, clause or phrase of this Ordinance or the application 
thereof to any person or circumstance is for any reason held to be unconstitutional or invalid, 
such decision shall not affect the validity of the remaining portions of this Ordinance or the 
application of such provision to other persons or circumstances.  The Board hereby declares 
that it would have passed this ordinance or any section, subsection, sentence, clause or phrase 
hereof irrespective of the fact that any one or more sections, subsections, sentences, clauses or 
phrases be declared to be unconstitutional. 
 
All ordinances and parts of ordinances inconsistent herewith are hereby repealed. 
 
Upon adoption this Ordinance shall be entered in full in the minutes of the District Board and a 
summary published once in the Marin Independent Journal, a daily newspaper of general 
circulation published in the District, within one (1) week following its passage and adoption. 
 
 
 PASSED AND ADOPTED at a regular meeting of the Board of Directors of the Novato 
Sanitary duly held on the 14th day of September, 2015, by the following vote: 
 
 AYES, and in favor thereof, Members:    
 
 NOES, Members:    
 
 ABSENT, Members:    
 
 

_______________________ 
President, Board of Directors 

 
ATTEST: 
 
 
__________________ 
          Secretary 
 
 
 
 
        

 
 
1698181.1 
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NOVATO SANITARY DISTRICT 
BOARD AGENDA ITEM SUMMARY 

 
TITLE: Capital Projects: Collection 
System Improvements (Hamilton 
Trunk Sewer Main Rehabilitation 
Project), Account No. 72706,    
Phase J 

MEETING DATE: August 10, 2015 
 
AGENDA ITEMS NO.:  8.a. 

RECOMMENDED ACTION: Make CEQA findings, approve plans and specifications, and authorize 
Manager-Engineer to advertise for bids – Hamilton Trunk Sewer Rehabilitation Project; Account 
72706: Collection System Improvements. 
SUMMARY AND DISCUSSION:   
 
Nute Engineering has completed the plans and specifications for this project and the project is ready 
for bid.  This project consists of rehabilitating 900 feet of 24” diameter trunk sewer located in an 
easement west of Hamilton Drive along the SMART rail bed.  The purpose of this project is to replace 
the existing 21” Corrugated Metal Pipe (CMP) Trunk Sewer with a new 24” sewer constructed of PVC 
or HDPE.  The existing trunk sewer is 60 years old, failing and needs to be replaced. 
 
The Engineer’s Estimate for this work is $480,000.  Staff has completed the California Environmental 
Quality Act (CEQA) documentation and determined that the project is categorically exempt.  This 
determination is made because the work is considered replacement of an existing facility. 
 
Staff recommends that the Board approve the CEQA findings, approve the plans and specifications, 
and authorize the Manager-Engineer to advertise for bids.  Bids are expected to be received on 
September 3, 2015 and will be presented to the Board at a subsequent meeting. 

 

 
BUDGET INFORMATION: This work will be funded from the budget for Account No. 72706: Collection 
System Improvements, which has a preliminary FY15-16 budget amount of $1,050,000. 

DEPT. MGR.: srk, ssk MANAGER-ENGINEER: SSK 
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NOVATO SANITARY DISTRICT 
BOARD AGENDA ITEM SUMMARY 

 
TITLE: Reclamation: Sludge  
Disposal, Account No. 63115 

MEETING DATE: August 10, 2015 
AGENDA ITEM NO.:  9.a. 

RECOMMENDED ACTION: Approve contract with Custom Tractor Services (CTS) for biosolids 
disposal and sludge lagoon cleaning in a not-to-exceed amount of $187,000, and authorize the 
Manager-Engineer to execute it. 
SUMMARY AND DISCUSSION:   
Under the terms of its discharge permit, the District is required to dispose of biosolids generated from 
its treatment facilities at its dedicated land disposal (DLD) site off of Highway 37, in accordance with 
Title 40 Code of Federal Regulations (CFR) Part 503. Options for final disposal historically have been 
either by spreading or by injection into the DLD in summer. 
For the past several years the District has contracted with Custom Tractor Service (CTS) of Petaluma 
to perform this work.  CTS has been performing this work satisfactorily for the Las Gallinas Valley 
Sanitary District for the past several years as well, and they are the only contractor in this area that 
has the type of equipment to adequately perform this work.  CTS performed this work last season for 
the District at a not-to-exceed rate of 2.4 cents per gallon. 
Staff requested and received a proposal from CTS to perform these services this year.  This year, 
CTS proposes to provide the biosolids disposal services for 2.4 cents per gallon plus a one-time setup 
fee of $2,500.  The setup fee will be waived if one million gallons are disposed of this season.  These 
prices and terms are the same as last year. Staff estimates that approximately 5 million gallons will be 
disposed of again and the amount of the work should not exceed $125,000. 
Also, some of the biosolids typically accumulate and compact in the bottom of the lagoons so that they 
cannot be completely removed by pumping. This results in reducing the overall holding capacity of the 
lagoons.  Staff requested a proposal from CTS to excavate and spread these solids in the DLD using 
a manure spreader.  This work must be done immediately after a lagoon is emptied in order to place it 
back into service.  CTS performed this work the previous two years for $62,000.  CTS proposes to 
clean out the four ponds for the same amount as last year.  Both work items would be funded from 
Account No. 63115 – Sludge Disposal. 
Staff recommends that the Board accept the CTS proposal that incorporates: (a) a not-to-exceed 
amount of $125,000 for sludge pumping, and (b) a lump sum amount of $62,000 for cleaning out the 
lagoons, and authorize the Manager-Engineer to execute a contract with CTS in the not-to-exceed 
amount $187,000. 

 

BUDGET INFORMATION:  This work is budgeted in the FY15-16 Preliminary Budget under 
Account No. 63115 - Sludge Disposal in an amount of $190,000. 
  

DEPT.MGR.: srk, ssk MANAGER-ENGINEER: SSK 
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NOVATO SANITARY DISTRICT 
BOARD AGENDA ITEM SUMMARY 

 

TITLE:   Retitling Manager-Engineer 
Position to General Manager-Chief 
Engineer. 

MEETING DATE:  August 10, 2015 
 
AGENDA ITEM NO.:  10.a. 

RECOMMENDED ACTION:  Adopt Resolution No. 3090 Retitling Manager-Engineer Position to 
General Manager-Chief Engineer. 

SUMMARY AND DISCUSSION: 
 
At its July 13, 2015 meeting the Board of Directors reviewed the classification titles of the positions 
for position comparable to the District’s manager-Engineer, and noted that the preponderance of 
comparable agencies are led by a General Manager.  
The Board believed this title more accurately describes the scope of the District Manager-Engineer’s 
duties and responsibilities. Therefore, the Board ordered that the “Manager-Engineer” position be 
retitled to “General Manager-Chief Engineer”, and directed staff to prepare a retitling resolution for 
adoption by the Board.  
A draft retitling resolution (Resolution No. 3090) is attached for the Board’s consideration, and staff 
recommends that the Board adopt it. 
 
 
 

Attachment to this Item Summary:  
Attachment 1: Draft Resolution No. 3090. 

DEPT. MGR.: lf, ssk MANAGER-ENGINEER: SSK 
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RESOLUTION NO. 3090 

A RESOLUTION AUTHORIZING RETITLING OF MANAGER-ENGINEER POSITION 
TO  

GENERAL MANAGER-CHIEF ENGINEER 

NOVATO SANITARY DISTRICT 

The title of Manager-Engineer has been the designated title for the chief administrative 

officer of the Novato Sanitary District since 1964; and 

WHEREAS, a recent review concludes that the duties and responsibilities of the 

Manager-Engineer have changed over the years and are  no longer commensurate with the 

current job title and position; with industry standards; or with neighboring agencies;   

NOW, THEREFORE, BE IT RESOLVED that the Board of Directors of Novato Sanitary 

District does hereby approve the retitling of the position of Manager-Engineer to General 
Manager-Chief Engineer, effective immediately after adoption of this resolution.   

BE IT FURTHER RESOLVED that any reference to the term “Manager-Engineer” in any 

District (or District related) document shall henceforward be understood to mean “General 

Manager-Chief Engineer”. 

*   *   *   *   *   *   * 

I hereby certify that the foregoing resolution was duly and regularly passed and adopted 

by the Board of Directors of the Novato Sanitary District, Marin County, California, at a meeting 

thereof duly held on the 10th day of August, 2015, by the following vote: 

AYES, and in favor thereof, Directors:  

NOES, Directors: 

ABSENT, Directors:  

___________________________ 
 President, Novato Sanitary District 

COUNTERSIGNED: 

________________________     
      Secretary 
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NOVATO SANITARY DISTRICT 
BOARD AGENDA ITEM SUMMARY 

 
TITLE: Annual Fund Transfer from 
Capital Account to Operating Account 
 

MEETING DATE: August 10, 2015 
 
AGENDA ITEM NO.:  10.b.  

RECOMMENDED ACTION: Approve transfer of $118,635.52 from the Capital Fund to the 
Operating Fund for staff time spent on Capital Fund projects in FY14-15. 
SUMMARY AND DISCUSSION:   
 
At the end of each fiscal year, the Operating Fund is reimbursed from the Capital Fund for staff time 
spent on Capital Projects.  Expenditures are based on actual time spent on an hourly rate basis, plus 
an allowance of 35% for overhead and supervision. 
  
On this basis, staff time for fiscal year 2014-15 amounted to $80,878.16, plus overhead of $30,757.36, 
for a total of $118,635.52.  The attached spreadsheet provides a breakdown of staff time by Capital 
Improvements Account number. 
 
For comparative purposes, the Capital Fund to Operating Fund transfer for FY13-14 was $161,536.60.  

BUDGET INFORMATION: Reclassifies $118,635.52 as expenditures from Capital Fund to 
Operating Fund. 
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NOVATO SANITARY DISTRICT 
BOARD AGENDA ITEM SUMMARY 

 
TITLE:  Administration:  Report on 
CalPERS Health Plan Premium Rates 
for 2016. 

MEETING DATE:   August 10, 2015 
 
AGENDA ITEM NO.: 10.c. 

RECOMMENDED ACTION:  Information only. Receive report. 

SUMMARY AND DISCUSSION:   
 
The District has received notification of health plan premiums for calendar year 2016 from 
CalPERS as follows: 

  
CalPERS Health Plan (Kaiser North rates): 

  
                                         2015 Rates                             2016 Rates   

(for comparison only) 
Basic Premium rates – Bay Area: 
       Subscriber                                      $714.45/mo.                          $746.47/mo.  
       Subscriber +1                                 $1,428.90/mo.                       $1,492.94/mo. 
       Family Rate                                    $1,857.57/mo.                       $1,940.82/mo. 
 
Medicare Eligible Retiree: 
       Single Supplemental Medicare        $295.51/mo.                         $297.23/mo. 
       2-Party Supplemental Medicare      $591.02/mo.                         $594.46/mo. 

  
This represents an increase of approximately 4.50% for regular health coverage and a 0.58% 
increase in Medicare rates.  The preliminary FY15-16 budget had projected an increase of 7% 
across both sets of these rates. Therefore, the Final FY15-16 budget will be revised to reflect 
the actual amounts. 

BUDGET INFORMATION:  The Preliminary FY2015-16 Budget had projected a ten percent (7%) 
increase in these rates. The Final FY 2015-16 Budget will be revised to reflect the actual lower 
amounts.  
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NOVATO SANITARY DISTRICT 
BOARD AGENDA ITEM SUMMARY 

 
TITLE:  Administration: Appointment of Collection 
Lead Worker Dasse de Iongh to Interim Collection 
System Superintendent. 

MEETING DATE:  August 10, 2015 
 
AGENDA ITEM NO. : 11.a.  

RECOMMENDED ACTION:  Approve promotion of Collections Lead Worker Dasse de Iongh to 
Interim Collection System Superintendent, including an interim salary increase to $8,917/month 
(Salary Range MC115, Step B). 
SUMMARY AND DISCUSSION:  
 
On June 15, 2015, Tim O’Connor, Collection System Superintendent submitted his Letter of Resignation 
and retired from the District on June 25, 2015.  After looking at various options, staff recommends that 
Collections Lead Worker Dasse de Iongh be appointed as Interim Collection System Superintendent, 
with the goal of transitioning him into the position on a permanent basis at the conclusion of a transition 
period. If approved, staff will finalize and implement a transition plan to prepare Mr. de Iongh for the 
permanent position. At the end of the transition period, staff will prepare a Board report along with a 
recommendation for permanent appointment, as appropriate. 
 
Mr. de Iongh was hired by the District in March 1984 as a Maintenance Worker II (Collection Worker) 
and moved into the Operations Department as an Operator-in-Training in June 1986.  He worked his 
way up into the Lead Plant Operator position and then transferred back into the Collections Department 
in 2010 as the Collections Lead Worker.  Over the years, Mr. de Iongh has continually demonstrated his 
skills, knowledge, and competence, and most importantly, his commitment to the District and its mission. 
 
Currently, Mr. de Iongh’s salary is $8,492/month (Salary Range 47, "E" Step).  
 
It is recommended that the Board approve Mr. De Iongh’s promotion from Collection System Lead 
Worker to Interim Collection System Superintendent, along with an interim salary increase to 
$8,917/month (Salary Range MC 115, Step “B”). If approved, the effective date of his role as Interim 
Collection System Superintendent will be August 11, 2015. 

BUDGET INFORMATION: The preliminary FY2015-16 budget includes provisions for a Collection 
System Superintendent position at a Salary Range of MC115.  
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NOVATO SANITARY DISTRICT 
BOARD AGENDA ITEM SUMMARY 

 
TITLE: Board of Directors: 
Compensation for attendance at 
“Regular” Board Committee meetings. 

MEETING DATE: August 10, 2015 
 
AGENDA ITEMS NO.:  12.a. 

RECOMMENDED ACTION: Consider authorizing compensation for attendance by District Board 
delegates at “Regular” Board Committee Meetings. 
SUMMARY AND DISCUSSION:   
 
At its July 13, 2015 meeting the Board considered the issue of compensation for attendance at 
“Regular” Board Committee meetings. The Agenda summary from that meeting is attached for 
information (Attachment 1). At that meeting, staff was directed to further research District records 
on the topic of Board Committee compensation.  
 
Staff reviewed Board Resolution No. 2986 – “A Resolution of the Board of Directors of Novato 
sanitary District Amending Policy Regarding Board Compensation and Reimbursement of 
Expenses”, adopted June 26, 2006, and it’s Attachment “A”, provided herein as Attachment 2. 
 
Staff also reviewed District Ordinances and found that Ordinance 104 – “Board Member 
Compensation”, adopted February 14, 2005 (see Attachment 3) represents the last time Board 
member compensation was amended to reflect the current compensation of $225 per meeting. 
The topic of Board Compensation was further discussed at the December 11, 2006 Board 
meeting and the Board decided to retain the $225 per meeting payment (see Attachment 4). 

Based on staff research, it appears that the provision of Attachment A of Resolution 2986 titled 
“Director Compensation” allows that Directors be eligible to receive compensation for “A meeting 
of an advisory body”, and for “Other District-business-related activities for which there has been 
pre-approval by the Board.” Further, Ordinance 104 sets the basis for compensation for meeting 
attendance at $225 per meeting. 

Therefore, it appears reasonable for the Board to approve: (a) Authorization for paid attendance 
by a District Board member delegate at NBWA Board meetings, and (b) A single payment at the 
current $225 per meeting rate for Board delegate attendance at the California Association of 
Sanitation Agencies (CASA) and California Sanitation Risk Management Authority (CSRMA) 
Board meetings. 
Attachments to this Item Summary: 
Attachment 1: Agenda Summary Item No. 8.c. from July 13, 2015 Board meeting. 
Attachment 2: Board Resolution No. 2936 – “A Resolution of the Board of Directors of Novato 
sanitary District Amending Policy Regarding Board Compensation and Reimbursement of 
Expenses”, adopted June 26, 2006, and it’s Attachment “A”. 
Attachment 3: Ordinance 104 – “Board Member Compensation”, adopted February 14, 2005. 
Attachment 4: Agenda Summary Item No. 9.a. from the December 11, 2006 Board meeting, and 
excerpt of Board minute action related to this item of December 11, 2006. 
Attachment 5: Excerpt from Board of Directors meeting, December 11, 2006. 
BUDGET INFORMATION: The preliminary FY15-16 budget includes an amount of $55,000 under 
Account No. 66030 - Directors Fees. 
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NOVATO SANITARY DISTRICT 
BOARD AGENDA ITEM SUMMARY 

TITLE: Board of Directors: 
Compensation for attendance at 
“Regular” Board Committee meetings. 

MEETING DATE: July 13, 2015 

AGENDA ITEMS NO.:  8.c. 

RECOMMENDED ACTION: Provide direction to staff. 

SUMMARY AND DISCUSSION:  

The District Board currently has four Standing Committees, four Regular Committees, and three 
Adhoc Committees (see attached). Broadly speaking, the Standing Committees and Adhoc 
Committees serve to handle items internal to the District, whereas the “Regular” Committees 
serve to provide District Board representation (or a “delegate”) to external entities. 

Attendance at Standing and Adhoc committee meetings is compensated and paid at the standard 
rate of $225 per meeting. However, it appears that payment for attendance as a “Regular” 
committee member (or delegate) has been more variable. For instance, currently, the District 
Board delegate to the North Bay Water Reuse Authority (NBWRA) Board is paid to attend the 
NBWRA Board meetings. This attendance was authorized by Board action dated May 27, 2008.  

Similarly, the District Board delegate to the North Bay Watershed Association (NBWA) Board is 
paid to attend the NBWA Board meetings. However, it appears that this representation evolved 
from initial authorization (also at the May 27, 2008 Board meeting), for a Board member delegate 
to attend the NBWA’s Marin Lateral Committee. For clarity, the Board may wish to ratify 
authorization for paid attendance by a District Board member delegate at NBWA Board meetings. 

Also, it appears that the District Board delegate to the California Association of Sanitation 
Agencies (CASA) is not compensated for attending CASA meetings as the District’s delegate. The 
delegate to the California Sanitation Risk Management Agency (CSRMA) is a staff member 
(typically the Manager-Engineer), but the alternate delegate is a Board member. For consistency, 
the Board may wish to consider paying the Board’s CASA delegate and the CSRMA alternate 
delegate if they attend the CASA or CSRMA meetings. However, recognizing that the CASA and 
CSRMA meetings may be multi-day meetings, the Board may wish to consider a single payment 
at the current $225 per meeting rate for Board delegate attendance at either of these meetings. 

BUDGET INFORMATION: The preliminary FY15-16 budget includes an amount of $55,000 under 
Account No. 66030 - Directors Fees. 
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NOVATO SANITARY DISTRICT 
BOARD AGENDA ITEM SUMMARY 

TITLE: Board of Directors - Compensation MEETING DATE:  December 11, 2006  

AGENDA ITEM NO. :  9.a.  
RECOMMENDED ACTION:  Staff has no position on this item. 

SUMMARY AND DISCUSSION: 

SB 1559, adopted in July 2000, allows up to 5% annual compensation increase for Sanitary District Directors.  
Any increase must be adopted by referendable ordinance and becomes effective 60 days after adoption.  A public 
hearing is required to hear any comments on the proposed ordinance. 

Prior to enactment of SB 1559, Board Member compensation was $100 per meeting.  Following are increases to 
date: 

2001  - increased by 5% per year, compounded from date of last increase, to $197.99/meeting. 
2002  - increased by 5% to $207.89/meeting. 
2003  - increased by 3% to $215/meeting. 
2004  - no increase. 
2005  - increased by 4.7% to $225/meeting. 
2006  - no increase 

If the maximum 5% increase is approved, Board compensation will increase to $236.25/meeting. 

ALTERNATIVES:  N/A 

BUDGET INFORMATION:  No significant budget impact. 
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Jennifer Dotta works at Luka’s Taproom & Lounge, which has stopped composting
because of the fee hike.

BAY AREA & STATE

Oaklanders furious over
unexpected jumps in garbage
collection costs

Local
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When Oakland City Council members approved a contract with a
garbage hauler last year to reduce landfill waste by ambitiously
composting and recycling, they celebrated it as a major
environmental achievement. Now, it’s clear they didn’t read the fine
print.

The first bills reflecting the
contract arrived this month
in homes and businesses
across the city, and no one,
it seems, was prepared for
the new fees.

Stuart Proffitt’s monthly bill
for a 10-unit apartment
building in the Temescal
neighborhood jumped from
$300 to $1,300.
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A can full of waste that would normally be composted is instead headed for the regular
trash at Luka’s Taproom.

Gail Lillian’s bill, for her Liba Falafel restaurant in the city’s uptown
district, shot up from $345 to $625.

Carmen Madden’s went from $757 to $1,360 for her 30-unit
apartment building in East Oakland.

People are furious, and their anger is spilling into City Hall.

“A 300 percent increase is improper. ... Who was representing
anyone’s interest?” Proffitt demanded in a letter to council members,
in which he described the rate hikes as “obvious mistakes.”

But they weren’t mistakes. The rate increases were in the contract —
the council simply didn’t spot them.

The council awarded the 10-year garbage contract last year after a
long and acrimonious battle over which company should be given the
$1 billion job to pick up trash, compost and recycling in Oakland. In
the end, the City Council picked Waste Management — which has
hauled Oakland’s trash for decades — to handle the garbage and
compost, while California Waste Solutions was entrusted with picking
up residential recyclables.

Waste Management officials say there were no secrets about what
was in the contract — and that it was all laid out for city officials
before they signed on.
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Gail Lillian says the garbage bill at her Liba Falafel restaurant in Oakland’s uptown district
shot up from $345 to $625.

Council members surprised

But at a special hearing at City Hall on Monday prompted by
complaints about the bills from around the city, council members
insisted they had no idea this was what they’d agreed to.

“If some alien came from another planet, they’d think, ‘What the
heck’s going on here?’” said Councilman Dan Kalb. “And that’s what
I’m thinking: What the heck’s going on here?”

When Kalb and his colleagues voted to approve the garbage contract
in September, they were reassured by city staffers that they were
signing on to a great deal.
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Chef Wilson Mendez (left) watches as dishwasher Max Rodas (right) and another worker
take out the garbage at Luka’s Taproom, where the owner says the monthly trash bill
soared from $1,350 to $2,250.

“We have a high degree of confidence that services can and will be
delivered on July 1, 2015, at the lowest possible cost,” then-interim
City Administrator Henry Gardner told the council at the September
meeting.

The council was also given a lengthy information packet that laid out
the entire contract. It ran about 300 pages. At the end were rate
tables that included the new “ancillary” fees that are now infuriating
Oaklanders — among them a $931 charge to push a large dumpster
100 feet to a curb, and a $762 fee to collect a 96-gallon compost bin
from a restaurant five times a week.
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Chef Wilson Mendez, right, and dishwasher Max Rodas throw bags of trash into a single
landfill dumpster in the back of Luka's Taproom in Oakland, CA Friday, July 24 2015.
Because of a significant rate increase for collection in Oakland, Luka's Taproom has
decided to stop composting their food waste and instead put all their trash into a landfill
dumpster.

The fees also showed that the cost of collecting compost would be
higher than the cost of picking up garbage. Gardner made no
mention of the new fees in his presentation.

In addition, the council received a six-page supplemental staff report
from the Public Works Department, summarizing the contract. It said
garbage fees would go up 24 percent for single-family homes, 30
percent for apartment buildings, and 40 percent for restaurants and
other businesses. It made no mention of the new fees.

Kalb said he had perused the information packet, but based his vote
mostly on the staff report.
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Server Carmen Anderson scrapes leftover food into a trash in the kitchen at Luka's
Taproom in Oakland, CA Friday, July 24 2015. Because of a significant rate increase for
collection in Oakland, Luka's Taproom has decided to stop composting their food waste
and instead put all their trash into a landfill dumpster.

‘Buck stops with’ council

“I accept my share of the responsibility,” Kalb said. “I’m the first to
acknowledge that even if (city) staff didn’t present all the
information up front, the responsibility is still on the council — the
buck stops with us.”

The terms of the contract were negotiated by the city’s Public Works
Department with help from hired consultants.
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Gardner acknowledged that he never brought up the new fees in his
presentation to the council, and said council members focused on
how the contract would affect single-family homes and smaller
apartment buildings, but never raised concerns about restaurants or
bigger businesses.

If council members (now) say, ‘I don’t remember that,’ they
probably don’t,” Gardner said. “Because there wasn’t any
discussion.”

Former Mayor Jean Quan blamed the increased costs on
requirements the council members set for the contract, including a
youth jobs program, mandatory green bins for every household and
a call center.

“The council made some very complicated decisions, all of which
added to the cost,” Quan said, adding that it’s disingenuous for
council members to now say they lacked information. “I suspect the
push fees were there all along.”

Councilwoman Rebecca Kaplan said the council felt pressured to take
action on the contract.

“Yes, I should have checked their math,” Kaplan said of the staff
report. “But I shouldn’t have to check their math.”

Business owners stunned

If the council was surprised, business owners were stunned. The
spike has Proffitt, the Temescal neighborhood landlord, wondering
whether he’ll have to defer maintenance or raise rents for the
medical students and senior citizens who live in his building.
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Chef Wilson Mendez, right, and dishwasher Max Rodas throw bags of trash into a single
landfill dumpster in the back of Luka's Taproom in Oakland, CA Friday, July 24 2015.
Because of a significant rate increase for collection in Oakland, Luka's Taproom has
decided to stop composting their food waste and instead put all their trash into a landfill
dumpster.

“My tenants flat-out can’t afford it, and that’s not our style,” Proffitt
said.

Maria Alderete, co-owner of Luka’s Taproom & Lounge restaurant on
Broadway, says the rates for her compost collection are now higher
than for trash collection. Her monthly bill soared from $1,350 to
$2,250, largely due to a $700 monthly compost cost increase.

As a result, Alderete has stopped composting.

Mayor’s pledge
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Oakland restaurant
owners don’t win
break on compost fees

Oakland’s high
composting fees rotten

S.F. faces increasing
pressure to clean
sidewalks as city grows

Dolores Park trash far
exceeds Golden Gate
Park’s

WHAT STINKS?

Mayor Libby Schaaf, who voted to approve the contract as a council
member last year, said in a statement: “We have heard our business
community’s concerns about the rates loud and clear.” She promised
to work with Waste Management to “find a thoughtful resolution.”

It’s unclear whether Oaklanders will feel relief from the added costs
any time soon.

At Monday’s hearing, an attempt to temporarily lower the bills went
nowhere. Councilwoman Annie Campbell-Washington, who took
office after the garbage contract was approved, asked how it “could
be so different from what the council understood.”

None of her colleagues had
an answer.

Rachel Swan is a San
Francisco Chronicle staff
writer. E-mail:
rswan@sfchronicle.com

Twitter: @rachelswan
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Lexi Kay

Emerging Themes in Environmental Finance

The core of our work at the Environmental Finance Center at UNC is helping communities tackle the challenges of
paying for environmental services. The environmental finance issues that we address are as complex as they are
varied, and as an organization with a research mission, our goal is to discover and share lessons learned, best
practices, and innovative strategies.

As part of this effort, we hosted a group of prominent environmental finance experts and innovators at our Future of
Environmental Finance Public Forum. This event fostered discussion and identified emerging trends, strategies, and
ideas in answering the basic “how will we pay” questions at the heart of successful environmental protection.
Because the forum was hosted a little over a year ago, we’ve had a lot of time to verify some of the experts’
predictions. In the year since the forum, the following 10 themes that emerged still hold true (read the full report here).

The Past is Not Coming Back

The way communities pay for and administer environmental protection is changing. Traditionally, environmental
programs were funded through a combination of federal grants and general revenue. Today, most protection
programs are funded through local fees. In this transition, the private sector has taken on a much more prominent
role in financing and/or administering a range of environmental programs, particularly in environmental enterprise
services such as water and wastewater programs.

There is Urban Demand and Rural Need

As urbanization continues to channel attention towards the needs of larger cities, rural communities will be forced to
grapple with aging infrastructure systems and diminishing financial resources. Many areas of the country are
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expected to see huge population growth in the coming years, while other areas are slated to lose residents in
remarkable numbers. Rural communities founded on manufacturing or farm economies are at particular risk of
population decline, with businesses moving overseas or closer to urban areas and decreasing demand for workers.
Rural flight is expected to leave behind older, resource poor communities with fewer means to finance infrastructure
projects, but with equal or greater need for upkeep and upgrades.

Big Challenges are Driving Innovation

The changing landscape of environmental finance is driving new ways of thinking about and addressing public
problems. In the absence of traditional public financing, public private partnerships (PPP) are offering new and unique
ways to plan for infrastructure projects, in some cases adjusting the traditional five to ten year Capital Improvement
Plans (CIPs) into two to three year plans in order to zero in on immediate needs. Administrators are also beginning to
adjust the way they think about infrastructure projects. Traditional gray infrastructure is beginning to merge with green
technologies, and green infrastructure is now appearing in CIPs. As environmental issues continue to grow and
multiply, communities are beginning to select more integrated, innovative, and dynamic solutions as a means of
achieving greater environmental and financial resiliency.

Distributed Solutions are Needed but are Difficult to Finance and Coordinate

Green is going grassroots. There is potential for billions of dollars to be channeled from both the private and the
public sectors to finance small, distributed projects such as solar installations or green infrastructure on private
property. Over the years, private financial institutions have become increasingly familiar with the process of
securitizing and standardizing solar contracts and loans, adding a crucial degree of certainty, visibility, and scalability.
However, outside of solar, small distributed projects such as rain gardens or green roofs present unique financing
challenges that are at odds with traditional private finance principles. Much of the distributed green technologies lack
standardization, causing large, cash-infused institutions to generally shy away from extending finance. New
institutions such as New York’s Green Bank are working to fill this financing gap by providing up-front credit to jump
start emerging green technologies and promoting standardization in underwriting for asset classes and
documentation.

Multiple Skill Sets will be Needed to Meet Future Challenges

As solutions to environmental problems grow more collaborative and integrative, administrators will need to employ
multiple skill sets to ensure a collective approach is indeed effective. Such skills will include a strong grasp on market
principles, including how to set rates, plan for capital investments, and anticipate market fluctuations. They will also
draw from the social sciences, including how to communicate and work with diverse groups, how to listen, and how to
solve problems collectively. The seemingly opposing nature of these demands will require increased dynamisms of
administrators and an honest desire to understand issues from multiple perspectives.

Public-Private Partnerships are an Option, but not the Only Answer

Public investments in infrastructure projects, including incentives, credits, fees, and taxes, are crucial for advancing
effective environmental solutions. However, without access to private markets, innovative technologies will remain
beyond the financial reach of many private property owners and businesses. Public private partnerships (PPP) are
crucial in spurring the development of both large and smallscale infrastructure projects. Targeted government
investments can help attract and drive private investments by providing securitization and certainty. Nonprofits can
complement government policies by helping to focus the mission of public initiatives, building consensus within the
community, and working in a more nimble manner. Each sector has its own unique concerns over environmental
initiatives, but drawing on the strengths of public, private, and non-profit institutions can help overcome the traditional
barriers to environmental finance and craft a more navigable path forward.



Unlikely Partners are Driving Innovation

Financing will work best when founded on true coalitions. Building a network of public and private alliances will help
local institutions address environmental problems in more proactive, cost effective, and creative ways. Environmental
programs and services provide incredibly diverse benefits from economic development to public health. Capturing
“the market” for these diverse (and somewhat difficult to monetize) benefits requires tapping into interests, energy,
and resources of diverse and uncommon organizations. Federal agencies are co-financing projects, local
governments are partnering with other communities up and down the watershed, and nonprofits are working in
lockstep with investor-owned utilities to outline new rules for operations. Such partnerships are starting to take place
across the country and are highlighting the need for sound business plans, diverse revenue streams, long-term
financial planning, and creative contracting to cross political boundaries and ownership models.

There is Opportunity in Data

Community data, including population trends, economic data, and compliance capabilities are pushing wiser,
more data-driven spending decisions. These tools are also opening the door for a more robust and dynamic use of
funds. For example, New York State used Clean Water State Revolving Loan Funds (CWSRF), which are typically
earmarked for wastewater collection and treatment, to guarantee loans for residential energy efficiency retrofits. In
order to justify using water funds for emission reduction programs, the state analyzed pollution from power plants,
including nitrogen dioxide, carbon dioxide, sulfur dioxide and other gases that contribute to acid rain, and analyzed
how reducing emissions could lead to increased water quality. New York found that increased air quality could, in turn,
reduce wastewater treatment costs. This dynamic use of data can serve as an example to other states interested in
administering funds in innovative and overlapping ways, ultimately helping to stretch limited public dollars to meet a
growing environmental need.

Consumers Need to be On Board

Public support is a crucial precursor to effective public policy and fund raising. Local and state administrators must
take the time to educate the public about environmental initiatives, articulate a solid business case underlying the
policy goals, and make the connection between investments and quality of service. Significant policy gains can be
achieved by engaging the public and fostering a sense of citizen empowerment, ownership, and responsibility. For
example, Raleigh, North Carolina successfully added a small watershed protection charge to residents’ monthly water
bill in order to clean up the area’s drinking water source. The city received little push back on the initiative and has
seen consistent reductions in water use since the outreach campaign took effect. Non-governmental organizations
can be effective at mobilizing a community to push the envelope and ask hard questions.

Fairness and Equity will Continue to Be Challenges

How to pinpoint and distribute the financial burden of environmental protection is an ongoing challenge in the world of
environmental finance. In the past, in some cases large public grants have hidden the cost of infrastructure from
current users. While in some sectors great strides have been made to assign costs to environmental impact, other
sectors still struggle to align benefactors and beneficiaries. Loan terms that match project lives can help assure that
future beneficiaries pay their share. Complex and emerging environmental issues such as climate change still pose a
significant challenge in assigning and distributing costs.

Read the full Report

http://www.efc.sog.unc.edu/reslib/item/emerging-themes-environmental-finance-insights-forum-leaders


http://www.marinij.com/government-and-politics/20150804/novato-city-manager-announces-resignation

Page 1 of 3 Aug 06, 2015 07:30:23PM MDT

Novato city manager announces resignation
By Stephanie Weldy , Marin Independent Journal marinij.com

Novato City Manager Michael Frank announced his resignation Tuesday — a move he said was planned
for months despite suggestions from others that the decision was based in part on a fractured relationship
with a council member.

Frank, who took the top city post in 2009, said he made the decision in March to continue serving until the
end of this year. He and council members accomplished everything they set out to during the time he’s
served, and the timing is right for him to bow out, he said.

“I want to get off the treadmill for a little while and figure out what’s next,” Frank said. “I’m not moving to
another city manager job, I will remain in Marin. I hopefully will be doing work for local government —
however that unfolds.”

Supervisor Judy Arnold, who represents Novato, said she believes the disagreeable manner of
Councilwoman Pat Eklund was a factor in Frank’s decision to leave.

Arnold, who served on the Novato City Council from 2004-06, said Eklund has a history of not getting along
with city managers. And although she didn’t specify Eklund by name, at Tuesday’s Board of Supervisors
meeting Arnold publicly stated Frank was resigning “because of attitudes by one council member.”

“I said he was leaving and thought that was really sad for the city,” Arnold said later. “From what I had
seen when I served on the council, and what I think is still happening, this one council member does not get
along with city managers. It brings a spirit of negativity and accusation and I think it becomes very
frustrating for City Council members.”

Eklund’s response

Eklund said she has disagreed with Frank at times, but council members are not supposed to simply agree
with everything the city manager wants.

“She’s absolutely wrong,” Eklund said of Arnold’s statements. “I can work with anybody and I believe in
standing up for the community and the public and asking the hard questions that the community needs to
hear the answers to before the decisions are made.”

Frank’s resignation announcement comes one week after a contentious council meeting that included three
hours of debate and four separate votes on how the city would move forward with its sales tax, Measure F.

The measure, approved by voters five years ago, imposes a half-cent sales tax to maintain city services.
The measure, which expires March 2016, was recommended by city staff, including Frank, to be extended
at the half-cent rate. But debates ensued. Eklund and Councilman Eric Lucan would not support the
half-cent increase to go before voters in November, and council members eventually agreed to place a
measure for a quarter-cent tax on the ballot.

Arnold said the meeting highlighted the rift between Frank and Eklund.

Advertisement

“I think what that City Council meeting did was to point out the wide breach that is evident between that
one council member and it so happened that Eric Lucan was on that side too,” she said.

Item 13.c.
2 pages

http://www.marinij.com/government-and-politics/20150804/novato-city-manager-announces-resignation
SandeepK
Rectangle



http://www.marinij.com/government-and-politics/20150804/novato-city-manager-announces-resignation

Page 2 of 3 Aug 06, 2015 07:30:23PM MDT

one council member and it so happened that Eric Lucan was on that side too,” she said.

That he announced his resignation just a week after the meeting is a coincidence, Frank said.

“A couple of months ago I made the decision,” he said. “I held off (announcing it) until after that (tax
measure) decision just because I wanted the decision to be the focus, not my leaving. I told my executive
staff a couple months ago.”

What’s next

As city manager, Frank, 51, was responsible for overseeing the city’s $61 million annual budget. He will
remain in his position, where he earned a base salary of $197,000 last year, through the end of 2015. The
City Council will schedule a special session to determine the next steps to fill the vacancy.

Lucan said Frank’s departure is a big loss for the city.

“Michael has been an incredible city manager,” Lucan said. “He’s guided the city through the greatest
recession we’ve ever seen and probably will ever see, and he did so with ultimate professionalism, and it’ll
be tough to fill his shoes.”

Mayor Jeanne MacLeamy said Frank not only steered the city through the recession, but also created
direction for the city’s Hamilton properties. City Council members always have different opinions on issues
and Frank worked well with council members, MacLeamy said.

“With any City Council and city manager, there are five different opinions on the council and a city manager
with strong opinions, as well,” she said. “They’re never going to agree on everything all of the time. With
the city managers I’ve worked with at the city, over the time I’ve been on the council, Michael’s worked
better with the majority of council members than I’ve seen in the past.”

Focused on results

Councilwoman Madeline Kellner also had high praise for Frank.

“I’ve never seen as much progress in my over 20 years in Novato,” Kellner said. “The man has led an
incredible amount of progress. He got us through the worst recession ever, he helped spearhead pension
reform to get that in line. He was very focused on results and kept his eye on the ball.”

Frank said he is vacating the position to explore new opportunities and will continue to serve the
community.

“I will remain living in the area with my husband and daughter, spending more time hiking Mount Burdell,
and am excited to explore new challenges and pursue opportunities to continue to serve the community,”
he said in a written statement.

But first, he said, there’s a list of items he’d like to see through before the year’s end, including the start of
construction on the downtown Novato Theater and a new 20-year general plan.

“There’s a lot to be done,” he said. “There are a lot of exciting things happening — a lot of work to be done
and a lot of wonderful staff to continue it once I’m gone.”

Stephanie Weldy covers San Rafael and Novato news for the Marin IJ. Follow Stephanie on Twitter: 
.https://twitter.com/StephanieWeldy1

Full bio and more articles by Stephanie Weldy
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