
 NOVATO SANITARY DISTRICT 

November 22, 2010 
 
The Board of Directors of Novato Sanitary District will hold a regular 
meeting at 6:30 P.M., Monday, November 22, 2010, at the District offices, 
500 Davidson Street, Novato.   
 
Materials related to items on this agenda are available for public inspection in the 
District Office, 500 Davidson Street, Novato, during normal business hours. They 
are also available on the District’s website:  www.novatosan.com. 
 

AGENDA 

1. PLEDGE OF ALLEGIANCE: 

2. AGENDA APPROVAL: 

3. WASTEWATER UPGRADE PROJECT 72609: 

a. Report on odor control investigation. 
b. Report on landscaping plans for eastside of plant. 
c. Give direction to staff. 
d. Consider acceptance of work and authorize staff to file Notice of 

Completion for work completed on Junction Box 2 & 3. 

4. PUBLIC COMMENT (Please observe a three-minute time limit): 
 

 This item is to allow anyone present to comment on any subject not on the 
agenda, or to request consideration to place an item on a future agenda.  
Individuals will be limited to a three-minute presentation.  No action will be 
taken by the Board at this time as a result of any public comments made. 

5. BOARD MEMBER REPORTS: 

6. CONSENT CALENDAR: 
 

The Manager-Engineer has reviewed the following items. To her 
knowledge, there is no opposition to the action. The items can be acted on 
in one consolidated motion as recommended or may be removed from the 
Consent Calendar and separately considered at the request of any person. 

a. Approval of disbursements and ratification of payroll and payroll-
related disbursements. 

b. Accept the quarterly investment report for the quarter ending 
September 30, 2010. 
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7. BOARD OF DIRECTORS: 

a. Consider Meeting policy 

8. SOLID WASTE: 

a. Report from Ad hoc Solid Waste Franchise Update Committee. 
b. Consider setting the date for the public hearing for establishing the 

maximum charges for refuse collection and disposal services. 
c. Consider setting the date for a public hearing on amending the 

Franchise Agreement to include Zero Waste goals and a time 
extension. 

9. WASTEWATER OPERATIONS: 

a. Report from the Wastewater Operations Committee October and 
November meetings. 

b. Consider ratifying the extension of the contract for Aerotek to provide 
a temporary collection system worker to fill in for a worker out on 
workers compensation injury. 

10. STAFF REPORTS: 

a. North Bay Water Reuse Authority meeting. 

11. MANAGER’S ANNOUNCEMENTS: 

12. ADJOURN 
 
Next resolution no. 3028  
 
In compliance with the Americans with Disabilities Act, if you need special 
assistance to participate in this meeting, please contact the District at (415) 892-
1694 at least 24 hours prior to the meeting.  Notification prior to the meeting will 
enable the District to make reasonable accommodation to help ensure 
accessibility to this meeting. 
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NOVATO SANITARY DISTRICT 
BOARD AGENDA ITEM SUMMARY 

 
TITLE:  Wastewater Treatment Plant 
Upgrade Project 72609 

MEETING DATE: November 22, 2010 
AGENDA ITEM NO.: 

RECOMMENDED ACTION:  Give direction to staff. 

SUMMARY AND DISCUSSION:   
Odor control and air quality have been an emphasis of project design from the beginning. The design 
includes containment and treatment of the primary sources of noxious odors. Despite that, starting in 
later summer early fall, the District began receiving a significant number of odor complaints from the 
residents on Lea and McClelland Drive. In response a number of operational and design/construction 
steps were taken to address the issue: 

• Cleanouts on the foul air pipes were missing. These were installed. 
• A gap behind the air treatment bed was filled in to prevent escape of untreated air. 
• Emptied grit bin weekly instead of every three weeks. 
• Clean grit bin with hypochlorite 
• Grouted around clean outs where foul air was escaping (completed 11/20/10) 
• Ensured that covers were not left off of headworks or primary clarifier except when work was 

actually happening. 
• Balanced the foul air handling system (11/17/10) 
• Halted aeration of the headworks channel on (11/16/10) 
• Placed temporary plastic covers around headworks screens (11/15/10, see attached pictures) 
• Conducted air sampling to identify source of odors causing problems (10/19/10 and 11/18/10) 
• Conducted sampling of odor control beds to determine if functioning as designed. 

 
The first round of air sampling did not identify a “smoking gun” with respect to matching odorous 
compounds found off site with odors from specific areas at the plant. The most likely sources of odors 
being experienced off site based on the information we have gathered to date include fugitive 
emissions from the screening area of the headworks, fugitive emissions of untreated ventilation air 
from around the soil beds, and possibly the aeration basins. The second round of air sampling is 
focused to make stronger connections between off site odors and on site sources, and to address 
fugitive emissions from the headworks and soil beds. Odor control was complicated when the 
Regional Board directed the District to stop chlorination of the influent sewage on October 27th. 
  
The Chief Plant Operator has been meeting regularly with the residents and taking them on tours of 
the facility to determine the source of the odors. RMC Water and Winzler & Kelly are conducting 
technical investigations into odor sources and odor bed performance. Steve Clary from RMC Water 
and Ted Whiton from Winzler & Kelly will be at the board meeting to explain the issue in more detail 
and answer questions. 
 
Staff recognizes that resolving the odors is a critical function and is making it the top priority. 

ALTERNATIVES: NA 

BUDGET INFORMATION: This work is being funded under Capital Improvements Budget item 
72609, Wastewater Treatment Plant Upgrade, which has a budget of $6,000,000.  

DEPT.MGR.: MANAGER: 
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NOVATO SANITARY DISTRICT 
BOARD AGENDA ITEM SUMMARY 

 
TITLE:  Wastewater Treatment Plant 
Upgrade Project 72609 

MEETING DATE: November 22, 2010 
AGENDA ITEM NO.: 

RECOMMENDED ACTION:  Give direction to staff. 

SUMMARY AND DISCUSSION:   

A landscape architect (Vallier Design Associates) designed the screening facilities along the District’s 
property border to provide a visual barrier of the treatment plant from the residential area (Lea Drive) 
that is adjacent to the District’s northeast property line. The landscape architect developed a two-tier 
screening system (Appendix A). The first tier consists of planting Manzanita trees together with 
California Coffeeberry shrubs along the fence line which separates District property from private 
property and/or City of Novato property. The second tier consists of planting the same combination of 
Manzanita trees and California Coffeeberry shrubs, but the second tier would be located south of the 
first tier, in front of the new primary clarifier. It is staff’s intention to obtain input from the neighbors 
before approving a final design for the landscaping. 
 
The new secondary road will provide access to the District’s treatment plant via Lea Drive, which is a 
City of Novato street. A driveway will be constructed from Lea Drive to the District’s property line. 
Grading in the area will also be performed as indicated in Figure 1 for the purposes of providing 
adequate stormwater drainage. Currently there are two fences in the area. One fence is located along 
the District’s property line, and the second fence surrounds the wastewater treatment facilities. The area 
between these fencelines is District property and serves as buffer land between the treatment plant and 
other property owners. 
 
The access road was aligned to minimize removal of larger oak trees in the area. Prior to finalizing the 
design and location of the access road, a tree survey was performed by Winzler and Kelly. The survey 
identified the location and size (diameter at breast height) of native and sensitive tree species as defined 
in the Marin County Tree Ordinance and in the City of Novato Tree Removal Guidance. The existing 
tree locations were added to the site plan (Figure 1), and the access road was located to avoid removal 
and adverse impact to the native and sensitive tree species. 
 
An Addendum to the EIR was completed to account for the regarding required. The District will need 
to obtain permits from the City of Novato to complete the work. It would also be good to coordinate the 
work with the construction of the recycled water pipeline for North Marin Water District. 
 
Steve Clary from RMC Water will be present at the Board meeting to present the plans and answer 
questions. A copy of the landscape plan is attached. 

ALTERNATIVES: NA 

BUDGET INFORMATION: This work is being funded under Capital Improvements Budget item 
72609, Wastewater Treatment Plant Upgrade, which has a budget of $6,000,000.  

DEPT.MGR.: MANAGER: 
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NOVATO SANITARY DISTRICT 
BOARD AGENDA ITEM SUMMARY 

 
TITLE:  Wastewater Treatment Plant 
Upgrade Project 72609 

MEETING DATE: November 22, 2010 
AGENDA ITEM NO.: 

RECOMMENDED ACTION:  Consider acceptance of work and authorize staff to file Notice of 
Completion for work completed on Junction Box 2 & 3. 

SUMMARY AND DISCUSSION:   
On August 9, 2010 the Board of Directors authorized staff to proceed with the construction 
necessary to strengthen Junction Box 2 & 3 using the change order process or through bids 
received under the District’s informal bid process.  The District solicited bids from four 
contractors on its informal bidder’s list for the work and received low bids of $74,447.00 from 
Maggiora & Ghilotti for Junction Box 2 and $76,500.00 from WR Forde for Junction Box 3 for 
a total cost of $150,947.00.  Monterey Mechanical’s proposal to complete the work on both 
structures under a change order was around $300,000.00. 
 
District staff issued contracts to Maggiora & Ghillotti and WR Forde to perform the work at 
each Junction Box and now the work is complete and ready for acceptance.  The total cost to 
complete the work including change orders was $78,740.23 for Junction Box No. 2 and 
$85,303.00 for Junction Box No. 3.  Staff recommends accepting the work and filing the 
Notice of Completion. 
 
  

ALTERNATIVES: NA 

BUDGET INFORMATION: This work will be funded under Capital Improvements Budget item 
72609, Wastewater Treatment Plant Upgrade which has a budget of $6,000,000.  

DEPT.MGR.: MANAGER: 

 



Date Num Name Credit

Nov 22, 10
11/22/2010 52007 Team Ghilotti 76,589.10
11/22/2010 51967 Covello Group, The 45,097.30
11/22/2010 51987 Meyers, Nave, Riback, Silver &... 27,491.21
11/22/2010 51978 Ghilotti Bros. Inc. 21,989.00
11/22/2010 51958 Barg, Coffin, Lewis & Trapp 17,788.60
11/22/2010 51970 Denbeste Transportation Inc. 12,292.50
11/22/2010 51976 EDD 7,876.00
11/22/2010 52003 Royal Petroleum Company 7,324.92
11/22/2010 52016 Willis Professional Land Surve... 6,931.50
11/22/2010 51962 Cantarutti Electric, Inc 5,592.00
11/22/2010 52009 U.S. Bank Card (2)(June) 4,401.92
11/22/2010 52002 Roy's Sewer Service, Inc. 4,277.50
11/22/2010 52001 R3 Consulting Group 4,163.75
11/22/2010 51975 E & M Electric & Machinery, Inc. 4,054.17
11/22/2010 51949 Aerotek 3,418.50
11/22/2010 51955 Aqua Science 3,403.62
11/22/2010 51986 Marin/Sonoma Mosquito Dist 3,263.66
11/22/2010 51985 Leonardi Automotive & Electric 2,864.25
11/22/2010 52018 Bowens, Kenneth 2,400.00
11/22/2010 51951 American Express-22062 2,199.04
11/22/2010 51993 North Marin Water District 2,120.00
11/22/2010 51957 Barber Sign Company, Inc. 1,690.65
11/22/2010 51954 Applied Technology Group, Inc. 1,636.85
11/22/2010 51977 Frank Olsen Company 1,572.91
11/22/2010 51984 Lateral-Schaumleffel, John & ... 1,500.00
11/22/2010 52015 VWR International Inc. 1,382.15
11/22/2010 51998 Pacific EcoRisk 1,225.00
11/22/2010 51964 Cintas Corporation 1,220.22
11/22/2010 51983 Kaiser Permanente 1,142.55
11/22/2010 51982 Independent Journal 1,140.00
11/22/2010 51969 Daniel Macdonald AIA Architec... 1,053.80
11/22/2010 51981 IEDA, INC 1,020.00
11/22/2010 52011 USA BlueBook 949.31
11/22/2010 51988 Millipore Corp, Lab H2O Division 926.87
11/22/2010 51963 CED Santa Rosa, Inc 821.57
11/22/2010 51961 Cagwin & Dorward Inc. 770.00
11/22/2010 51996 Novato Disposal- 545.78
11/22/2010 51952 American Society of Civil Engi... 540.00
11/22/2010 51974 Du-All Safety, LLC 450.00
11/22/2010 52000 Pitney Bowes Reserve Account 400.00
11/22/2010 52012 Verizon 383.79
11/22/2010 51960 BoundTree Medical, LLC 375.84
11/22/2010 51992 North Marin Auto Parts 359.35
11/22/2010 51956 AT&T-SAC 338.99
11/22/2010 52004 Sideman & Bancroft, LLP 328.50
11/22/2010 52014 Verizon California 314.57
11/22/2010 51980 Home Depot 304.38
11/22/2010 51979 HACH/American Sigma Inc 295.44
11/22/2010 51950 Alhambra 268.45
11/22/2010 51965 ControlCo Automation 265.32
11/22/2010 52005 Sport & Spine Therapy of Mari... 222.75
11/22/2010 52017 Orkin Pest Control 185.90
11/22/2010 52006 Staples Business Adv Inc. 172.17
11/22/2010 52013 Verizon Business 141.90
11/22/2010 51990 North Bay Gas & Weld 108.27
11/22/2010 51948 Able Tire & Brake Inc. 102.84
11/22/2010 51994 Novato Builders Supply 92.61
11/22/2010 52010 United Parcel Service 92.06
11/22/2010 52008 U.S. Bank Card (1)(Bev) 91.68
11/22/2010 51991 North Bay Portables, Inc. 89.70
11/22/2010 51968 CWEAmembers 81.00
11/22/2010 51959 Barnett Medical LLC 80.00
11/22/2010 51966 Cook Paging 57.73
11/22/2010 51953 American Water Works Associ... 55.00
11/22/2010 51989 National Notary Association 52.00
11/22/2010 51972 Dept of Housing & Comm Dev... 40.00

Novato Sanitary District

11/19/10 Check Register
November 22, 2010
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Date Num Name Credit

11/22/2010 51995 Novato Car Wash 36.78
11/22/2010 51971 Department Of Motor Vehicles 23.00
11/22/2010 51999 Pacific, Gas & Electric 14.78
11/22/2010 51973 Don Johnsons Pool Service 10.89
11/22/2010 51947 3T Equipment Company Inc. 7.79
11/22/2010 51997 void

Nov 22, 10 290,519.68

Novato Sanitary District
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Date Num Name Credit

Nov 22, 10
11/22/2010 2110 Covello Group, The 138,741.44
11/22/2010 2116 W.R. Forde 51,572.70
11/22/2010 2113 Maggiora & Ghilotti Inc. 13,118.74
11/22/2010 2115 Verizon Inc 6,600.00
11/22/2010 2112 HDR EngineeringInc 2,044.80
11/22/2010 2111 Empire Mini Storage - Novato 730.00
11/22/2010 2114 ModSpace Corporation 411.50

Nov 22, 10 213,219.18

Novato Sanitary District

11/19/10 Check Register
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NOVATO SANITARY DISTRICT 
BOARD AGENDA ITEM SUMMARY 

 
TITLE:   District Policy re. Time of 
Regular Board Meetings 

MEETING DATE:   November 22, 2010 
 
AGENDA ITEM NO.: 

RECOMMENDED ACTION:   Consider modifying time of regular Board meetings.  Direct staff to 
prepare the necessary resolution and Policy revision if time is changed. 
SUMMARY AND DISCUSSION:   
 
On August 24, 2009, the Board adopted Resolution No. 3007 and District Policy No. 5010 to 
change the regular time of District Board meetings from 4:30 to 6:30 p.m.  The minute action 
to authorize the modification included language that the change would be in effect from 
August 25, 2009 until February 25, 2010.   
 
Since the new policy has been in effect for some time now, staff is bringing the matter back to 
the Board for reconsideration. 
 
Following are meeting times for other Marin County sanitary districts and sanitation agencies: 
 
Almonte S.D., Mill Valley.  4th Monday monthly.                                          7:00 p.m. 
Alto S.D., Mill Valley.  4th Wednesday monthly.                                           7:30 p.m. 
Central Marin S.D., San Rafael.  2nd Tuesday monthly.                              7:00 p.m. 
Homestead Valley S.D., Mill Valley.  4th Tuesday monthly.                         7:30 p.m. 
Las Gallinas Valley S.D., San Rafael.  2nd and 4th Thursday.                      4:30 p.m. 
Richardson Bay S.D., Tiburon.  3rd Tuesday monthly.                                 7:00 p.m. 
San Rafael S.D., 1st Wednesday monthly.                                                   8:00 a.m. 
S.D. #1 (Ross Valley).  2nd to last Wednesday monthly.                              6:45 p.m. 
S.D. #2 (Corte Madera).  1st and 3rd Tuesday.                                             7:30 p.m. 
S.D. #5 (Tiburon).  2nd Tuesday monthly.                                                     6:30 p.m. 
Sausalito-Marin City S.D.  1st Monday monthly.                                           7:30 p.m. 
 
If the Board desires to change the current meeting time, staff will prepare the necessary 
resolution and policy revision for adoption at the next meting. 

ALTERNATIVES:   N/A 

BUDGET INFORMATION:   N/A 

DEPT.MGR.: MANAGER: 
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NOVATO SANITARY DISTRICT 
BOARD AGENDA ITEM SUMMARY 

 
TITLE:  Wastewater Operations 
Committee Report 

MEETING DATE: November 22, 2010 
AGENDA ITEM NO.: 

RECOMMENDED ACTION:  Information only 

SUMMARY AND DISCUSSION:   
The Wastewater Operations Committee met on October 17th and November 15th. The reports 
presented for September and October are attached.  
 
  

ALTERNATIVES: NA 

BUDGET INFORMATION: NA  

DEPT.MGR.: MANAGER: 

 










































