
 

NOVATO SANITARY DISTRICT 

Meeting Date:  August 8, 2019 
 

The Board of Directors of Novato Sanitary District will hold a Special meeting 
at 3:00 p.m. Thursday, August 8, 2019, at the District Offices, 500 Davidson 
Street, Novato. 

Materials related to items on this agenda that are public records, are available for public inspection 
at the District Office, 500 Davidson Street, Novato, during normal business hours. They are also 
available on the District’s website:  www.novatosan.com. Note: All times and order of consideration 
for agenda items are for reference only. The Board of Directors may consider item(s) in a different 
order than set forth herein. 

 
AGENDA 

1. PLEDGE OF ALLEGIANCE: 

2. AGENDA APPROVAL: 

3. PUBLIC COMMENT (PLEASE OBSERVE A THREE-MINUTE TIME LIMIT): 
This item is to allow anyone present to comment on any subject listed on the agenda.  Each 
individual will be limited to a three-minute presentation, and comments must be spoken into the 
microphone set up to receive public comment. 

4. REVIEW OF MINUTES: 
a. Approve minutes of the August 5, 2019 special meeting. 

5. BOARD OF DIRECTORS: 
a. Interview candidates for open Board position (continued from August 5, 2019 

special Board meeting). 
b. Board deliberations (continued from August 5, 2019 special Board meeting).  
c. Nomination of new Board member. 
d. Adopt Resolution No. 3138, appointing new Board member. 
e. Administration of Oath of Office and Seating of new Board Member. 

6. ADJOURN: 
Next Resolution No. 3139. 
Next regular meeting date:  Monday, August 12, 2019, 5:30 p.m. at the Novato 
Sanitary District office, 500 Davidson Street, Novato, CA. 
In compliance with the Americans with Disabilities Act, if you need special assistance to participate 
in this meeting, please contact the District at (415) 892-1694 at least 24 hours prior to the meeting.  
Notification prior to the meeting will enable the District to make reasonable accommodation to help 
ensure accessibility to this meeting. 
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NOVATO SANITARY DISTRICT 
Board Meeting Minutes 

Meeting Date: August 5, 2019 

A special meeting of the Board of Directors of the Novato Sanitary District was held at 5:30 p.m., 
Monday, August 5, 2019, at the District Office, 500 Davidson Street, Novato. 

BOARD MEMBERS PRESENT:  President Carole Dillon-Knutson, Directors William Long, Jean 
Mariani, and Jerry Peters. 

STAFF PRESENT:  General Manager-Secretary Sandeep Karkal, District Counsel Lauren 
Quint, and Administrative Secretary Julie Hoover. 

ALSO PRESENT:   Erik Brown, Deputy General Manager, Novato Sanitary District 
Dale Thrasher, Administrative Services Officer, Novato Sanitary District 
Ed Schulze, Novato resident, Board candidate 
Dale Kline, Novato resident, Board candidate 
Gary Butler, Novato resident, Board candidate 

PLEDGE OF ALLEGIANCE: 

AGENDA APPROVAL:  The agenda was approved as presented. 

PUBLIC COMMENT:  None. 

REVIEW OF MINUTES: 

- Approve minutes of the June 10, 2019 regular meeting. 

On motion of Director Peters, seconded by Director Mariani, and carried unanimously, the 
Board approved the minutes of the June 10, 2019 regular meeting. 

- Approve minutes of the July 1, 2019 special meeting. 

On motion of Director Peters, seconded by Director Mariani, and carried unanimously, the 
Board approved the minutes of the July 1, 2019 special meeting. 

BOARD OF DIRECTORS: 

- Interview candidates for open Board position.  Present at the meeting were three of the four 
candidates that filed applications with the District for the open Board position:  Ed Schulze, Gary 
Butler, and Dale Kline.  The fourth candidate, Tim Fuette, indicated that he would not be 
available for the August 5th Special Meeting and had requested an interview for August 8th.   

Before the start of the meeting, the three candidates were asked to retire to the break room so 
that each candidate could be interviewed individually.  Prior to this request, they were each 
informed that because the Board meeting was a public meeting, the Brown Act does not allow 
the District to enforce this request, but that out of courtesy, the candidates may choose to leave 
the room during the interview process.  The three candidates agreed, and retired to the break 
room until they were to be called for their interview. 
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The General Manager outlined the procedure for the interview process and provided a list of 
sample interview questions to the Board, which would be asked of each candidate as part of the 
interview process.  He stated that the questions had been vetted and used in similar situations 
in the past. He stated that each candidate would be given these questions to preview in 
advance of his interview. He stated that following past practice, individual interviews are 
scheduled for about 15-minutes, allowing each candidate 5 minutes to make an opening 
statement with the remaining ten minutes for the Board questions and discussion.  The Board 
agreed to the process and the questions provided, and the process began with the questions 
being provided to the first candidate in the small conference room. Thereafter, starting at about 
5:51 p.m., the candidates were interviewed in the following order: 
 

1. Ed Schulze 
2. Gary Butler 
3. Dale Kline 

 
The Board concluded the interviews at about 6:27 p.m. 
 
- Board deliberations:  The Board unanimously agreed that all of the candidates were well 
qualified. However, the Board members agreed to postpone further deliberation until the fourth 
candidate, Tim Fuette, could be interviewed at a Special Board meeting on August 8, 2019. 
 
- Schedule a special Board meeting for 3:00 p.m., Thursday, August 8, 2019 to continue 
candidate interview(s).  Director Long stated that he had a scheduling conflict, and would not be 
available until approximately 3:20 p.m. on August 8th.  The General Manager requested that the 
Board meeting begin at 3:00 p.m. with a short announced break thereafter until about 3:20 p.m. 
to accommodate Director Long.   
 
On motion of Director Mariani, seconded by Director Peters and carried unanimously, the 
decision was made to continue the process of appointing a new Board member to a Special 
Board Meeting on August 8th at 3:00 p.m. 
 
ADJOURNMENT:  There being no further business to come before the Board, President Dillon-
Knutson adjourned the meeting at 6:30 p.m.  
 
 
          Respectfully submitted, 
 
 
               
          Sandeep Karkal 

Secretary 
 
Julie Hoover, Recording 
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NOVATO SANITARY DISTRICT 
BOARD AGENDA ITEM SUMMARY 

 
TITLE:   Board of Directors: Board 
Member Applicant Interviews and 
Appointment of a new Board member. 

MEETING DATE:   August 8, 2019 
  
AGENDA ITEM NO.:  5.a.-e. 

RECOMMENDED ACTION:  Adopt Resolution No. 3138 to appoint a Board Member to fill the 
vacant position on the Board of Directors. 

SUMMARY AND DISCUSSION:   
At its July 1, 2019 meeting, in accordance with California Government Code (CGC) section 1780, the 
District Board voted unanimously to appoint a new Board member, and directed staff to solicit 
applications. Staff followed this direction, and the District received applications from the following 
individuals: 

• Ed Schulze 
• Tim Fuette 
• Gary Butler 
• Dale Kline 

Based on their availability, the Board interviewed the following individuals on August 5, 2019: 

• Ed Schulze 
• Gary Butler 
• Dale Kline 

The remaining candidate, Tim Fuette, had indicated that he would not be available for an in-person 
interview on August 5th due to prior commitments made significantly in advance of his knowledge of 
the Board vacancy. Specifically, he indicated that as he is a Scoutmaster, he would be leading a 
backcountry-backpacking trip for his Scout troop in New Mexico through August 7, 2019, and asked 
for an interview at 3:00 p.m. on August 8, 2019. The Board agreed to Mr. Fuette’s request at its 
August 5, 2019 meeting. 
Following Mr. Fuette’s interview, the Board should vote to select a candidate and adopt Resolution 
No. 3138 (attached). Note that while a Board decision is required by August 9, 2019 under CGC 
section 1780, Brown Act noticing requirements mean that the decision cannot be deferred to another 
time. Effectively, if the Board does not appoint a replacement tonight, then by CGC section 1780, the 
Board must either schedule a special election for March 3, 2020, or defer action on the vacancy to 
the County Board of Supervisors. 
Three (3) affirmative Board votes are required to make an appointment. A Certificate of Appointment 
has been prepared. Upon successful adoption of Resolution No. 3138, the District Secretary will 
administer the Oath of Office and the new member will be seated.  
 
 
 
ATTACHMENTS:  
1. California Government Code section 1780. 
2. Copies of individual applications. 
3. Resolution No. 3138 “A Resolution Appointing a Director to Fill a Vacancy in an Elective Office”. 
4. Copy of Certificate of Appointment and Oath of Office. 

STRATEGIC PLAN INFORMATION:  This item addresses Goal 5 (Effective Governance and 
Administration) of the latest Strategic Plan Update. 

DEPT. MGR.: ssk GENERAL MANAGER:  SSK 
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ARTICLE 2. Vacancies [1770 - 1782]  ( Article 2 added by Stats. 1943, Ch. 134. )

(a) Notwithstanding any other provision of law, a vacancy in any elective office on the governing board of a
special district, other than those specified in Section 1781, shall be filled pursuant to this section.

(b) The district shall notify the county elections official of the vacancy no later than 15 days after either the date on
which the district board is notified of the vacancy or the effective date of the vacancy, whichever is later.

(c) The remaining members of the district board may fill the vacancy either by appointment pursuant to subdivision
(d) or by calling an election pursuant to subdivision (e).

(d) (1) The remaining members of the district board shall make the appointment pursuant to this subdivision within
60 days after either the date on which the district board is notified of the vacancy or the effective date of the
vacancy, whichever is later. The district shall post a notice of the vacancy in three or more conspicuous places in the
district at least 15 days before the district board makes the appointment. The district shall notify the county
elections official of the appointment no later than 15 days after the appointment.

(2) If the vacancy occurs in the first half of a term of office and at least 130 days prior to the next general district
election, the person appointed to fill the vacancy shall hold office until the next general district election that is
scheduled 130 or more days after the date the district board is notified of the vacancy, and thereafter until the
person who is elected at that election to fill the vacancy has been qualified. The person elected to fill the vacancy
shall hold office for the unexpired balance of the term of office.

(3) If the vacancy occurs in the first half of a term of office, but less than 130 days prior to the next general district
election, or if the vacancy occurs in the second half of a term of office, the person appointed to fill the vacancy shall
fill the balance of the unexpired term of office.

(e) (1) In lieu of making an appointment the remaining members of the board may within 60 days of the date the
district board is notified of the vacancy or the effective date of the vacancy, whichever is later, call an election to fill
the vacancy.

(2) The election called pursuant to this subdivision shall be held on the next established election date provided in
Chapter 1 (commencing with Section 1000) of Division 1 of the Elections Code that is 130 or more days after the
date the district board calls the election.

(f) (1) If the vacancy is not filled by the district board by appointment, or if the district board has not called for an
election within 60 days of the date the district board is notified of the vacancy or the effective date of the vacancy,
whichever is later, then the city council of the city in which the district is wholly located, or if the district is not
wholly located within a city, the board of supervisors of the county representing the larger portion of the district
area in which the election to fill the vacancy will be held, may appoint a person to fill the vacancy within 90 days of
the date the district board is notified of the vacancy or the effective date of the vacancy, whichever is later, or the
city council or board of supervisors may order the district to call an election to fill the vacancy.

(2) The election called pursuant to this subdivision shall be held on the next established election date provided in
Chapter 1 (commencing with Section 1000) of Division 1 of the Elections Code that is 130 or more days after the
date the city council or board of supervisors calls the election.

(g) (1) If within 90 days of the date the district board is notified of the vacancy or the effective date of the vacancy,
whichever is later, the remaining members of the district board or the appropriate board of supervisors or city

Home Bill Information California Law Publications Other Resources My Subscriptions My Favorites
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council have not filled the vacancy and no election has been called for, then the district board shall call an election
to fill the vacancy.

(2) The election called pursuant to this subdivision shall be held on the next established election date provided in
Chapter 1 (commencing with Section 1000) of Division 1 of the Elections Code that is 130 or more days after the
date the district board calls the election.

(h) (1) Notwithstanding any other provision of this section, if the number of remaining members of the district
board falls below a quorum, then at the request of the district secretary or a remaining member of the district
board, the appropriate board of supervisors or the city council shall promptly appoint a person to fill the vacancy, or
may call an election to fill the vacancy.

(2) The board of supervisors or the city council shall only fill enough vacancies by appointment or by election to
provide the district board with a quorum.

(3) If the vacancy occurs in the first half of a term of office and at least 130 days prior to the next general district
election, the person appointed to fill the vacancy shall hold the office until the next general district election that is
scheduled 130 or more days after the date the district board is notified of the vacancy, and thereafter until the
person who is elected at that election to fill the vacancy has been qualified. The person elected to fill the vacancy
shall hold office for the unexpired balance of the term of office.

(4) If the vacancy occurs in the first half of a term of office, but less than 130 days prior to the next general district
election, or if the vacancy occurs in the second half of a term of office, the person appointed to fill the vacancy shall
fill the balance of the unexpired term of office.

(5) The election called pursuant to this subdivision shall be held on the next established election date provided in
Chapter 1 (commencing with Section 1000) of Division 1 of the Elections Code that is held 130 or more days after
the date the city council or board of supervisors calls the election.

(Amended by Stats. 2007, Ch. 343, Sec. 4. Effective January 1, 2008.)
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RESOLUTION NO.  3138 

A RESOLUTION APPOINTING A DIRECTOR TO FILL 
A VACANCY IN AN ELECTIVE OFFICE 

NOVATO SANITARY DISTRICT 

RESOLVED, by the Board of Directors of the Novato Sanitary District, Marin County, 

California, as follows: 

WHEREAS, a vacancy on the Board of Directors of the Novato Sanitary District has existed 

since June 10, 2019, which is the effective date of the vacancy;  

 WHEREAS, Section 6483 of the Health and Safety Code of the State of California provides 

that all vacancies occurring in the membership of a Sanitary District Board shall be filled pursuant to 

the provisions of Section 1780 of the Government Code of the State of California; 

WHEREAS, the provisions of said Section 1780 provide for the filling of a vacancy in any 

elective office on the governing board of a special district; 

WHEREAS, since the vacancy occurred in the first half of the term of office, and more than 

130 days before the next general election, the vacancy is to be filled partly by appointment and 

partly by election; that the person appointed to fill the vacancy shall hold office until after the next 

District general election of November 2020, and until the person who is elected in that election to 

fill the vacancy has been qualified; and the person elected then holds the office for the remainder 

of the term of office until the next District general election of November 2022 (“short” seat); and  

WHEREAS, the next District general election scheduled 130 or more days after the effective 

date of the vacancy is the same date for the purpose of electing a director to serve the “short” term in 

the same office to which a person will be appointed;  

NOW, THEREFORE, IT IS ORDERED as follows: 

1. Pursuant to the provisions of Section 1780 of the Government Code of the State of
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California, _________________________________, being a resident elector of this District is hereby 

appointed to the office of Director of the Novato Sanitary District to hold such office until after the 

next District general election of November 2020, and until the person who is elected in that election 

to fill the vacancy has been qualified. 

 2. The Secretary of this District is directed to file, within fifteen (15) days from the date of 

adoption of this resolution, with the Secretary of State and the County Elections Official of Marin 

County, the necessary “Statement of Facts”, and shall include in the transmittal to said County 

Elections Official a duly executed copy of the Certificate of Appointment and Oath of Office of the 

newly appointed Director together with a certified copy of this Resolution (Government Code Section 

1780.(d)(1)). 

*     *     *     *     *     *     *     *     * 

 I hereby certify that the foregoing resolution was duly and regularly passed and adopted by 

the Board of Directors of the Novato Sanitary District at a meeting thereof held on the 8th day of 

August 2018, by the following vote: 
 
 
 AYES, and in favor thereof, Members:         
 
 NOES, Members:            
 
 ABSENT, Members:            
 
 
             
                                                                  President, Board of Directors 
        Novato Sanitary District 
    
    
   
 (SEAL) 
 
ATTEST: 
 
 
                        ____________ 
Secretary, Board of Directors 
Novato Sanitary District 
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CERTIFICATE OF APPOINTMENT 

STATE OF CALIFORNIA ) 
) ss 

County of Marin      ) 

I, Sandeep Karkal, Secretary of the NOVATO SANITARY DISTRICT, Marin County, 
California, do hereby certify that at a meeting of the Board of Directors of said District, held 
on the 8th day of August 2019, _________________________ was appointed to the office 
of Director of said Board as appears by the official records of said District. 

           ___________________________ 
Sandeep Karkal 
Secretary, Novato Sanitary District 

(SEAL) 

*    *    *    *    *    *    *    

OATH OF OFFICE 

STATE OF CALIFORNIA ) 
) ss 

County of Marin      ) 

I, _________________________, do solemnly swear that I will support and defend 
the Constitution of the United States and the Constitution of the State of California against 
all enemies foreign and domestic; that I will bear true faith and allegiance to the 
Constitution of the United States and the Constitution of the State of California; that I will 
take this obligation freely, without any mental reservation or purpose of evasion; and that I 
will well and faithfully discharge the duties upon which I am about to enter. 

Subscribed and sworn to before me 
this ____ day of ___________, 2019. 

Notary Public in and for the 
County of Marin, State of California 
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